YTBepxkacH
MMOCTAHOBJICHUEM aIMUHUCTPALIUU
TrOPOACKOIr0 OKpyra
«l"opon Kanunuurpan»
ot 06.09.2021 Ne 729
(c m3amenenusamu ot 31.05.2024 Ne 408)

PETJIAMEHT
aJAMUHUCTPAIMU ropoackoro okpyra «l'opoa Kaauaunrpam

1. OBIIUE ITOJIOKEHUA

1.1. B coorBerctBumn ¢ denepanbHbiM 3akOHOM «OO0 OOMMX MPUHIMIIAX
OpraHu3allid MECTHOTO camoyImpaBiieHus B Poccuiickoit @enepanuuny», 3aKOHOM
Kanuuunrpanackoit obiactu «O MyHUIUNAIBHOW city0e B KammHuHrpaackon
obnactu» u YcraBoM ropojackoro okpyra «l'opox Kanununrpamg» (nanee - Ycras
ropojia) agMuHUCTpamus ropojckoro okpyra «l'opox Kamununrpag» (manee —
aIMUHUCTpALMsI)  SBJISECTCS  HUCIOJHUTEIBHO-PACHOPSIUTEIbHBIM  OPTraHOM
MyHUIIUNanbHOrO oOpa3zoBanus «lopoackoit okpyr «l'opon Kamununrpan» u
JEUCTBYET MOJT HEOCPEACTBEHHBIM PYKOBOJICTBOM TJIaBbl a/IMUHUCTPALUU.

1.2. PernmamenTt aamuHuctpanuu (nainee - PermameHT) sBISIETCS NPaBOBHIM
aKTOM, PETrYJUPYIOUIUM JEATeIbHOCTh aIMUHUCTPAIIMU U TJIaBbl aIMUHUCTPALINH,
NOJANHCAaHWE W OOHApOJIOBaHHWE B TMOPSAIKE, YCTAHOBIEHHOM YCTaBOM TIOpOJa,
MPAaBOBBIX aKTOB  (TIOCTAHOBJEHUW UM  PACHOPSHKEHUM) — aJIMUHHUCTpAIlUH,
ONMPENENSAIONMM  MOPSAJOK  OPraHU3alMOHHOTO,  JOKYMEHTAIlMOHHOTO U
MH(OPMAIMOHHOTO 00ECTICUEHHUSI IEATEIbHOCTH aIMUHUCTPALIUH.

1.3. AnMHUHHUCTpAIUsi OCYIIECTBISIET CBOKO NESTEIbHOCTh B COOTBETCTBUU C
Koncturyumuenn Poccuiickon @enepaunu, 3aKOHOAATEIbHBIMU W WHBIMHU
HOPMAaTUBHBIMU ITpaBOBbIMH akTamu Poccuiickon denepannu, KamrnHuHrpaackom
obnactu, YcraBoM ropoja, pemieHusMu ropoackoro Coera JI€MyTaToB
Kanuuunrpana (manee — ropojckodt CoBeT [emyTaTOB), MOCTAHOBICHUSMU U
pacHoOpsKEHUSIMU aIMUHUCTPALINK, HACTOSIIIIUM PermaMeHToM.

1.4. AQMuHUCTpalMiO0 BO3IJIABJIAET HA MPUHLMUIAX €IMHOHAYAIHS TJiaBa
aJMUHUCTPALINH.

1.5. AnMuHHCTpalus OCYIIECTBIISECT MOJTHOMOYHMS MO PELIEHUIO BOIMPOCOB
MECTHOTO 3HAUYE€HHUsS U OTAENbHbIE IOCYJIaPCTBEHHBIE MOJHOMOYHMS, NEPEIaHHbIE
opraHaM MECTHOTO CaMOYMNpaBiieHusd (QeaepaqbHbIMU 3aKOHAMH M 3aKOHAMH
KanuuuHrpazackoit o0iacTv, HEMOCPEACTBEHHO WM 4YEpe3 CBOM CTPYKTYpPHBIE
NoJIpa3/ieNieHus, HaJleJIeHHbIE MpaBaMU IOPUIUYECKOTO JIMILA, B COOTBETCTBUU C
MOJIOKEHUSIMU O HUX, YTBEPKJICHHBIMU rOpoJickuM COBETOM JEMyTaTOB.

1.6. AJMUHHUCTpAIs OCYIIECTBIISIET MEXKTyHApOIHbIE "u
BHEIIHEAKOHOMUYECKHE CBSI3H B COOTBETCTBHM C IMyHKTOM 17 crarbu 47 YcraBa
ropoja.

1.7. B caydyae BpEMEHHOTO OTCYTCTBUS TIJaBbl  aJMUHUCTPALIUU
(KOMaHIUPOBKA, OTMYCK), @ TaKKe B HHBIX CiIy4yasX, KOTJa HCIOJHEHHE UM
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JOJDKHOCTHBIX  O0SI3aHHOCTEM HEBO3MOXHO, €r0 TIOJHOMOYHUS OCYIIECTBIISICT
MEPBBI  3aMECTUTENh TJIaBbl AQJIMHHHCTPAllUA JUOO 3aMECTHTENb TJIaBbI
aIMUHUCTPALINY MO PACTIOPSKEHUIO TJIaBbl AJIMUHUCTPALIAH.

1.8. AnmuHucTpalsi W CTPYKTYpHBbIE MOApA3ACNCHUs aIMUHUCTPALMU
MMEIOT TMe€4YaTH W IITaMIbl, W3TOTOBICHUE, MPUMEHEHUE, XPAaHCHHE U
YHUUYTOXKEHUE  KOTOPBIX  OCYIIECTBISIOTCS B MOPSAKE, YCTAHOBJIECHHOM
pacropsKEHUEM aJIMUHUCTPALIAH.

['maBa agmMuHUCTpanuM, aIMUHUCTPALUS M CTPYKTYPHBIE MOJAPAa3/ICIICHUS
aJIMUHUCTPAIIMM UMEIOT OJIAaHKM CO CBOMM HauMMEHOBaHUEM, OOpa3lbl KOTOPBIX
YTBEPKIAIOTCS PACIIOPSKEHUEM aJMUHUCTPALUM, a TOPSAOK HCIOIb30BaHUs
onpeznensercs MHCTpyKuueil no Aenonpous3BOACTBY B aJIMUHHCTpauuu (Hajiee —
NHcTpyKIMst 1O JEIONPOU3BOACTBY),  YTBEPKIAEMOW  paCHOPSIKEHUEM
aIMUHUCTPALIVH.

1.9. Unadopmanus o paboTe TiIaBbl AAMHUHUCTPAUA W AIMUHUCTPAITIH
JIOBOJUTCS 10 CBEJICHUSI HACEJICHUSI KOMUTETOM IO CBSI3SIM C OOIIECTBEHHOCTHIO U
cpeacTBaMH MaccoBoW uHbopMmanuu aamMuHucTpanuu (manee - komuter CMUN),
JPYTUMH CTPYKTYPHBIMHU MOJPA3ACICHUSIMU AJIMUHUCTPALIUU B MpENENiax CBOEH
KOMITETCHIIUM Yepe3 CPEeJCTBA MAcCOBOM HH(pOpManuu W OQPUIIUATBHBIA CaWT
aAMUHHCTpalUU B ceTu IHTEepHET.

1.10. B3aumopeicTBUE CTPYKTYPHBIX MOJPa3JCICHUN aJIMUHUCTPALUUA CO
CpellCTBaMH MacCOBOM HWH(MOpMAIUKU, KYpHAJTUCTAMHU OCYIIECTBIACTCS 4epes
komuter CMU.

Nudopmaruss 0 mpOBOJUMBIX MEPOIPHUSATUAX, UMEIOMINX OOIIEropoICKoe
3HAUYCHUE, HAIpPaBISICTCS CTPYKTYPHBIM TOAPA3ACICHUEM, OTBETCTBEHHBIM 32
OpTaHM3alMIO U MPOBEACHUE TAaHHOIO MeponpusaTus, B komurer CMU He no3nHee
yeM 3a 3 paboumx JHS 10 AaThl IPOBEICHUS 3aIJTAHUPOBAHHOTO MEPOTIPUSITHSL.

1.11. TpeGoBanusi PernaMeHTa pacnpoOCTpPaHSIOTCS Ha BCE CIYyXKEOHBIC
JIOKYMEHTBI TJIaBbl QJIMUHUCTPALIUUA U aIMUHUCTPAIIM HECEKPETHOTO XapaKkTepa U
o0si3aTeNIbHbl 11 WCIOJIHEHUSI BCEMU MYHUIUNAIBHBIMU  CIYXKAIIUMU U
pabOTHHUKAMU aIMUHHCTPALINH ([laee — COTPYAHUKH aIMHUHUCTPAIIUH).

1.12. Hapymenue tpeOoBaHuii Permamenta BiedeT OTBETCTBEHHOCTH B
COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccurickon denepanui.

2. INTAHUPOBAHUE N OPTAHM3ALIUA PABOTHBI

2.1. AAMuUHUCTpalMsi OCYLIECTBISIET CBOIO pabOTy B COOTBETCTBUU C
YTBEPXKJICHHBIM TJaBOM aJMHUHHUCTPAllMM TUIAHOM OCHOBHBIX MEPOINPUSATUN
aIMUHUCTpAILIMK Ha Mecsll (nanee - [1nan).

2.2. Ilman conepxuT JaThl NPOBEIEHUS MEPONPUITHI, HAMMEHOBAHUS
MEpOTPUATHNA, HAMMEHOBAHUSI CTPYKTYPHBIX MOJpa3/eieH’il, OTBETCTBEHHBIX 32
MOJATOTOBKY MEPONPUITHI U COCTOUT U3 CIEAYIOLINX Pa3/ieioB:

- MEPONIPUATHS C YHAaCTUEM TJIaBbl aIMUHUCTPALINH;
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- MEPOIIPUATHS C y4aCTHUEM IIEPBOrO 3aMECTHUTEIIS I'JIaBbl AIMUHUCTPALAH -
YIPaBISIOUIETO  J€JaMH, PYKOBOJAUTENEH  CTPYKTYPHBIX  IOJApa3/IEIICHUN
aAMUHHCTPALINH,
- OCHOBHBIE MEPOIIPHUATHS B CTPYKTYPHBIX IIOApa3IEICHUAX AIMUHUCTPALIH;
- KYJIbTYPHO-MAacCCOBBIE€ U CIIOPTUBHBIE MEPOIIPUATHS.

2.3. Pazpaborky  mnpoekra  Ilmana  ocymiecTBisier  ynpaBlieHUE
JIEJIONPOU3BOACTBA IO  MPEJIOKEHUSM  CTPYKTYPHBIX  MOJpa3/AesieHun
aJIMUHUCTPALIUH.

2.4. CTpyKTypHBIC TMOJpPA3ACICHHUS aJIMHHHCTPAlldd TOTOBAT  IUIAaH
MEPONPUATHHA TOJApA3JICIACHUS Ha OYCPEIHOH MeCSall M MPEIACTaBISAIOT B
YIpPaBJICHUE JEJIOMPON3BOJCTBA MPEIJIOKECHHS, TMOIMUCAHHBIE PYKOBOAUTEIIEM
CTPYKTYPHOTO TIO/Apa3ielieHUs aIMUHUCTPpAIAH, i BKiItodeHus B [Lman go 20-To
YHuCiIa MecsIa, MPeaIIeCTBYIONIETO TUIAHUPYEMOMY, B 3JICKTPOHHOM BHUJIE.

2.5. YnpaBnenue nenonpoun3BoACTBa 32 3 pabodux JHS J0 UCTCUCHUS MECAIIa,
MPEAMISCTBYIONMIETO ITUIAHUPYEMOMY, TIPEACTaBsieT MpoekT Ilmana mepBomy
3aMECTUTENII0 TJaBbl  AAMUHUCTPAIMK -  YIPaBIAIOMEMY  JeTaMH IS
COIJIaCOBaHMS.

2.6. CornacoBaHHBIM TIEPBBIM 3aMECTHTEIIEM TIJIaBbl AIMUHHCTPAIIUU -
yIpaBIAONMM AeiaMu npoekT [lmaHa mpeacTaBisieTcs Ha YTBEP)KICHHE TJIaBe
agmMuHucTtpanuu. [lmaH yTBep)KmaeTcs HE IO3JIHEeE IOCIeaHero pabodero JaHs
MecsIa, IPeAIeCTBYONIEr0 INIAHUPYEMOMY.

Y TBEepKJICHHBIA TIJ1aBOM aagMUHHMCTpanuu IlnaH HampaBisieTcs: ynpaBieHHEM
nenonpousBoactBa B MKY  «llentp wuHpOpMaMOHHO-KOMMYHHUKAITMOHHBIX
texHonorui» (nanee - MKY «LIUKT») misa pa3mernienns Ha oUIIHATBHOM CaiTe
aIMUHUCTPAIINH.

HOpSIIlOK MOATOTOBKH M IPOBECACHUA OIIEPATUBHBIX COBe]J_laHI/Iﬁ

2.7. OmepaTMBHOE COBCIIAHHWE SBJISACTCS  KOJUICTHAIbHOW  (opMon
PacCMOTPEHHUS BOIIPOCOB JIE€ATEIBHOCTH aIMUHHUCTPALINN.

2.8. OcHOBHAas 3a7a4a OMEPATUBHOTO COBEIIAHUS - PACCMOTPEHHE HamboJiee
BAXHBIX M aKTyaJbHBIX BOIIPOCOB, BO3HUKAIOIIMX B IPOLECCE AEATEIBHOCTH
IJIaBbl aJIMUHUCTPALMN U aJMUHUCTPALlUH, ONIEPATUBHOE MPUHATHE PEIICHUN IO
HUM, oOecrieueHrue KOHTPOJIS XOAa UCIIOJIHEHUS JOKYMEHTOB U OPYYEHUH.

2.9. OpraHuzalluoHHOE ¥  CIPaBOYHO-WH(OpPMAIMOHHOE oOecreueHue
OIEpaTUBHOIO COBELIAHUS OCYLIECTBIISET YIPABICHUE JEIOIPOU3BOICTBA.

2.10. OmneparuBHBIE COBELIAHUS MPOBOAATCS exemecsyHo. [lo pemenuro
rJ1IaBbl  aJIMUHHUCTPAllMM MOTYT TPOBOJAMTHCS BHEIJIAHOBBIE  OINEpPATUBHbBIC
COBEIIIAHMUS.

2.11. OnepatuBHBIE COBEIIAHHUS MPOBOJAATCS B COOTBETCTBHHM C IUIAHOM
OMEpPATUBHBIX COBEIIAHUNA Ha MeECAl, KOTOpBIM QopMuUpyeTcs YNpaBieHUEM
JIEJIOMPOU3BOCTBA HA OCHOBE MOPYYECHH I1aBbl aAMUHUCTPALIMK U TIPEIIOKEHUN
NEPBOTO 3aMECTUTENS T[JaBbl AJMHUHHUCTPAUMU — YIPABJSIIOLIErO JAEJIaMH,
PYKOBOJHUTENEN CTPYKTYPHBIX MOAPA3IEICHUN aIMUHUCTPALIUH, COTIACOBBIBAETCS
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MEPBBIM 3aMECTHUTENIEM TJIaBbl AJAMUHUCTPAIMA — YIPABISIONAM JIeJlaMd U
YTBEPKIAaeTCs TI1aBOW aIMUHHUCTPAIIUH.

ExxemecsyHblil IUIaH ONEpPAaTUBHBIX COBEIIAHMN BKJIIOYAET B C€Osl MEpEeYEHb
OCHOBHBIX BOIIPOCOB, TMOJJICKAIIUX PACCMOTPEHHUIO, C YKa3aHHEM JaThl UX
PacCMOTPEHHUS U JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MOJTOTOBKY MaTe€pUasoB
(TOKJIaTYUKOB U COAOKIQTUUKOB).

2.12. PykoBoguTenu CTPYKTYpPHBIX MOJpPA3ACICHUM afMUHUCTpauu K 20-my
YHUCIIy MECsIa, MPeIIIECTBYIOMIEro IIaHUPYEMOMY, TIPEACTABIIAIOT B YIPaBIICHUE
JIEJIONPOU3BOICTBA TMEPEUYEHb BOIPOCOB, MpEJIaraeMbIX I PacCMOTPEHUS Ha
ONEpPAaTUBHBIX  COBEHIAHUSAX, C YyKa3aHUEM [MpeArnojaraéMod  JaTbl  UX
PacCMOTPEHUS, JOKIATUYUKOB (COMOKIATINKOB).

2.13. Ilmam odepeaHOTO OMEPATHBHOTO  COBEHIAHUS  (OPMHPYETCS
U3 BOMPOCOB MECSYHOTO TUTaHA, a TAaK)KE€ BOMPOCOB, TPEOYIONIUX OMEPATUBHOTO
PacCMOTPCHHSI.

2.14. Tlnan ouepemHOTO OIEPATHBHOTO COBEIIAHWS B TEYeHHE 3 paboumx
JTHEH TTOCJIe YTBEPKACHUS HAIIPABISETCS YIACTHUKAM OMEPAaTUBHOTO COBCIIAHUS B
CHUCTEME DJICKTPOHHOTO JOKyMeHTooOopora «J/lemo» (mamee — COJI) nns
OpraHu3alliy MOATOTOBKHA MAaTEPUAJIOB 110 BOIIPOCaM, ITPETYCMOTPEHHBIM TIJIAHOM.

2.15. PemieHne o CHATHM WIM 00 U3MEHEHHH CPOKa pPacCMOTPEHHs BOIIPOCa,
MPEAYCMOTPEHHOT'O TUIAHOM, JMOO O BKJIIOYEHHWHM B IUIAH JIOMOJHUTEIBHBIX
BOIIPOCOB TMPUHMMAET TJlaBa aJMHUHHUCTpPAIUU, TEPBBIA 3aMECTUTENh TJIaBbI
aIMUHUCTPAIIMA - YMPABIAIONIMN JelaMi Ha OCHOBAaHMM MOTHUBHPOBAHHOTO
MPEIIOKEHMSI, MPEJCTAaBICHHOTO B MHCHMEHHOW (PopMe JOIKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 3a MOATOTOBKY BOIIpOCa, HE IMO3JHEE YeM 3a 3 pabodyux AHS 0
JTHST TIPOBEICHUSI OTIEPATUBHOTO COBEIIIAHMS.

2.16. PyxoBoauTenu CTPYKTYPHBIX TOApA3ACICHUN  aJIMHHHUCTPAIINH,
SIBJITFOIITMECS  JIOKJIQTIMKaMU  (COMOKIAAYUKaMH) B COOTBETCTBUHM C TUTAHOM
OUYEPETHOTO ONEPATHBHOTO COBEIAHUS, TOTOBIT COOTBETCTBYIOIIUE BOTPOCHI IS
pacCMOTpPEHHUS Ha ONEPATHUBHOM COBCIIAHWHM W TIPEACTABISIIOT B YIMpPaBIICHUE
JIETIOTIPOU3BOJICTBA TOAMUCAHHBIE PYKOBOAUTEIEM MaTepualbl M ClIaiabl B
AJIEKTPOHHOM BHUJIE HE TIO3HEE UeM 3a 7 AHEH 10 AHS MPOBECHUS COBEIIAHUSI.

2.17. TlpunoxeHuss K JOKJIagaM B BHUJIE ClaiaoB, Tadmuil, doTtorpadui,
rpaduKoB, IUarpaMm M T.I. HaNpaBISIOTCS YIPaBICHUEM JEJIOMPOU3BOJICTBA HE
no3aHee yeM 3a 1 pabouuii AeHb 0 JHS MPOBEACHUS ONMEPATUBHOTO COBEIAHUS B
MKY «IUKT» nns opraHu3auvu HUX JEMOHCTPALMM BO BPEMsI ONEPATUBHOIO
COBEIIIaHMUS.

JleMOHCTpanus ClIaioB BO BpeMsl TPOBEICHUS OINEPATHBHOTO COBCIIAHMS
COMPOBOXKIACTCS COTPYAHUKOM CTPYKTYPHOTO TOAPA3ACICHUS aJIMHHHCTPAIINH,
OTBETCTBEHHOTO 3a TIOJIFOTOBKY MAaTEpPHAJIOB IO COOTBETCTBYIOIIEMY BOIIPOCY
TUTaHa.

2.18. PyxoBomuTenu CTPYKTYpPHBIX MOJpa3JeieHuii, KOTOphIM MOpydyeHa
MOJITOTOBKA MaTEPHAJIOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 UX Ka4eCTBO
¥ CBOEBPEMEHHOCTH MPE/ICTABIICHUS.

Hempencrasnenue, mnpeacTaBlIeHHEe HEIOCTOBEPHBIX JHOO HE MO CYTH
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MOCTABJICHHBIX BOMPOCOB MAaTEPHATIOB K COBELIAHUSIM BJIEUYET OTBETCTBEHHOCTH B
cooTBeTCTBUH C [lOpSIKOM OIEHKH TPYIOBOW MUCIUTIINHBI, 3((HEKTUBHOCTH U
PE3YIbTaTUBHOCTH NEATEIIbHOCTH, YTBEPKJICHHBIM pacnopsiKeHHeM
aaMuHUCTpanuu (nanee — [opsaok).

2.19. Marepuaibl onepaTUBHOIO COBEIIAHUs (TIJIaH MPOBECHUST COBELIAHUS,
CIIUCOK YYaCTHHMKOB, JOKJIAJbl M CHPaBOYHO-UH(OPMAIIMOHHBIE MaTepUaibl IO
BKJIIIOYEHHBIM B HEr0  BOMpOCaM) MPEACTABISIIOTCS  yIpPaBICHUEM
JIEJIONPOU3BOCTBA TIJaB€ aJMUHHUCTpAIlMU, I[EPBOMY 3aMECTUTENIO TJIaBbI
aJIMUHUCTPALIMU - YIIPABIIAIONIEMY JIeJlaMU He MO3/Hee 4eM 3a 1 pabouuii IeHb 10
JTHSI TPOBE/ICHMSI COBEILIAHMUS.

OcranbHble YYaCTHUKH ONEPATUBHOTO COBEIIAHUS MCIOIB3YIOT JJIsi pabOThI
MaTepualibl, HAMpPABJICHHBIC YIPABICHUEM JEIOMPOU3BOJCTBA MO 3JIEKTPOHHOU
ourTe.

2.20. CoctraB y4YyaCTHHKOB OINEPAaTHBHOTO coBemaHus (opmupyercs
13 MOCTOSIHHBIX YYaCTHUKOB COBELIAHUS U MPUTIIAIIEHHBIX JIUII.

B nocTosiHHBIN cOCTaB yUaCTHUKOB ONEPATUBHOTO COBEIIAHUS BXOJIAT:

- IEPBBIM 3aMECTUTEIND IJ1aBbl aIMUHUCTPALIUU - YIIPABJISIOMIAN JIETIaMH;

- TEpPBbIA 3aMECTUTENb IJIaBbl aJIMHHUCTpAlMU, NPEACENaTellb KOMHUTETA
TOPOJICKOTO Pa3BUTHUS U TU(DPOBU3ALINH;

- 3aMECTUTENH TJIaBbl AIMUHHUCTPAIUU, TIPEACENATENN KOMUTETOB;

- IpeJIceIaTeNIi KOMUTETOB;

- HAYaJIbHUK OTJeJa ONEPaTUBHOTO OOECIEeUeHUs WJIM TOMOIIHUK TJIaBbl
aAMUHHUCTpALINH;

- HAa4aJIbHUK yrpasieHnss CMU;

- MPEJICTAaBUTEIN TEPPUTOPUATBLHBIX OPTaHOB (e/iepaIbHbIX OPTaHOB BJIACTH,
pykoBoguTenb OOIIECTBEHHOTO COBETa TMpU  AJIMHHUCTpAIllMU, a TakKkKe
MPEACTABUTEIIM HWHBIX CTPYKTYPHBIX TMOJpa3IeeHUd aJIMUHUCTpAIUU 1O
PEIISHHUIO TJIaBbl aAMUHUCTPALIMY, TIEPBOTO 3aMECTUTEIIS TJIaBbl aIMUHUCTPALIUM —
YIIPaBIISIONIETO JeIaMHu.

2.21. Ha omepaTuBHOE COBEIIaHUE MOTYT MPUTIIAMIATECS PYKOBOJUTEIU
WJIU TIPEACTABUTENN OpraHU3alui U MPEIIpUATHN, UMEIOIINE HEMOCPEICTBEHHOE
OTHOIIIEHHE K paccMaTpUBa€MOMY BOIPOCY, IO COIVIACOBAHUIO C TME€PBBIM
3aMECTUTEIIEM IJ1aBbl AAMUHHUCTPALNY - YIPABISIOMNM JeiaMu. OTBETCTBEHHBIMU
3a OIOBEIICHHE W MpUIJIAlIEHUE PYKOBOAMUTENEH WM MPEACTABUTEIEH 3TUX
OpraHu3alui SABJISIIOTCS CTPYKTYpPHbIE MOAPA3JEICHUSA, Ha KOTOPBIE BO3JI0XKEHA
MOATOTOBKA COOTBETCTBYIOIIMX BOMPOCOB IJIAHA OMEPATUBHOTO COBELIAHUS.

2.22. B cnyyae eciu JUYHOE MPUCYTCTBHE Ha OINEPATUBHOM COBEIIaHUU
HEBO3MOXHO, TOJDKHOCTHBIC JIMIA YBEAOMIISIOT YIPaBJICHUE JACIONPOU3BOICTBA O
MPUYMHE OTCYTCTBHS, a TaKKE O 3aMEIIAl0IIUX UX Ha ONEPAaTUBHOM COBEIIaHUU
JUIAaX C yKa3aHUEM JOJDKHOCTEH, (pamMuiaui, MMEH, OTYECTB IO JJICKTPOHHOM
noute o 1o TenedoHy o 12 yacoB pabouero AHs, MPEANICCTBYIOLIECTO J1aTe
MPOBEJICHUSI OMEPATUBHOIO COBEIIAHUS. B SKCTpEHHBIX CclydasX yIpaBJCHHUE
JIETIONPOU3BOJCTBA YBEIOMIIAECTCS HE3aMEIJIUTENBHO.

OtcyTcTBHE HA ONEPATUBHOM COBEIIAHWHM YYACTHUKOB MOCTOSIHHOTO COCTaBa
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U3 YHUCJIAa PYKOBOOUTENEH CTPYKTYpHBIX MOApA3JEICHUN aJIMUHUCTpauuu 0e3
YBAXKUTEIBHOW MPUYMHBI (OTIYCK, KOMaHIUpPOBKa, Ooyie3Hp) Jmbo 0e3
COTJIACOBAaHUS C TJIABOM aJAMHHUCTPAIMM WM JIMIIOM, HCIOJHSIOUINM €ro
0053aHHOCTH, HE JIOTYCKAeTCsl.

2.23. Jluna, y4acTBYIOIIME B ONEPAaTUBHOM COBEIAHUH, PETUCTPUPYIOTCS
yIpaBjiIeHUEM Jenonpou3BoAcTBa 3a 10 MHMHYT 10 Hadajga OIEPaTUBHOTO
COBEIIAHUSI.

2.24. BpeMms ans JOKJIaJ0B Ha ONEPATHBHOM COBEUIAHWU YCTAaHABIIMBACTCS
no 10 mMuHYT, UI1 COOOKJIAZOB - IO 5 MHHYT, JUIi BBICTYIUICHHH B IMPEHUSX

W TpeicTaBieHUs HWHpoOpMaruu - 10 3 MHUHYT. B OTHenpHBIX Cilydasx
M0 TPEIIOKECHUIO JOKIaAYMKa (COMOKIaTuuKa) BpeMs JIOKJIaJla MOKET OBbITh
YBEIIUYEHO.

2.25. IlpucyrcTBue TMpeACTaBUTENECH CpencTB MaccoBoil uHGMOpManuu
U MPOBEJCHUE BUICO- U (OTOCHEMOK Ha ONEPATHBHOM COBELIAHUU JIOIYCKAETCs
[0 COIVIACOBAaHUID C TMEPBBIM 3aMECTUTENIEM TIJaBbl aJAMHHUCTPALUHA -
YIIPABJISIONIMM JIeJIaMH IO TIPETI0KEHUIO TIpeacenarens komurera CMU.

Ilo oxoH4YaHMM oONEPATHBHOrO coBewmanus ynpasiaeHue CMU opranusyer
opecc-mojaXoJ  Julsl  IpeAcTaBUTENIed  CpPeACTB  MaccoBoM  MHGpOpManuu
[0 PaCCMOTPEHHBIM Ha COBEILIAHUU BOMpOCaM, 0OecreynBaeT MH(POPMUPOBAHUE
rpaXKJaH 4yepe3 CpeJICTBa MacCOBOW MH(OpPMAIMHM O BOIPOCAX, PACCMOTPEHHBIX
Ha COBEIIAHWM, U O IPHUHATHIX 10 3TUM BOIIPOCAM PEIICHUSIX.

2.26. MKY «IIMKT» opranu3yeT TeXHHYECKOe 00ecleueHrne ONepaTUBHBIX
COBelIaHUN (ayauo- ¥ TOpU HEOOXOAMMOCTH BHJICO3aIUCh  COBEIIAHUH,
JEMOHCTPALIMI0  BUAECO- M (QoTOMATEepHalioB  JOKIAIYUKOB,  pabOTy
3BYKOYCHUJIMBAIOIIECH anmaparypbl, NPSMYI0 TPAHCIALMIO U T.J., B TOM YHUCJIE B
pPEKUME BHICO-KOH(PEPEHII-CBS3H).

MBY «Cnyx0a anMHUHHCTPAaTUBHO-TEXHUYECKOro oOecreueHus» (manee -
MBY «CATO») ocyiecTBaseT IMOATOTOBKY 3ajJ0B 3acenaHuil (000pyJoBaHHE
MeOeNblo, OCBEIICHHE, KOHIULUMOHUPOBAHKE, HAJICKAIUNA MOPSIIOK U YUCTOTY)
HE NO3JHEE YeM 3a | yac 10 Hayayia COBELIaHusl.

OTBETCTBEHHOCTh 32 TOTOBHOCTH 3aJI0B U pabOTy BCEX CHCTEM BO3Jaraercs Ha
3aMECTUTEI YNPABIAIONIETO J€JaMy aJMUHUCTPALlMM — HAadaJbHUKA OTAEIa
MaTepHaIbHO-TEXHUYECKOTro obecrieueHuss u aupektopoB MBY «CATO» wu
MKY «IUKT».

2.27. YyacTHUKaM OIEPaTUBHOTO COBEIIAHHUA W NPUIIALICHHBIM JIUILAM
BO BpEMs IPOBEACHMS COBEIIAHMS HE Pa3pelIacTcs IOJIb30BaThCA CPEACTBAMU
MOOWJIBHOM CBS3H.

2.28. PelueHus, NpuUHATbIE HA OINEPATUBHOM COBEHIAHUH, O(OPMIIAIOTCS
IIPOTOKOJIOM B COOTBETCTBUM € MIHCTpyKIIMEN IO AETONPOU3BOICTBY.

[IpoekT  mpoOTOKONA  ONEPATUBHOIO  COBELIAHUS  MOJTrOTaBIMBAETCS
COTPYIHMKAaMHU YIPaBIEHUS JEJONpPOU3BOJACTBA B TeueHHe 3 pabouyux JHEH,
CIEIYIOIMX 3a JHEM TMPOBEACHUS ONEPATUBHOTO COBELIAHUSA, M TOMJICKHUT
COIJIaCOBAHUIO B CIAEAYIOIIEH MTOCIEI0BATEILHOCTH

- PYKOBOJMTEISIMH  CTPYKTYPHBIX  TOAPA3ACICHUA  aIMUHHUCTpPALUU



7

(OTBETCTBEHHBIMH HCIIOJIHUTEIISIMU, COMCITOTHUTEIISIMH);

- HAYAJIBHUKOM yIIPaBJIECHUs 1€JIONPOU3BOJICTBA,;

- 3aMECTUTENIEM YIIPABIISAIOLIErO JeIaMu;

- IIEPBBIM 3aMECTHUTEIIEM IJIaBbl aIMUHUCTPALMH - YIIPABJISAIOIIUM JEIAMMU.

Cpok cornacoBaHusi NPOEKTAa IPOTOKOJIA PYKOBOIUTEISAMHU CTPYKTYPHBIX
NoJIpa3ieIeHU I aAMUHUCTPALMU (OTBETCTBEHHBIMU VICITOJIHUTEIISIMH,
COUCITOJIHUTENSIMH) COCTaBIIsIET He Ooiiee 1 pabouero qHs.

2.29. CornacoBaHHbIi MPOEKT IPOTOKOJA ONEPATUBHOTO COBEIIAHUSA
IIPECTABIIIECTCS HA MOAIUCH TJIaBE aIMUHHUCTPALIUN.

2.30. Ilocne noanucaHus TaBOM aJIMUHUCTPALUU MIPOTOKOJIA ONEPATUBHOTO
COBCIIAHMS  YIIPABICHUE  JEIONPOM3BOACTBA  OCYIUECTBISAET  PETUCTPALUIO
nporokona B COJI, mocTaHOBKY Ha KOHTPOJb IYHKTOB MOPYYEHHUN M PaCcCHUIKY B
COOTBETCTBHMM C MIHCTpYyKIIMEW MO IeT0IpPONU3BOACTBY.

HOpSIIlOK MOATOTOBKH M IPOBECACHUS COBemaHHﬁ, BCTPEY U IPYIuX
Me];)OIIpI/ISITI/lﬁ C yyaCTvMEM IJ1aBbl a/IMMHUCTPAIIUNA

2.31. Jlns pemieHUss TEKYIIUMX YOPaBICHYECKUX 3a7a4, BBIPAOOTKHU
COTJIaCOBAaHHBIX PEIICHUW TMPOBOJATCA COBELIAHUS, BCTPEYM U Jpyrue
MEpOTIPUATHS (Jlaiee - COBCIIAHKME) IIaBbl aJMUHUCTPALMA C PYyKOBOIMTEISIMH
CTPYKTYPHBIX TMOJApa3IeeHUN aIMUHUCTPAIIUN, UHBIMHU JOJHKHOCTHBIMU JIMIIAMHU,
MPEACTaBUTEIISIMU OPTaHU3AIUHI, TpaXKIaHAMHU.

2.32. JIOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a OpPraHU3allMI0 COBEIIAHUSA
(manmee - OpraHM3aTOp COBEIIAHUS), COCTAB YUYACTHUKOB, KPYyI paccMaTpHUBAEMBbIX
BOTPOCOB, JaTa ¥ BpeMs TMPOBEACHUS COBEIIAHUS OMPEACISIIOTCS TJIaBOU
aJIMIHUCTPAIIHH.

2.33. TloaroToBKy W TIPOBEICHHWE COBEIIAHHS OCYIIECTBISET OPTraHU3aTOp
COBEILIaHUS BO B3aMMO/JICHCTBUH C OTAEIIOM OIEPaTUBHOTO OOECTIeUeHus!, OTAEIOM
MaTepUaIbHO-TEXHUYECKOTO O0ECIeUYeHHs, YIPaBJICHUEM [EIOMPOU3BOJCTBA B
npenenax GyHKIMOHAIBHBIX 00S3aHHOCTEH.

2.34. OpraHuzatop COBEIIAHMs OMOBEIIAET €r0 YYaCTHHUKOB O MPOBEICHUU
COBEIIaHMS, TTOATOTABIMBAET U HAMPABISIET B MX aJpPec BOMPOCHI, HEOOXOIUMBIE
JUTIsl IpOopaboOTKU, U MHMOPMAITUIO 0 MaTepualiax, HEOOXOIUMBIX JIJISi TIPOBEICHUS
COBEILAHUS.

Opranuzatop COBELIaHUS HECET IEePCOHAJbHYI0 OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh NPEJCTaBICHUS W KAueCTBO MAaTE€pUaNOB, JOCTOBEPHOCTh
uH(bopManuu.

Henpencrasienune, mpeAcTaBIeHUE HEJOCTOBEPHBIX JHOO HE MO CYyTH
MOCTaBJICHHBIX BOTIPOCOB MAaTEPHAIOB K COBEIIAHUSM BIIEYEeT OTBETCTBEHHOCTH B
cOoOTBeTCTBUHU C Ilopsaakom.

2.35. KoHTponb 3a CpOKaMH NPEACTaBICHUS MaTE€pHalOB OCYLIECTBISET
yIpaBlieHUE J1eJIOMPOU3BOICTBA.

OpranusaTop coBelIaHHUS HE II03JHEe 4YeM 3a 3 pabouyux OHS 10 JHS
MPOBENCHMUS] COBCIAHWS HANpaBsieT B  yOPaBJICHHE JIETOMPOU3BOJICTBA
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MaTepHuabl JJI MPOBEACHUS COBEIIAHMS TI0 pacCMaTpPUBAEMbIM BOTpocaM (faiee
— Marepuaybl) B 3JICKTPOHHOM BHJE JIJISI TMIPOBEPKH COOTBETCTBHS TPEOOBAHUSAIM
oopMIICHUS JOKYMEHTOB.

Marepuanbl, HE COOTBETCTBYIOIIME BBIIIEYKa3aHHBIM  TPEOOBAHMSIM,
BO3BPAILIAIOTCS YIPABICHUEM JICJIONPOU3BOJICTBA OPraHU3aTOPY COBEIIAHMS Ha
T0paboTKy.

2.36. Opranu3aTtop COBEIIaHUs HE IMO3JHee 4YeM 3a 2 pabouux JHS 10 JTHS
MIPOBE/ICHUSI COBEILIAHUS:

- o0ecreyuBaeT TMpeACTaBICHUE 3a CBOEM TOJIMUCHIO B yIpaBicHUE
JIEJIONPOU3BOJICTBA AKTYAJIM3UPOBAHHBIX MAaTEpPUAJIOB IO PacCMAaTPUBAEMbBIM
BOIIPOCAM B OJTHOM JK3EMIUIIpe Ha OyMakKHOM HOCHUTEINE JIJIs TIEpeIadd X TIIaBe
aIMUHUCTPAIIMH U B SJICKTPOHHOM BH/IC;

- HampaBIseT B OTACI MaTEePHATBHO-TEXHHUYECKOTO OOCCTICUCHHS I10
AJIEKTPOHHON TIOYTE aKTyaJW3UPOBAHHBIC MaTEpHATbl M CHUCKA YYaCTHHKOB
COBCIIAHMS, HEOOXOAMUMBIC ISl MPOTOKOJBHO-OPTaHU3AMOHHOTO OO0ECIIeUCHUS
COBCIIIAHWS,

- HampaBJsIeT 3asdBKY Ha MPOTOKOJbHO-OPTaHM3AIMOHHOE oOOecreueHue
COBENIIaHMS B aJ[peC MEPBOIO 3aMECTHUTENIS TIJIaBhl AJMUHUCTpAIUU —
YIPABJISIIONIETO JACIAMH.

2.37. B ciyuae eciu cocTaB yYaCTHUKOB COBEIIIAHUSA, KPYT pacCMaTPUBAEMbIX
BOIIPOCOB U BPEMs IIPOBEICHUSI COBEILIAHUS OTPE/ICTICHBI I1aBOM aJIMUHUCTPAIIUN
B JICHb MPOBEJCHUS COBEIIAHUS, TO OPraHU3aTOpP COBELIAHUS HE3aMEJIUTEIHHO
yBeOMJIIET 00 O3TOM  OTIEN MaTepUabHO-TEXHUYECKOro olecreueHus
MIOCPEZICTBOM TeNle(DOHHOM CBSI3M, HAMPABIIAET TIO AJICKTPOHHOM MOYTE MaTEpPHATbI
Y CIIUCKU YYaCTHUKOB COBEIIAHUS, HEOOXOAMMBIC JIJIsT OPTaHU3AI[UN COBEIIaHU, a
TaK)Ke TMPEACTABISACT WX B YIPaBJICHHUE IEIOMPOU3BOJICTBA C IEIBIO TEepeaavn
TrJIaBe aIMUHUCTPAIUH.

2.38. B ciywae ecnu B JeHb MPOBEACHHUS COBEIIAHUS W3MEHWJIHCH COCTaB
YYaCTHUKOB, TIOBECTKA COBCIIAHMS, a TAaKXE IPOM3ONLIN HWHBIC HW3MCHCHWS,
BIUSIONINE HA  OPraHU3aIMI0  COBCIIAHMS,  OpPraHU3aTOp  COBEHIAHUS
HE3aMEeJTUTEIHHO YBEAOMIISIET OTACN MaTepUaIbHO-TEXHUUECKOT0 00eCTIeYeHUs U
yIpaBJICHHUE ACIOMPOU3BOICTBA 00 M3MEHEHHIX TIOCPEACTBOM TeIe(OHHON CBSI3H,
BHOCUT M3MEHEHHUS B COOTBETCTBYIOIIME MAaTepuajbl M HAMpPABISET UX B OTACI
MaTepHATbHO-TEXHUYECKOTO O0ECTICUeHHs] U YIpaBJIEHUE JIEJIOMPOU3BOJICTBA TIO
AJIEKTPOHHOM TOUTE HE TO3HEE YeM 3a 2 yaca JI0 Havasia COBEIIaHusl.

2.39. Ilpu oTmeHe, mepeHOCce BPEMEHM WM MECTa MPOBEIACHUS COBEIIaHUS
OpraHW3aToOp COBEIIAaHUS YBEIOMJISCT OTIACH  MaTepPUATbHO-TEXHUYCCKOTO
oOecIieueHus M yIpaBJICHUE JEIOMPON3BOIACTBA TIOCPEACTBOM TeIe(OHHOM CBSI3H,
a Tak)Ke IMEePBOTO 3aMECTUTEIIS TJIaBbl aIMUHHUCTPAIIMN — YIPABJISIONIETO JIeIaMH B
MUChbMEHHOH (hopme.

2.40. OpraHuzatop HeCeT OTBETCTBEHHOCTb 32  CBOEBPEMEHHOE
WHOOPMUPOBAHKE W  SBKY BCEX  YYaCTHHKOB  COBCIIAHHMS  COTJIACHO
MPEICTABIICHHBIM CITUCKAM.

2.41. BHe 3aBHCHMOCTH OT MeECTa IPOBEJICHHS COBCIIAHHMS OPraHU3aToP
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0o0s3aH 00€CTeunTh MPUCYTCTBUE CBOETO MpEACTaBUTENS (OTBETCTBEHHOTO),
KOTOPBI HECET TEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a SIBKY BCEX YYaCTHUKOB
COBEIIAHMS COTJIACHO TIPEACTABICHHBIM CIUCKaM, a TakKe 3a BBHINIOJHEHUE
BO3JIOKCHHBIX Ha HETO 3aJ1a4 I10 OpraHU3allid COBCIIAHUS.

2.42. OpraHu3aTop COBEIaHHsS 3a0JJarOBPEMECHHO HANpPABISICT yYaCTHHKAM
COBCIIIAHMS MaTepUajIbl 10 PacCMAaTPUBAEMBIM BOIPOCAM, IPH HEOOXOIUMOCTH
dbopMHpyeT pa3aaTOYHBIA MaTepraa U 00eCIeYnBaeT UM YYaCTHHKOB COBEIIAHUS
B JICHb €0 IIPOBE/ICHHUS.

B cinydac HeoOXOoIMMOCTH BEICHHMS ayJHO3allMCH, II0Ka3a CJaioB,
IIPOBCJICHHUS COBCIIAHHMS B PSKHME BUICO-KOH(PEPCHI-CBA3M OPraHU3aTOp
COBEIIAHMS 3a0JIATOBPEMEHHO OMOBEMIACT OTACT MaTepPUAThHO-TEXHUIECKOTO
obecneueHus u MKY «IUKT».

2.43. VYdYacTHHKM COBEHIAaHUS IO €ro Hadaja pErHuCTPUPYIOTCS §
OpraHu3aTopa COBEIIAHUS.

2.44. VYdYacTHHKaM COBCIIAHWS W TIPUTJIAICHHBIM JIMIIaM BO BpPEMS
MIPOBEICHMS COBEIIAHUS HE pa3peniaeTcsl MOJb30BaThCs CPECTBAMH MOOWIIBHON
CBSI3H.

2.45. TIpu He0OXOMMOCTH TIPOBEICHUSI COBEIAHHUs, HE BKIIFOUeHHOTO B [1nan
U TpeOyromero ydJacTds TJIaBbl aIMUHHUCTPAIMH, WHHUIIMATOP IPOBEACHUS

COBEIIaHUs (J1ajiee - WHHIIMATOP) COIJIACOBBIBAET TAaKyl) BO3MOXHOCTh C
HayaJbHUKOM OTJIeJIa OIepaTHBHOTO OOecIeueHusl JMOO TOMOITHHUKOM TJIaBbl
aJMUHUCTPALINH,

2.46. Ilpum mnpoBeneHUU COBELIAHUS, HHUIMUPOBAHHOIO PYKOBOJIUTEIIEM
CTPYKTYpHOTO  TIOJpA3JelieHUsT  aJMUHUCTPALlMM,  WHULUATOpP  SBIACTCA
OpPTraHU3aTOPOM COBEIIIAHUSI.

2.47. MatepuanbHO-TEXHUYECKOE 00ECIIEYeHHIE COBEIIAHUI OCYIIEeCTBISETCS
B COOTBETCTBHUE C MyHKTOM 2.26 HacTosero Pernamenra.

2.48. Pemenus, NpUHATBIE HA COBENIAHWUH, OQOPMIIIOTCS IMPOTOKOJIIOM
(mopyueHreM) B cOOTBETCTBHH ¢ MIHCTpyKIIMEH 110 1ETONpPOU3BOJICTRBY.

2.49. Benenume mnpoTokosa coBemiaHus (IMOPYYEHHS) OCYIIECTBIISACTCS
yHpaBlIeHUEM AEIONPOU3BOACTBA JIMOO MOMOIIHUKOM IJIaBbl aJMUHUCTpALUH, 32
UCKJIIOYEHHEM MPOTOKOJIOB 3acelaHui KOOPJIMHAIMOHHBIX M COBELIATEIbHBIX
OpIaHoB.

2.50. IIpoekT mporokona coBemanus (MOPY4YEHHUs) MOJATOTABIMBACTCS B
TedeHue 3 pabouyux JHEH, CIeAyIOUMX 3a JHEM NpPOBEACHHUS COBELIAHUS, U
HOJIJIEKUT COTJIACOBAHUIO B CIIEYIOIIEH MOCIEA0BATEIbHOCTH!

- PYKOBOAMTENSIMU  CTPYKTYPHBIX  TOApA3JEICHUNA  aJIMHUHUCTPAINU
(OTBETCTBEHHBIMHU MCIIOJIHUTEIISIMHU, COMCITOTHUTEIISIMH);

- HAaYaJIbHUKOM YTIPaBJICHHS JEIOMPOU3BOICTBA;

- 3aMECTUTEJIEM YIPABISIONIETO AeTIaMu;

- IEPBBIM 3aMECTUTENIEM TJIaBbl aJIMUHUCTPAIINH - YIIPABJISIONINM JISTaMH.

Cpok corjacoBaHUsl TPOEKTAa MPOTOKOJA (IMOPYYEHUS) PYKOBOIUTEIISIMUA
CTPYKTYPHBIX HoJIpa3AeeHUMI aJIMAHUCTpPALIUN (OTBETCTBEHHBIMU
UCIIOJTHUTEIISIMU, COUCTIOJIHUTENSIMH) COCTaBIIsieT He Ooiiee 1 pabouero qHs.
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2.51. CornacoBaHHBII MPOEKT MPOTOKOJIA COBEIIAaHUs (TIOPYUYEHUS)
NPEICTABIIAETCS HA MOAIUCH TJIABE€ aIMUHUACTPALUY.

2.52. Tlocne moanucaHwsi IMPOTOKOJIA COBEIIaHWsA (IOPYYCHUsS) TJIABOM
aJIMAHUCTPALIMKA yNIPABICHUE JEIONPOU3BOJCTBA OCYILECTBISIET PETUCTPALMIO
npoTtokoja (mopyuenusi) B COJ/I, mocTaHOBKY Ha KOHTPOJIb IIYHKTOB MOPYYEHUI U
PacchUIKy B COOTBETCTBUHU ¢ MIHCTpYyKIMEH 110 1€T0NPOU3BOICTBY.

3. OPTAHU3ALNUA JEJOITPOU3BOACTBA U KOHTPOJIA
UCITIOJIHEHUA JTOKYMEHTOB

3.1. Opranuzamusi JeIONPOU3BOACTBA B aIMUHHCTPAIIMU yCTAHABIMBACTCS
HacrosamuM PermamenTom n MHCTpyKIMEN 1O AEJIONIPOU3BOICTBY.

3.2. Jlenonpou3BOACTBO B aIMUHHUCTpAIIMK BeAeTCs ¢ ucnoib3oBanueM CO/I,
3a HMCKIIOYEHUEM OTAela MOOWIM3AlMOHHOW TMOJTOTOBKUA aJIMHHUCTpAlUd U
CIIEIYaCTU aIMUHUCTpPAIUU.

3.3. IlpaBmma wm TOpAmOK pabOTBI C JOKYMEHTaMH, YCTaHOBJICHHBIC
HacTtosAluM PernmameHtoM W MHCTpyKuueW MO JIeI0NPOU3BOACTBY, SIBISIOTCS
00s13aTEIBLHBIMHU ISl BCEX COTPYIHUKOB aIMUHUCTPAIIUU.

3.4. Peructpanus BXOJSIIEH KOPPECTIOHACHIINH (JIOKYMEHTOB), MOCTYTUBIIEH
B aJipeCc TIJaBbl AaJMUHHCTPALMM W AJMUHHCTPAIMU, B aJpeC PYKOBOIUTEIECH
CTPYKTYPHBIX TOJAPA3ACICHUN aJIMUHUCTPAUUU U CTPYKTYPHBIX MOAPA3AEICHUN
aIMUHUCTpAIlMd, B TOM 4HCIE Ha O3JIeKTpoHHYyo moury Cityhall@klgd.ru,
in@klgd.ru, oOpallcHHiH, MOCTYITHBIIIAX gyepes rOCyJIapCTBCHHYIO
MH()OPMAMOHHYIO CUCTEMY >KHJIMITHO-KOMMYHaNIbHOTO Xo03dicTtBa (I'MC XKX),
ocymectBiusiercs B MKY  «lleHTp  JOKYMEHTAIIMOHHOTO  oOecredeHus:
JEATEIBHOCTH aIMUHUCTpaluu ropojckoro okpyra «l'opox Kamununrpams»
(manee — MKY «I1J10/1»), 3a HCKIIOUCHUEM:

- JIOKYMEHTOB, COJEp>KalllMX CBEJEHUS OTPAHUUYEHHOrO JOCTYIa, KOTOpHIE
PETUCTPUPYIOTCS B OTHEJIE MOOWIM3alIMOHHOW TMOJATOTOBKM aJAMUHHUCTPALINH,
CIENYaCTd aIMUHUCTPAIMU U CTPYKTYPHBIX MOAPA3AEICHUIX aIMUHUCTPALINY;

- nopyuenuii (pesomronuit) ['yGepHatopa Kamununrpaackoit oOnactu u
[IpaButenscTBa KanmuHMHTpaaCKON 00JaCTH, KOTOpPBIE PETUCTPUPYIOTCS B
YIPaBIECHUHU JIETTONPOU3BOJCTBA;

- BHYTPEHHEW CIy)>XeOHOM TepenuCcKHU, KOTOpasi pErucTpupyercs B
CTPYKTYPHBIX MOAPA3ACICHUSAX aAMUHUCTPALINH;

- 3alpoCOB CPEACTB MAacCOBOW HMH(pOpPMAINM, YBEAOMIICHUN O MPOBEICHUU
KYJIbTYPHO-MAacCCOBBIX MEPOINPUSITUH, KOTOPbIE PETUCTPUPYIOTCSI B KOMUTETE
CMU;

- YBEJOMJICHMH O TIPOBEIECHUM MYOJUYHBIX MEPONPUITHH, KOTOPHIC
PEeTUCTPUPYIOTCA B OTAEIE KOOPAWHAIIUU JACSATEILHOCTH aJIMHHUCTpAIUU C
MIPABOOXPAHUTEIHLHBIMU OpPTaHAMMU.

3.5. JlokymenTtsi, 3apeructpupoBanHbie B MKY «IJIO/l», nampaBistoTcs
yepe3 CO/I:

- HOCTYINMBIOMC B aApC€C TJIABbl AIMHUHUCTpAllMU W AAMUHHUCTPpAINN — B
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yOpaBJICHUE JEJIOMPOU3BOACTBA IS TMOCHEnyIomeld o0paboTKH, MOATOTOBKU
PE30JIIOLIMM, HAIIPABJIEHUS UCIIOJHUATEIISIM U KOHTPOJIS;

- TIOCTYNHUBIIAE B aJpeC PYKOBOJIUTENECH CTPYKTYPHBIX MOJpa3ACICHUAN
aAMUHUACTPAlMM M  CTPYKTYPHBIX TNOAPA3ACICHUN aAIMUHHCTPALMM — B
CTPYKTYpHBIC TOJApa3/IeJCHUs] aAMUHUCTPALIMKA Ui TOCIeAyIole o0paboTKw,
MOATOTOBKY PE30IIOLNM, HAIPABJIEHUS UCTIOJHUTEIISIM U KOHTPOJIS,

- MOCTynuBIIAsi CyJeOHash KOPPECIOHACHIMS — B IIPABOBOE YIIPaBICHUE
aJIMUHUCTpalMK (Jajnee — MpaBoBOE YMpaBleHUE) I MOCIeAyIoed 00padoTKuy,
MOATOTOBKM  PE30JIIOLMK, HAINpaBICHUS B CTPYKTYpHbIE TOAPA3ACICHUS
aIMUHUCTpALIMK  JJIl OpraHW3alldd HUCIOJIHEHUS M KOHTpojis (cyneOHas
KOPPECHOHAEHIIMS, TNOCTYIHUBIIAA B  QJApeC TJIABbl  AJMUHHUCTPAUUAN U
aJMUHUCTPAIINH, OCTA€TCS HA KOHTPOJIE B IPABOBOM yIIPABJICHUN);

- MNOCTYNHBIIUE HCIOJHUTENbHBIC JIMUCTHl IO OOpAIlCHUIO B3bICKaHUS Ha
cpeacTBa Oro/KeTa ropoackoro okpyra «l'opon KanuHuHrpamy, MyHUIIUTATBHBIX
OIOJIPKETHBIX U MYHUIMNAIBHBIX ABTOHOMHBIX YUPEXKICHUN TOPOJICKOTO OKpyra
«l"opon Kanunuurpamy - B KoMUTET 110 PMHAHCAM JJIsl OpraHU3al[uy UCIIOTHEHUS.

OTBETCTBEHHBIE COTPYAHUKHU CTPYKTYPHBIX MOJPA3ACIICHUI aqMUHUCTPALINN
MOJIy4aroT JOKYMEHTHI Ha OyMaxkuoMm Hocutene B MKY «[JIO/I» o peectpy.

3.6. Hoxymentsl, 3apeructpupoBannbie B MKY «IJIO», TpeOyromue
CPOYHOIO PEILICHUS, HE3aMEJIMTEIbHO HAIpPaBILIIOTCA IJIaBe AJMUHUCTPALUU
yepe3  yOpaBlICHUE  JICJIONPOU3BOJCTBA,  PYKOBOIUTEISIM  CTPYKTYPHBIX
MOAPA3JACIIEHUA - 4Yepe3 T[JIaBHbIX CHEUHAJIMCTOB KOMUTETOB, arrmapara
yIIpaBJICHUS.

3.7. JIOKyMEeHTBI Ha WHOCTPAHHOM S3BIKE B JICHb TIOCTYIUICHHS B
aIMUHUCTPALIMIO MIEPEAAIOTCSA B OTAEN MEXIYHAPOAHBIX CBA3CH IJIA MX MEPEBOJIA
B TedyeHue 2 pabouux JHEH, 3aTeM TMepeAaroTcsl Ha PETUCTpAIUio B
MKY «I1J1Od».

3.8. Jlumamu, ymOJHOMOYEHHBIMHU TJIABOW aJMHUHHCTPAIMA Ha TPUHATHE
pElICHUsT 10 BXOMAIIUM JOKYMEHTAaM B aJpeC TJIaBbl AJAMUHHUCTPALUA H
aIMUHUCTPAIINK, TIOCTYMAIOIMUM JUIsl cBeleHust (ydyera B paboTe), JTOKyMeHTam
CIpaBOYHOTO (MH(GOPMAIIMOHHOTO) XapakTepa, OOpalieHUsIM IOPUIUYECKUX H
bu3MYecKuX I, JOKJIaJaM IO HCIOIHEHHUIO MOPY4YEHUH (Pe30JOIHii) TiIaBbl
aIMUHUCTPALINM, SIBJSIFOTCS IIEPBbIA 3aMECTUTENb TIJaBbl AJAMUHHUCTPALUAU —
VIPAaBJISIONIMKA  JIeJIaMU, 3aMECTUTENb YIPABJISAIOLWIECTO JeJlaMi, Ha4YaJIbHUK
yIPaBJICHHS JCIIONPOU3BOICTBA, HAYAIILHUK OTJIeNIa OTIEPAaTUBHOTO OOECIIeUeHus,
CyleOHOM KOPPECTIOHJEHIIMM — HadaJbHUK NPABOBOTO yIMpaBlieHus (jganee —
YIIOJTHOMOYEHHBIC JIUIIA).

3.9. IIpoexTsl pe30yonui MO MCIOJHEHUIO JOKYMEHTOB, aJIpECOBAaHHBIX
rJ1aB€ AJIMUMHUCTPALUA U aAMUHUCTPALINH, 3aperucTpupoBaHHbix B MKY «1IJIOI»
M YOPABJICHUM  JCJONPOM3BOJCTBA,  MOATOTABIMBAIOTCS  YIIPABJICHUEM
JIeJIOTIPOU3BOICTBA U HATIPABJISIOTCS HA YTBEPIXKIAEHUE IJ1aBe aIMUHUCTpPAIIUU JTUO0
YIIOJTHOMOYEHHBIM JIMIAM, a TIOCJIE YTBEPKICHUS — UCTIOJTHUTEIISAM.

[IpoekTbl pe3omonui IO HMCHOJHEHUIO JOKYMEHTOB, aJIpECOBAaHHBIX
PYKOBOAMUTEISAM CTPYKTYPHBIX MOAPA3ACICHUN aJIMUHUCTPALMUA U CTPYKTYPHBIM
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NOJpa3IeNEHUsIM aJIMUHHUCTpAluK, 3apeructpupoBadHbix B MKY «JAO» un
CTPYKTYPHBIX MOIPa3IeIICHUSX aIMUHUCTPAIIHH, MOITOTABINBAIOTCS
OTBETCTBEHHBIMH COTPYIHUKAMHU CTPYKTYPHBIX MOAPA3ICICHUN aIMUHUCTPAIINH H
HaIpaBJISIOTCA Ha YTBEPXKIECHUE PYKOBOJIUTENSIM CTPYKTYPHBIX MOJApa3/eleHUM
aJIMUHUCTPALINH, A TIOCII€ YTBEPKICHUS — UCTIOJTHUTEIISIM.

3.10. Pe3omtonusi, yTBEpKJI€HHAs YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIOM U
HarpaBieHHas ucnojgHutento yepe3d COJI, sBhseTCS 3JIEKTPOHHBIM JOKYMEHTOM,
MOJAMUCAHHBIM MPOCTOM JIEKTPOHHOM MOANKCHIO, U PAaBHO3HAYHA PE3OJIIOIUU HA
OyMa)XHOM  HOCHUTENe, TOJANMUCAHHOW COOCTBEHHOPYYHOM  MOJIUCHIO, B
COOTBETCTBUM C TpeOOBaHUSMHM JIEUCTBYIOIIETO 3aKOHOAaTeNbcTBa Poccuiickoi
denepanuu B 00J1aCTH UCIIOJIH30BAHUS AIEKTPOHHBIX MTOITUCEH.

3.11. Pesomoniuu oQOpPMIISIIOTCS B COOTBETCTBHM C TPEOOBAHUSIMU
HMHCTpyKIIMuU 110 IEJIONPOU3BOJICTBY.

3.12. Tlpu yka3aHWUU B PE3OJIOIUN HECKOJIbKHX HCITOJIHHUTENEH MOATOTOBKA
nokiana  (uHdopManuu) 00  HMCHOJHEHUU  PE30JIIOIUU  OCYIIECTBISETCS
WCITOJTHATEJIEM, YKa3aHHBIM B PE30JIIOIIMHU MEPBBIM MM 0003HAYCHHBIM CJIOBaAMU
«OTB.», «CBOJ» (llajee — OTBETCTBEHHBIM WCIOJHUTENb), €CIU HWHOE HEe
MPEAYCMOTPEHO TEKCTOM PE3OIIOLINH.

3.13. Yrpatun cuny.

3.14. Ecnam OTBETCTBEHHBIA UCIHOJHUTEIh JIOKYMEHTa IO KaKUM-JIMOO
OPUYUHAM CYHUTAeT HEOOXOJMMBIM BHECEHUE W3MEHEHUW B PE3OJIIOIUIO0, TO B
TedeHue 2 paboyux JHEH Mocje MOoJydyeHUs Ha UCHoJiHeHue gokymeHTa B COJI
HaIpaBJIsieT CIy>KEOHYIO0 3alHCKy HAa WMS JOJDKHOCTHOTO JIUIA, YTBEPIAUBIIETO
PE30IIOLHUIO.

Cmy>xeOHBIE 3alTMCKA O BHECEHWH M3MCHCHHUU B PE30JIIONHUH K JTOKYMEHTaM,
HaxXOJAIUMCS Ha KOHTPOJIE B YMPaBICHWW EJIOMPOM3BOJCTBA, IMEPEAAIOTCS B
yIpaBJieHUE J1eTOMPOU3BOJICTBRA.

3.15. CouCMONHUTENN COTJIACHO PE30JIONUU TMPEICTaBISAIOT WH(OPMAIIUIO
OTBETCTBEHHOMY MCIIOJIHUTEIIO HE TTO3/THEE YeM 3a:

- 10 pgHelt 1o WCTEYEHHUS CpOKa HCIOJHEHHUS JTOKYMEHTa — IPU CPOKE
ucrojaHeHus nokymenTa ot 11 go 30 u 6onee qHei;

- 3 Hd [0 HCTEUYECHHUS CpOKa HCIOJHEHHUS JIOKYMEHTa — IMpPU CpPOKE
UCIIOJIHEHUSI TOKyMeHTa OoT 4 10 10 nHel («onepaTuBHOY);
- 1 neHb A0 HCTEUYEHUS CpPOKAa HCIOJHEHUS JOKYMEHTa — TIPU CPOKE

WCITOJIHEHUSI IOKYMEHTa 70 3 THeH («CPOYHO»).

IIpy ycTaHOBIEHMM CpOKa HCIOJHEHHS ITOKYMEHTa MEHee 3 JHEMl Cpok
MPEJACTABICHUS] COUCIOJHUTEISIMA  HUH(POPMAIUM  MOXET OMNPEACNSThCS 1O
COTJIACOBAHUIO C OTBETCTBEHHBIM HCIIOJHUTEIIEM.

Cpok  UCMONHEHUs  JIOKYMEHTa B  CTPYKTYpPHOM  TOJApa3iciCHUU
aMUHUCTPALIMM — COMCIIOJIHUTEJE HE JOJDKEH IMPEBBIIATh CPOKa, OTBEICHHOIO
COMCIIOJIHUTENIO i1 WMCIOJIHEHHUS JIOKYMEHTa B COOTBETCTBUM C HACTOSIIUM
ITYHKTOM.

3.16. 3ampemaercss HampaBJICHUE COMCIOJHHUTEISIMA MHOOPMAIMK B aJpec
JIOJDKHOCTHOTO JIMIA, YTBEPAUBILETO PE3OJIOMIO, €CIM 3TO HE MPEAYyCMOTPEHO
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TEKCTOM PE30JTIOIHH.

3.17. Ecimu wmHeHus (MTO3UIUM) COUCIIONIHUTENS ¥ OTBETCTBEHHOTO
UCIIOJTHUTEIISI COBMAJIAIOT, TO MO COTJIACOBAHUIO C OTBETCTBEHHBIM HCIIOJIHHUTEIEM
uHdopmalusi HE TMpeACTaBisieTcs B ero aapec. B 3sTtom cnydae poknan
(uH(pOpMalMsI) 1O MCHOJHEHUIO PE30JIOINK OTBETCTBEHHOIO HCIIOIHUTEINS
COTJIaCOBBIBACTCSl COMCIIOJHUTEIEM B TedeHue 1 pabouero AHsS €O JHS €ro
MOJIyYeHHs], HO HE TIO3JJHEE CPOKA, YCTAHOBIIEHHOT'O PE30IIIOIUEH.

3.18. Ilopsimok HCMONHEHUS YKa3aHWW, COJEpXKAIlMXCS B PE3OJIIOIUU K
JOKYMEHTY WJIM B CaMOM JOKYMEHTE, IOCTYNHUBIIEM Ui MCIOJHEHUs,
OTIPEJIEIISIETCS] UCTIOTHUTEIEM CaMOCTOSITENIBHO, €CJIM MHOE HE YKa3aHO B TEKCTE
PE30IIIOLINY WIIH TEKCTE JOKYMEHTA.

3.19. Bce nokmanabl M0 MCIOJIHEHUIO PE3OIOLUN TTaBbl aIMUHUCTPAIINH WU
YIOJIHOMOYCHHBIX JIUI] TOTOBSITCSI OTBETCTBEHHBIM HCITOJTHUTENIEM B aJIpeC TJIaBbI
aIMUHUCTPAIIAH.

3.20. OTBeTCTBEHHBI HCIOIHUTENb OMpPESSIeT TMOPSIOK IMOATOTOBKH U
COTJIACOBaHUS JIOKJIa/1a 00 NCTIOTHEHUH MTOPYUCHHS.

3.21. OTBeTCTBEHHBI HCIOJHUTEIh BIPABE CO3BIBATH COWCIIOJHUTENEH U
KOOPJIMHUPOBATh PabOTy MO BBIPAOOTKE COTJIACOBAHHOI'O PEIICHHS U MOJTOTOBKE
UTOTOBOI'O JJOKYMEHTA.

3.22. Ilpu HaMM4YUU pa3HOIJIACUM OTBETCTBEHHBIN HCIOIHUTENb OpraHU3yeT
IPOBEJICHUE COIJIACUTEIIBHOTO COBEIaHUs C 00s3aTeNIbHBIM  O(opMIIEHHEM
IPOTOKOJIA COBELIAHMS.

3.23. Ilpu OTCyTCTBUM pEUICHUS MO0 HMTOraM COTJACUTEIBHOIO COBEIIAHUS
OTBETCTBEHHBI  HCIIONHUTEIh OPraHU3yeT MPOBEACHHE COBEMIAHUS  TOJ
PYKOBOACTBOM TIEPBOTO 3aMECTHUTEINs TJaBbl aIMUHHUCTPAIMN — YIIPABIISIFOIIETO
nenamMd 0O TJaBbl  aAMUHHUCTpPAIMU C 00S3aTelIbHBIM IPEICTaBICHUEM
JOKJIATHOW 3allMCKU C W3JIOKEHHEM CBOCH TIO3UIMH W TMPUHIUIHATIBHBIX
BO3PDQKEHUN COMCIIOIHHUTENEH, MPOTOKOJA COTJIACUTEIBHOTO COBEUIAHHS IS
MIPUHSTHUS PEIICHMUSI.

3.24. CoucCriONTHUTENN B PAaBHOW C OTBETCTBEHHBIM HCIIOJIHUTENIEM CTEICHH
HECYT IIE€pPCOHAJbHYIO OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U HajJexallee
UCIIOJTHEHHUE PE30JTIOLIHH.

3.25. Jloknmaapl 1O UWCHOJHEHHUIO PE30NIONui  (NMOpYyYEeHHI) TJIaBbl
aIMUHUCTPAIIMH WU YTIOJTHOMOYEHHBIX UM JIUI] O(DOPMIISIFOTCS. B COOTBETCTBUU C
TpeboBaHusIMU MHCTPYKITMH MO JEIOMPOU3BOACTRY.

DOneKTpOoHHBIA 00pa3 Aokiana (CoAoKiIana), MOAMUCAHHOTO OTBETCTBEHHBIM
UCTIOJTHUTENIEM (COUCIIOIHHUTEIIEM), pa3MeliaeTcs B mojie «OT4eT HCTIOTHUTENS B
COOTBETCTBYIOIICH perucTpallMOHHON KapTouke gokymeHTa (nanee — PK) B CO/I.

3.26. Jloxymambl MO MCHOJHEHUIO PE3OJIONMM TJ1aBbl aJIMUHUCTPALUA WU
YIOJIHOMOYCHHBIX JIUI[ C TPWIOKCHHEM JIOKYMEHTOB, TIPEIyCMOTPEHHBIX
nyHktoM 3.27 Hacrosimiero PeriameHTta, TpEeACTaBISIOTCA B YIPABJICHUE
JICIONPOU3BOCTBA JIsl aHajin3a HCIOJHEHHUS JOKyMEHTa, MOATOTOBKH (Tpu
HEO0OXOMMOCTH) MPOEKTA PE3OJIIOIHNH T10 JaTbHEHIIIEMY UCIIOJIHEHUIO TOKYMEHTA
U TIOCIICAYIOIIETO HANpPaBJICHHWS HAa YTBEPKICHHE TJIaBe AJIMHHHUCTPALUUA WITU
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YIOJIHOMOYEHHBIM JIULIAM.

3.27. K moknany npuiararTcs:

- NOJJIMHHUK JOKYMEHTA, M0 MCIOJHEHUIO KOTOPOIO JaBajlach NMEpBUYHAS
Pe30I0LHs IVIaBbl aIMUHACTPALMU WM YIIOJTHOMOYECHHBIX JINLL;

- IIOJUIMHHUKHU PE30JIFOLUH TJIaBbl aMUHUCTPALMU U YIIOJTHOMOYEHHBIX JIUL] U
JOKJIa/I0B 10 UX UCIIOJHEHUIO;

- MIPOEKT (IIPOEKThI) UCXOAIIET0 MUChbMA (MCXOIAIINX MHUCEM) 32 MOANUCHIO
IJIaBbl AIMUHUCTPALIMH, €CIIU ATO MPEAYCMOTPEHO PE3OTIOLUEH;

- UHBIE JOKYMEHTHI, pa3pa0OTaHHbIE W TPUHATHIE B XOJE€ WCIIOJIHEHHUS
PE30II01NN;

- KON MCXOJAIIEr0 MuchMa ¢ MH(pOpMalueld O ero OTHpaBKe, €CIH 3TO
PELYCMOTPEHO PEZOIIOLUEH.

3.28. JIoKyMeHTHI, MpHiiaraemMbie K J0KIaay, GOpMUPYIOTCS OTBETCTBEHHBIM
VCITOJIHUTEIIEM B XPOHOJIOTHYECKOM IMOPSIIKE.

3.29. Jloknaapl ¢ IpUIIOKEHUEM JTOKYMEHTOB, O)OPMIICHHBIE C HapYIICHHEM
TpeboBanuii Hactosiero Pernmamenta m MHCTpykuMM 1O JAEIONPOU3BOJACTBY,
BO3BPAIIAIOTCS UCIIOJIHUTENIO Ha JOPAOOTKY.

3.30. PykoBoauTenu CTPYKTYpHBIX IMOJAPA3JCICHUN aAMHHHUCTpAMU HECYT
IIEPCOHAIIBHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M IIOJIHOE HCIIOJHEHUE
JIOKYMEHTOB.

HcrionHuTENM HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOTBETCTBHE
AJIEKTPOHHBIX O0pPa30B JOKJIAA0B (CONOKIan0B), npukpemieHHbix k PK B CO/JI,
NOJUTMHHUKAM JI0KJIa/10B (COIOKIIaI0B) MO UCIIOJIHEHUIO TOPYUYEHUH (pE30TIoui).

3.31. Bce ucxonsmme JOKyMEHTHI (32 UCKIIIOUEHUEM BHYTPEHHEH CITy)KeOHOM
nepenucku) opopMIsIoTCs Ha OJIaHKaX YCTAaHOBJIEHHOTO oOpasiia B COOTBETCTBUU
¢ MHCTpyKUHMEN IO AETOTPOU3BOICTRY.

3.32.  Peructpaums, KOHBepTauus (32  HMCKIIOUEHHEM  3aKa3HOM
KOPPECTIOHJEHIIMHN ) UCXOAUIUX TOKYMEHTOB 3a MOJIUCHIO IJ1aBbl AIMUHUCTPALUN
aM00 JIMIA, UCTIOJIHSIOLIETO €ro OOS3aHHOCTH, OCYIIECTBIIAIOTCS B YIPABJICHHUH
JEJIONPOU3BOCTBA.

Peructpanus, koHBepTanus (3a UCKJIIOUEHUEM 3aKa3HOM KOPPECTIOHACHIINN)
UCXOJAIIMX  JOKYMEHTOB 32 IOANKMCBIO  PYKOBOJWUTENEH  CTPYKTYPHBIX
noJIpa3ieIeHUu aAMUHUCTPALIMH OCYLUECTBIISIOTCS B CTPYKTYPHBIX
NOJIpa3/ICICHUSAX aIMUHUCTPALINH.

Peructpanuss  pe3ynbTaToOB  NPEAOCTABIEHUS  MYHHIMIAIBHBIX  YCIYT
(ucrmonuenus Gynkiuii) ocymectsiasercs B MKY «IIJIOd», 3a uCKIIOYEHHUEM
CllyyaeB, KOIJla pe3yJIbTaTOM [MPEAOCTaBICHUS MYHHUIMIAIBHOM  YCIYTH
(ucniosHeHUsT PYHKIUU) SBJIAETCS PACTIOPSAUTENbHBIA TOKYMEHT JUO0 JI0rOBOp, U
WHBIX  CJIy4YaeB, YyCTAHOBJIEHHBIX  aJMUHUCTPATUBHBIMU  perjaMeHTaMu
NPEOCTABICHUS] MYHHUIIMITAIBHBIX YCIYT (UCTIOTHEHUS (DYHKIINK).

3.33. OtnpaBka HMCXOIAIIMX JOKYMEHTOB, TOJAMHCAHHBIX  TJIaBOU
aJIMUHUCTPALIMU UITU JIMLIOM, UCTIOJIHSIOIIUM €0 00S3aHHOCTH, OCYILIECTBIISCTCA:

- MKY «I1JI0]» — B cimydae OTOpaBKy MO MOYTE JIMOO KyphepoM;

- YOPABJIEHHEM JIEJONPOM3BOJACTBA — II0 DJJIEKTPOHHOM II0YTE, Yepe3
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B35 «/leno» mubo kypbepom.

3.34. OTmpaBka WCXOIAMUX JOKYMEHTOB, MOANMHCAHHBIX PYKOBOIUTEISIMHU
CTPYKTYPHBIX TOAPA3ACICHUN aIMUHUCTPALINH, OCYIIECTBIISICTCS:

- MKY «IJ10/1» — B cilyyae OTIpaBKH O TOYTE;

- OTBETCTBEHHBIMH  COTPYJHMKAMH  CTPYKTYPHBIX  TOJApa3AcICHUI
aIMUHUCTPALIMH — T10 AJIEKTPOHHOM ToYTe MO0 KyphepoM.

3.35. OtnpaBka HMCXOIANIUX JOKYMEHTOB, IMOJIMHUCAHHBIX PYKOBOJUTEIISIMHU
CTPYKTYPHBIX nojapasaeacHui aMUHUCTPALINH, B [TpaBuTEIHCTBO
Kamuaunrpanackoit obmactu ocymiectsisgercss MKY « IO ».

3.36. OTnpaBka JOKYMEHTOB, SIBJISIIOIIMXCS PE3yJIbTATOM MPEIOCTABICHUS
MyHULMIAIBHBIX yCIIyT, ocymecTBisiercas MKY «JIOd».

3.37.  OTBeTCTBEHHBIC  COTPYOHUKH  CTPYKTYPHBIX  TOAPA3ACICHHMA
aMUHUCTPALIMKM TepeAaroT AOKyMeHThl Ha otnpaBky B MKY «IAOI» mo
peectpy.

B peectpe yka3biBatoTCs pEKBU3UTHI UCXOSIIUX JOKYMEHTOB.

3.38. Muadopmarms 06 oTmpaBke UCXOMSMIMX JOKYMEHTOB, & TaKKe CIOCO0
WX OTHpaBKH, KOIMHUHU YBEAOMIICHHMH 00 OTIpaBKe 110 JJIESKTPOHHOW IOYTE
pa3MeIIaloTCsl OTBETCTBEHHBIMH COTPYJIHMKAMHU CTPYKTYPHBIX MOAPA3ACICHUI
agMuHUCTpanuu B cootBeTcTByomnX PK B CO/I.

3.39. Komuum  uUcCXomgmmx  JOKYMEHTOB,  IOAINHCAHHBIX  TJIABOM
aAMUHUACTpALIMM JIMOO JIMIIOM, MCIOJHSIOIMIUM €ro OOs3aHHOCTH, BMECTE C
3aBU3UPOBAHHBIMM  JK3EMIUIIpAMU  TIMCEM  XPaHATCA B YIPABJICHUHU
JIeJIONIPOU3BOICTBA.

3.40. Cnucannio B €O MOJJIEKAT JOKYMEHTBI, MOPYYEHHUS IO KOTOPBIM
HCTIOJIHEHBI B ITIOJTHOM O00BEME.

JIOKyMEHTBI, HAXOJIAIIUECS] HAa KOHTPOJIC B yIpPaBJICHUU JEIONPOU3BOJICTBA,
CHUMAIOTCS C KOHTPOJISI U CIIUCHIBAIOTCS B JIEJI0 HA OCHOBAHUM PE3OJIIOIMU TJIaBbl
aIMUHUCTPALIMY WJIK YIIOJTHOMOYEHHBIX JIUII.

JIOKyMEHTBI, HaxXOJSIIHECs Ha KOHTPOJE B CTPYKTYPHBIX MOJpa3IelICHUSIX
aIMUHUCTPALIMU, CHUMAIOTCSI C KOHTPOJISI U CIMCBHIBAIOTCS B JIeJI0 HA OCHOBaHUMU
PE30JTIOLIMHM PYKOBOJIUTEINS CTPYKTYPHOTO NOAPA3ICIICHUS aIMUHUCTPAIUH.

HOpHI[OK NOoArOTOBKM U UCITOJIHCHHUA Hopyqum"l rjiaBbl aIMMHUCTPAIIUHA

3.41. TloarotoBka TMPOEKTOB TMOPYYEHUW TJaBbl  AAMUHUCTPAINH
OCYIIECTBIISETCS:

- MO WTOTaM JIMYHOTO TMpHUeMa TpakIaH TJaBOH aIMUHUCTPAIIMH —
yIpaBlIeHUEM JIETOMPOU3BOICTRA;

- Mo wWroraM paboYmX BBIC3JOB TJaBbl AAMHUHUCTPAIIMM — OTICIOM
OTIEPATUBHOTO O0ECIICUCHHUS;

- 1O WToraM paboyuxX COBEHIAHWH TMOJ PYKOBOACTBOM  TJIaBBI
aJIMUHUCTPAIINHA, WHBIX MEPOTIPHUITHH — YIPABJICHHEM JCIONPOU3BOACTBA WU
OTJIEJIOM OTEPaTUBHOTO 00ECIICUEHUSI.
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3.42. Tlopyuenus oQGOPMIAIOTCS B COOTBETCTBHH C TpPEOOBaAHUSIMU
HMHCTpyKIIMuM 110 1EI0ONIPOU3BOJICTBY.

3.43. TlpoekT mopydeHHss MOATOTABIMBACTCS B TeUeHHWE 3 paboOdYuX ITHEH,
CIICAYIOUINX 3a JHEM IPOBEACHUS MEPONPUSATHS, U IMOAJECKUT COTJIACOBAHUIO B
CIICAYIONIEH TOCIeI0BATEIbHOCTH:

- PYKOBOIUTENSIMH  CTPYKTYpHBIX  IOJApa3leiCHUN  aJMUHUCTPAIUU
(OTBETCTBEHHBIMU HCIIOJIHUTEISIMH, COUCTIOIHUTEIISIMU);

- HA4YaJbHUKOM YIIPABIICHHS JEIONPOU3BOCTBA;

- 3aMECTHUTEJIEM YIPABIISAIONIETO JIEIaMU;

- ICPBBIM 3aMECTUTEIIEM TJIaBbl aIMUHUCTPALINY - YIPABJISIOIIUM JIeTaMU.

3.44. Cpok cormacoBaHMsl TMpPOEKTa TMOPYYEHHUS PYKOBOAUTEISIMH
CTPYKTYPHBIX HoJIpa3ieeHUI aJIMAHUCTPALIAN (OTBETCTBEHHBIMU
UCTIOJTHUTEIISIMU, COUCIIOTHUTEISIMU) — He Oosiee 1 pabouero mHs.

3.45. Ecim B XoAe COTIacoBaHMS B TMPOEKT TMOPYYECHUS BHOCSTCS
CYLIECTBECHHBIC W3MEHEHHs, TO JaHHBIA TPOEKT TMOJICKHUT MOBTOPHOMY
COTJIACOBAHHUIO.

[ToBTOpHOE cCoOrNacoBaHue He TpeOdyeTcs NMpU BHECEHUM W3MEHEHUM, He
MEHSIOLIUX CYTH COJIEP KAHUS TOPYUEHUS.

3.46. CornacoBaHHbI NPOEKT MOPYYEHHUs MPEACTABISETCS Ha MOINHUCH
rJ1aBe aIMMHHUCTPALIHH.

3.47. Tlocne yTBepK/I€HUS MOPYUYEHHS IJ1aBOM aIMUHUCTPALUU YIIPABIICHUE
JIEJIONPOU3BOCTBA OCYIIECTBISIET perucTpauuto nopyuyenuss B COJI, mocTaHOBKY
MYHKTOB IOPYYEHUI Ha KOHTPOJb U PACChLIKY B COOTBETCTBUM ¢ MHCTpyKIMeH no
JIEIIONPOU3BOICTBY.

3.48. HcnomHeHue TIOpYYEHUH  OCYIIECTBISETCS B  COOTBETCTBHH
c TpeOOBaHWSAMH, yCTaHOBICHHbIMH myHKTamu 3.11-3.30  Hacrosimero
Pernamenra.

3.49. PykoBoauTenu CTPYKTYPHBIX MOJAPA3CICHUN aJIMUHUCTPALUU HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE W TIIOJHOE HCIIOJIHEHUE
MIOPYYECHUH.

KonTpoJsb 3a ucnioJiIHeHHEeM NOPy4YeHuil (pe30Trnmii)

3.50. Konrponp 3a wHCHOTHEHHWEM TOpYy4YeHHH  (pe3ondronuil) B
aJIMUHUCTPAIIMH BKJIIOYAET B CEOsI:

1) mocTaHOBKY Opy4eHHM (pe30tonnii) Ha KOHTPoib B CO/I;

2) aHanu3 pe3yJabTaTOB UCTIOJHECHUS TOPYUYEHUN (PE30TIONHiN);

3) npeaBaputTeabHOe CHATHE C KOHTpoJs B COJl Ha OCHOBAaHWM aHaIW3a
pe3yJIbTaTOB WCIOJHEHUS MOPYUYEeHUM (Pe30JIoLuii) A0 NPUHATUS AaTbHEHIIIEro
pelIeHus M0 UCTIOJHEHHIO TTOPYUYCHUM (Pe30JIIOIuii) TJIaBOM aMUHUCTPALIUA WU
YIIOJTHOMOYEHHBIMHU JIUIIAMU;

4) OKOHYATEJbHOE CHATHE C KOHTPOJs mopydeHuit (peszomtonuit) B COJI
COTJIACHO PE30IIOLMHU TJIaBbl aIMUHUCTPAIIMU WU YIIOJHOMOYEHHBIX JIUII;

5) TMOATOTOBKY €KEHENEIbHOW CBOMHON HHGOpMANuK 00 WCTOJHEHUU U
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HapyLIEHUU CPOKOB MCIOJHEHUS NOPYUEHHH (PE30TIOLHUIA).

3.51. VmnpaBnenwe ACIONMPOU3BOACTBA OCYIIECTBISACT KOHTPOJIb 32
UCTIOJTHEHHEM:

1) mopyuyeHu# TJIaBbl aJIMUHUCTpAlMU JHUOO JIMIIA, WUCIOIHSIOUIETO €ro
00s13aHHOCTH, 0 MTOraM OINEPATUBHBIX COBEIIAHUA U WHBIX MEPONPUSITHH, 3a
UCKIIIOUCHHUEM 3aCeaHNi KOOPAMHAIMOHHBIX M COBEIATEIbHBIX OPTaHOB;

2) pe30oJolUMi TJIaBbl AJAMUHUCTPALIMM WM JIUIA, HCIOIHSIOUIETO €ro
00s3aHHOCTH, PE30JIOLMA JOHKHOCTHBIX JIMIl, YKa3aHHbIX B MyHKTe 3.8
HacTosimiero PeriiamMeHTta, MOATOTOBJICHHBIX YIIPABICHUEM JEJIONPOU3BOACTBA K
JIOKyMEHTaM.

3.52. MKY «JJAOM» ocymiecTBisieT KOHTPOJb CPOKOB MPEIOCTABICHUS
MYHHIIUIIATBHBIX YCIYT.

3.53. KoHTponp 3a HCHONHEHHWEM MOPYYEHH MO HMTOraM COBELIAHUN U
IPYTUX  MEpPONPUATUH, TPOBOJUMBIX  CTPYKTYpHBIMH  TOJPA3ZCIICHUSIMH,
MIOPYYECHUH PYKOBOAMUTENEH CTPYKTYPHBIX IOJIPA3AEICHUM, COAEPKAIIMXCS B
pEe30NMIONUAX TIO0  pe3ylbTaTaM  pPacCMOTPEHHUS  BXOJSAIIMX  JOKYMEHTOB,
HNOJFOTOBICHHBIX  CTPYKTYPHBIMH  [OJApA3JECJICHUsSMH,  BO3JIaraerca  Ha
COOTBETCTBYIOIINE CTPYKTYPHBIE MTOAPA3ICIICHUS.

3.54. PykoBOAMTENU CTPYKTYPHBIX MOJAPA3JCICHUN  OCYIIECTBISIOT
KOHTPOJIb 32 CBOEBPEMEHHBIM M HaJJIEkKAIIUM HCIOJIHEHHEM MOCTYNMBIINX HA MX
UMsl JJOKYMEHTOB JINYHO JMOO Ha3HAa4yalOT OTBETCTBEHHOIO 3a OCYIIECTBIICHUE
KOHTPOJISI U3 YHCJIa CBOUX 3aMECTUTENIEN WM U3 YKciia pAOOTHUKOB CTPYKTYPHOTO
HoJipa3esICHusl.

3.55. B mopydennn (pe30iIONnN) YCTAaHABIMBAETCS KOHTPOJBHBIH CPOK
(kameHgapHas Jara) €ro HCHOJHeHHs. Ecim B KayecTBE CpOKa HCTIOTHEHHS
YCTaHOBJICH MEPHOJ] BPEMEHH, TO HAYaJOM €ro CYUTaeTcs JaTa MOAMHMCAHUS
NopyueHust (PE30JIFOIUN).

Ecnu cpok ucnonHeHust He yKas3aH, TO MOpydeHHUe (Pe30TIOLHs) MOIICKUT
UCITOJIHEHHIO B cpoK 30 IHEH OT AaThl NOANKUCAHUS TOPYUYEHUs (PE30IIIOIUN ).

CpoKHM UCHOJTHEHHs] TPOTOKOJIBHBIX MOPYUYEHUHN TJIaBbl aJIMUHUCTPALIUU T10
UTOTaM COBELIAHUM UCUUCIISIIOTCS OT 1aThl X MPOBEACHUS.

3.56. Ilpyn Hamuuuu O0OCTOSATENHCTB, TMPEMATCTBYIOIMIUX HCIIOJTHEHUIO
nopyuyeHus (pe30JIoLMK) B yCTaHOBJICHHBIN CPOK, OTBETCTBEHHBIM HCIIOJIHUTENEM
0  WCTEYEHHUS  TMOJIOBUHBI  YCTAaHOBJIEHHOTO  CpOKa B  YIpaBJCHHE
JICJIONPOU3BOCTBA MPEACTABISAETCA JOKJIagHas 3amucka Ha MMsS  TJaBbl
aIMUHUCTPAlUM C YKa3aHUEM [PHUYMH, MPENSITCTBYIOUIMX CBOEBPEMEHHOMY
UCTIOTHEHUIO TOPYYEeHHs (PEe30JIIOINN), KOHKPETHBIX Mep, MPUHUMAEMBIX JIJIs
00eCTieUeHHs €ro UCTIOIHEHUs, 1 000CHOBAHHBIX MPEIOKEHUN O KOPPEKTUPOBKE
CpOKa MCTIOJTHEHHUSI.

3.57. YnpapneHue aea0npou3BOJCTBA MPOBOAUT aHAIU3 OOOCHOBAHHOCTHU
BHECEHHOTO OTBETCTBEHHBIM HCITOJIHUTENEM TPEIOKECHHSI O MPOJICHUHA CpPOKa
UCTIOTHEHHSI TOpy4YeHHUsl (PE30JIIOIMK) W TOTOBHUT MPOEKT PE3OJIOLNU TJIaBbI
aJIMUHUCTPALMU JTUOO YIIOJIHOMOYEHHOTO JIUIIA.

3.58. Pemienue o mpojyieHNH CpoKa UCTIONHEHHS MOpYUYeHUs (PE3O0JIFOIIHIH )
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IJIaBbl AAMUHUCTPALMH IPUHUMAET TJIaBa aJMUHUCTPALIMN WM YIIOJTHOMOYEHHBIE
JULA.

CpoKk  UCHOJTHEHUS  CPOYHBIX  TMOpPYyYEHUH  (PE30JIOIMiil)  TJaBbl
aJIMUHUCTPALIMH UM YTIOJTHOMOYEHHOTO JIUIIA HE MPOJIJIEBACTCS.

3.59. B cnyyae ecnu B YCTAaHOBJICHHBIM CpPOK OTCYTCTBYET KOHKPETHBIM
pe3yabTaT UCIOJIHEHUS MOPYUYEHUs (PE30IIOIUHN ), OHO CYUTACTCS HEUCIIOJTHEHHBIM
U OCTAeTCsl Ha KOHTPOJIE.

OTBETCTBEHHBI MCTIOTHUTENb MOPYUYEHUs (PE30IIOIMK) B TeUeHUe 3 JHen
MOCJIE HMCTEUEHHUS CpPOKA, JIaHHOTO Ha MCIOJHEHUE TMOpy4YeHUs (pe3osrolun),
MPECTABIISICT B yIpaBJieHUE JACIONPOU3BOJICTBA HA MM TJIAaBbl aJIMUHHUCTpPALIUU
JOKJIQIHYI0 3allUCKy O COCTOSIHUM WCHOJHEHHS TOpY4YeHHs (PE30JIIOLNH),
IPUYMHAX €r0 HEUCIHOJHEHHS B YCTAaHOBJICHHBIM CPOK C YKa3aHHEM JIML, Ha
KOTOPBIX BO3JIOKEHO UCIIOJHEHUE TIOPYUEHHUS.

3.60. Hewcnonnenne WM HapylmIEHHE CPOKA HCHOJHEHUS TMOPYUYCHHS
(pe3oJIoLKK) BIIEYET OTBETCTBEHHOCTh B COOTBETCTBHM C llopsakoMm, a Takxke
JUCUUIUIMHAPHYO OTBETCTBEHHOCTb.

3.61. [lepBbIit 3aMecTUTENh TTIABbI AJIMUHUCTPALIMU — YIPABJISIONIUN 1eIaMu
JOKJIaJbIBa€T  TJIABE€  QJMUHUCTPAlMM O  COCTOSIHUM  MCIOJHUTEIbCKOU
JUCIUTUIMHBI B aIMUHUCTPAIUH.

IHopsAIOK MOATOTOBKH JOKYMEHTOB B a/IpeC JIUL, 3aMeLaIIMX
rocyiapcTBeHHble 10:kHOCTH Poccniickoilt @enepannu, OpraHoB myOJIMYHOM
BJIACTH M UX JOJKHOCTHBIX JIUIL

3.62. CnyxebHbple TIHChbMa, HalpaBisgeMble ceHatopaMm Poccuiickoii
Oepnepanuu, aenyratam ['ocyaapctBenHor Jymbr ®enepansHoro CobOpanus
Poccuiickoit ~ ®enepanuu,  ['ybepnaropy — Kanumnunrpaickod — obisactw,
npeacenatento  3akonopatenbHoro CoOpanus Kanununrpaackoit oGriactw,
3aMECTUTEN0  TMOJHOMOYHOro  mpeacraButens  Ilpesumenta  Poccuiickoi
®enepanuu B CeBepo-3anmanHoM deepalbHOM OKpyTe, TIaBHOMY (heepalibHOMY
uHcniekTopy mno Kamuaunarpaackoit oGnactu, komanayomemy bantuiickum
daoroM, HavabHUKY YTpaBieHus DenepanbHoil Ciry)0bl Oe3omacHoctu Poccun
no KanunuHrpaackoit o0jacTH, HaYaJIbHUKY YTpaBieHuss MuHHCTEpCTBA
BHyTpeHHUX Jen Poccum mo Kanununrpajackoi oOnacTu, HadalbHUKY
VYmpasnenuss @enepanbHoi Cay>KObl BOWCK HalMOHAJIBHOW rBapauu Poccuiickoit
®enepanun o  KanunuHrpanckoit obnactu, mpokypopy KammHuHrpaackon
obnactu, mpokypopy ropoaa Kanununrpana, KamuHuHrpaackomy MexxpaioOHHOMY
MPUPOJIOOXPAHHOMY  INPOKYpOpy, TIJaBe Tropoackoro  okpyra «l'opon
Kanununrpany», npeacenarento ropojckoro Coera aenyTatoB 0GOpMIISIOTCS B
COOTBETCTBUM C HMHCTpyKIMel Mo JeIompou3BOACTBY 3a IMOJIIUCHIO TJIaBbI
aMUHUCTPALIMY WIIH JIUIIA, UCTIOTHSIONIETO €r0 003aHHOCTH.

3.63. IlpoexkTsl muceM 3a TMOANUCHIO TJaBbl AIMUHUCTPALIMM, TEPBOTO
3aMECTUTENS T1aBbl AJIMUHUCTPALMU — YIIPABJISIIOIIETO J€IaMu MPEJICTABISIIOTCS B
yIpaBJI€HUE JEJIONPOU3BOJICTBA LIEHTPAIU3OBAHO YIIOJIHOMOUYECHHBIMHU JIUIIAMH,
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HA3HAYCHHBIMU PYKOBOJUTEISIMHU CTPYKTYPHBIX TOMAPA3NCICHUMN, IS MPOBEPKU
coOmonenns mnpaBwi opdorpaduu, MYyHKTyallMd, YCTPAHCHUS CMBICIOBBIX U
CTIJIMCTUYECKHX OIHUOOK.

[Ipyn Hanuuuu 3aMeyaHuil MPOEKT MHChMa BO3BPAIACTCS HCIOJIHUTEIIO Ha
JOpabOTKy, OTCYTCTBUE 3aMeUaHuid (JIM00 UX yCTpaHEHHUE) MOITBEPKAACTCS BU3OM
COTPYIHHMKA YIPABJICHUS JEJIONPOU3BOACTBA, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOT'O BXOJIUT MPOBEACHUE JIMHIBUCTUYECKON IKCIIEPTU3BI TPOCKTOB IMHCEM.

Cpox mpoBe[eHUS] JUHTBUCTHYECKON 3KCIEpPTU3bl — He Ooisiee 2 pabouux
JTHEH.

[IpoexTsl mHceM 3a TOANUCHIO TJABBI AJMUHUCTPAIMH, IMOJATOTOBJICHHBIC
CTPYKTYPHBIMH  TIOJPA3JCICHUSIMHU, TIOJIBEIOMCTBCHHBIMHA  OpTaHU3AIUSIMH,
COTJIaCOBBIBAIOTCSA C JOJKHOCTHBIMU JIMIIAMHU, KYPHPYIONIUMHU CTPYKTYpPHBIC
Mo/Ipa3ieJICHus, TI0/IBEIOMCTBEHHbBIEC OpTaHU3AIIHH.

HOpﬂ)IOK corjiaCcoBaHusi HarpaaHbIX J0KYMECHTOB

3.64.  Harpamgnble =~ JOKYMEHTBl  KaHIUJaTOB  HAa  HarpakJaeHUe
roCy1apCTBEHHbIMU  Harpagamu  Poccuiickor ~ ®depepaumu,  HarpagaMu
Kanuuunrpaackoit o0iactd, BEIOMCTBEHHBIMH HarpajaMud U Harpajamu,
yUpexACHHbIMU TropoackuM CoBETOM JEemyTaToB, TIOCTYMAlOT B  OTAEI
MYHUITUTIATBHOM CITY>KObI aIMUHUCTPALIUH.

3.65. OTen MyHUIIMIIATBLHOM CITY»KOBI HAIpaBIIAeT HArpaJaHble TOKYMEHTHI 3a
MOJMKCHIO TIEPBOTO 3aMECTUTEIIS TJIaBbl A IMUHUCTPAIUY - YIIPABIISIONIETO JeTIaMu
B NpO(UIBLHBIE CTPYKTYpPHBIE MOAPA3ACICHUS aAMUHUCTPAIMHA ISl MTOATOTOBKH
3aKJTFOYCHUS O BO3MOYKHOM COTJIaCOBaHUH (0TKa3e) TIIaBOi TOPOJCKOTO OKPyTa.

3.66. 3akmoueHne MPOoPUIBHOTO CTPYKTYPHOTO MOAPAa3AeICHU ITepeaacTcs B
OTIIe]T MYHUIMIIAIBHON CIy)KObI JIJI1  MPOBEIACHUS aHajdM3a HarpagHbIX
JOKyMEHTOB Ha TIPEAMET WX COOTBETCTBUSA TpPEOOBAHUSAM JCHCTBYIOIIETO
3aKOHOJIaTEILCTBA B c(hepe HArpaTHON MOTUTHKH.

3.67. Harpagnble JOKYMEHTBI C 3aKIOYEHUEM MPO(HIBHOTO CTPYKTYPHOTO
NMoJApa3ieNieHuss  OT/AeNl ~ MYHUIMIIAJBbHOM  CIy»Obl ~ HampaBlseT  IJIaBe
aJIMUHHUCTPAILINH.

3.68. CornacoBaHHbIe TJaBOM aJMUHUCTpAIlMU HarpajHble JOKYMEHTBI C
COMPOBOJUTEILHBIM MUCHbMOM AJAMUHUCTPAIIMK OTACNI MYHHUIIMIAIBHOW CITYKObI
nepeIaeT Ha MOAINKCH IIIaBe TOPOJICKOTO OKpyTa.

3.69. OTaen MyHUIIMNATBHONU CITYObI BEAET y4€T HArpagHbIX JOKYMEHTOB,
MPUHATHIX HA COTJIaCOBaHUE TJIaBOM TOPOJCKOTO OKPYTa.

3.70. CornacoBanue mpejacTaBieHU Ha Harpaxiaenue lloueTHoil rpamoToit
IJIaBbl  TOPOJCKOTO OKpyra, TJaBbl aIMUHUCTpAIMd W  aJIMHHHCTPAIIUH,
oOBsBIIeHHE biarogapHOCTH TJIaBbl TOPOJCKOTO OKpyTa, IIaBbl AMUHUCTPAIINH U
aIMUHUCTPAIINK, HarpaXIeHUE MeENallblo «3a 3aclyrHm Tepea  TOopoJIoM
KanmuauHrpamom» TIPOU3BOIUTCS B TOpSIJIKE, MPETyCMOTPEHHOM
MYHUITUTIATFHBIMH PABOBBIMU aKTaMH.
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4. MOPAIOK IMMOAI'OTOBKU ITPABOBBIX AKTOB

4.1. I'maBa afMUHUCTpPAIIMU B MpeEJEIaX CBOUX MOJHOMOYUN, YCTAHOBICHHBIX
dbeneparbHBIMU  3aKOHaMH, 3akoHamu KanuHuHrpajackoit obGnactv, YcTaBom
ropoga, HOPMAaTHBHBIMU IMPAaBOBBIMH aKTaMH Tropojackoro CoBeTa [IemyTaros,
W31a€T TNOCTAHOBJIEHUSA AJMUHUCTPAUMM MO BONPOCAM MECTHOTO 3HAYECHUS U
BOIIPOCaM, CBSI3aHHBIM C OCYIIECTBIEHUEM OTAEJIBHBIX T'OCYJIapPCTBEHHBIX
MOJIHOMOYHM, TEepPEAaHHBIX OpraHaM MECTHOTO CaMOyIpaBiieHHs (eaepaibHbIMU
3aKOHaMM M 3aKkoHamMu KajauHUHTpajcKod o0JacTH, a TakkKe paclopsiKeHUs
aJIMUHUCTPALIMH 110 BOIPOCAM OpraHU3aIMK paboThl aAMUHUCTPALINH.

4.2. PacmnopsokeHuss BHOpaBe U3IaBaTh TEPBBIM 3aMECTUTENh  TJIABBI
aMUHUCTPALIMM,  IpEeAcenarelb  KOMUTETa  TOPOJACKOrO  Pa3BUTHS U
1 (pOBU3AIIY, 3aMECTUTEITU TJIaBbl AIMUHUCTPAITH, TIPEICEIATETN KOMUTETOB 1
npejceaaTe I KOMUTETOB IO BOMIPOCAM, OTHECEHHBIM K UX KOMIIETEHIIUU:

4.2.1. 3amecTHTeNnb TJaBBl AIMUHUCTpAIlMH, TMpEAcCEenarelh KOMHUTETa
MYHHUIUTIATBHOTO UMYIIECTBA U 3€MEJIbHBIX PECYPCOB IO BOMPOCAM:

- pPacropsKEHUS U YIIPABICHUS MyHULIUITAIBHBIM UMYIIIECTBOM;

- BEJICHUS y4eTa I'PaKJlaH B KAYECTBE HYKIAIOIINXCS B AKUJIbIX TOMEIICHUSIX;

- BHECEHHSI U3BMEHEHUI B JIOTOBOPHI COIMATIBHOIO HailMa;

- MPEIOCTABICHUS KUJIbIX IMOMEIICHHH MYHUIHUIIAIBHOTO MaHEBPEHHOTO
dboHma;

- TIPUBEICHUS JKWIbIX IIOMEIICHHH K €IWHOMY IPaBOBOMY CTaTycy M
W3MEHEHHSI HA3HAYEHUSI KUJIbIX TOMEUICHUW, YCTAHOBJICHUS (M3MEHEHUS)
pa3penIeHHOro UCIOIb30BaHUS 3€MEIbHBIX YUaCTKOB;

- CIHCaHUs OIMMOOYHO HAYUCICHHBIX OO0SA3aTENbCTB, MPEKPATUBIIUX CBOE
JEeUCTBUE, IO AJIMUHUCTPUPYEMBIM KOMUTETOM JIOXOJ1aM;

- OPUHATUS PEIICHHS O COOTBETCTBUM WM HECOOTBETCTBUHU TpakIaHWHA-
3asBUTEJISI KATETOPUSAM TPaKJaH, UMEKIIMX NpaBO HAa NPUOOPETCHHE KUJIbS
DKOHOMHYECKOTO Ki1acca B pamkax [Iporpammel «OKunnbe 11t poCCUUCKON CEMBHY;

- IPUHSTHUS PEIICHHS O BKIIFOYSHUH TPaKJaHUHA B CITUCOK M 00 MUCKIIOYECHUHU
rpaXJaHUHA W3 CIHCKA TPakIaH, UMEIOIUX IPaBO HAa TPHUOOPETCHHE KUIIbS
DKOHOMUYECKOTO Kj1acca B paMkax [Iporpammsl «Kumbe 171 pOCCUMCKON CEMBbUY;

- TIpUHATUSA pEIICHWs] O BBIABJICHUU MpaBooOsagaTeneii  0OBEKTOB
HEJIBH>)KMMOCTH, KOTOPbIE B COOTBETCTBUHU CO CTaTheil 69 denepanbHOro 3aK0Ha OT
13.07.2015 Ne 218-®3 «O rocyaapCTBEHHOW HEIBHKHUMOCTH» CUUTAIOTCS paHEe
YYTEHHBIMUA 00bEKTaMU HEABUKUMOCTH;

- 00pa3oBaHMs 3€MENbHBIX YYAaCTKOB IyTE€M pa3fesia MCXOJHBIX 3EMETbHBIX
Y4aCTKOB;

- IPUHATHS peuieHus 00 yCTaHOBJICHHM (M3MEHEHHH) BUIA Pa3peuIeHHOro
WCIIOJIb30BaHUs 3€METbHBIX YUaCTKOB,;

- MPUHATHUS PELICHUs] O MPEIBAPUTEIHLHOM COTJIACOBAHUM MPEAOCTABICHUS U
MPEIOCTAaBIEHUM B COOCTBEHHOCTh OECIJIaTHO 3€MENIbHBIX YYacTKOB B
COOTBETCTBMHM €O cTaThel 3.7 DenepanbHoro 3akoHa ot 25.10.2001 Ne 137-®3 «O
BBEJICHUH B JIelcTBUE 3eMeJIbHOTO Kojiekca Poccuiickoilt denepaninim.
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PemweHns o0  mpeaBapuUTENbHOM — COMVIACOBAHMM — NPEIOCTABICHUS U
NPEIOCTaBIEHUH B COOCTBEHHOCTh  O€CIJIaTHO  3€MENbHBIX  Y4acTKOB
NPUHUMAIOTCA HAa OCHOBAaHMHU  TOJIOKUTEIBHOTO  3aKJIIOYEHUS KOMUTETa
TOPOJICKOTO Pa3BUTHUS U U(DPOBU3ALINH;

- MPUHATUSA penieHus: 00 OTKa3e B BblJaue pas3peliecHUs Ha UCIOJIb30BAaHUE
3eMellb WM 3€MEJIbHBIX YYaCTKOB (4acTeil 3eMeNIbHbIX YYaCTKOB), HAXOASIIUXCS B
rOCyJapCTBEHHOW WJIM MYHHUIIMIAIbHOW COOCTBEHHOCTH, 0€3 MpelocCTaBICHUS
3€MEJIbHBIX YYaCTKOB U YCTAaHOBJICHHUS CEPBUTYTOB, MYOJIUYHBIX CEPBUTYTOB B
COOTBETCTBHHM CO CT. 39.33 — 39.36 3eMenbHOTO KOJIcKca Poccuiickoit denepanni;

- mpu3HaHuA (OTKa3a B TMPU3HAHUM) TPAKIAH HYXIAIOUIUMUCS B SKUJIBIX
IIOMEIIEHHSIX B paMKax peaJM3alMy TOCyJapCTBEHHOW mporpammsl Poccuiickon
Geneparnn  «ObecriedeHne  JOCTYMHBIM M KOM(OPTHBIM ~ KUIBEM |
KOMMYHAQJIBHBIMU yCIyramu rpaxiaan Poccuiickon ®enepannn», yTBEpKIACHHOU
nocraHoBieHueM IIpaBurtenbcTBa Poccuiickont @enepanuu ot 30.12.2017 Ne 1710.

4.2.2. 3amecTHTeNnb TJaBBl AIMUHUCTpAIlMH, TIpPEACEeNarelh KOMHUTETa
TOPOJICKOTO XO3SIIICTBA U CTPOUTENBCTBA IO BOIIPOCAM:

- MPUHATHSA PEIIEHHH O TEepeBOJE KWIbIX IIOMEIIEHUNA B HEXHWIbIE
IIOMEIICHNS U HEKUJIBIX TOMEIICHUN B JKUJIbIE IIOMEILECHUS;

- MPUBEJICHUSI CAMOBOJIHO TIEPEYCTPOCHHOIO U (MJIM) MEpPEerIaHuPOBAHHOTO
YKUJIOTO IIOMELIEHUS B IIPEXKHEE COCTOSTHUE;

- NPUHATUS pElIeHUH 00 OCYyIIECTBIEHHMH CHOCAa CaMOBOJIBHOM IOCTPOMKH
WIH €€ TIPUBEJICHUS B COOTBETCTBUE C YCTAHOBJICHHBIMU TPEOOBAHUSAMHU.

4.2.3. TlepBrlif 3aMeCcTUTEIb T1aBbl AIMUHUCTPAIUH, TIPEACEeNaTeNhb KOMUTETA
TOPOJICKOTO Pa3BUTHA U HU(PPOBU3ALIMU O BOITPOCAM:

- TPUHATUS PEIIEHUH O NPHUCBOCHUM aJpEcOB OOBEKTaM aJipecalud,
U3MEHEHUHU aJpecOB OOBEKTOB aJpecallii, AHHYJIUPOBAHUM aPECOB OOBEKTOB
aJipecaluy;

- pa3MelleHus, M3MEHEHHUs, AaHHYJIUPOBAaHUS  COJEpXKAILIUXCA B
rOCyJapCTBEHHOM aJpPECHOM PEECTpe CBEIECHUU 00 aapecax B COOTBETCTBUU C
NOPSIKOM BEJICHHSI TOCYIapCTBEHHOTO aJIPECHOTO PEECTPA.

4.2.4. 3amecTuTenb TJaBbl AJIMUHHUCTpAIlMU, MpeEJceAaTe]lb KOMUTETa I10
COLIMAJIBHOM NOJINTUKE 110 BOIIPOCAM:

- TMPUHATUS PEIIEHUHA O TMPU3HAHUU MOJIOJBIX CEMEN Y4YaCTHHKaMH
IporpaMMbl MO OOECIEYEHHIO >KUIIBEM, OTKa3e B MPHU3HAHUHM MOJOIBIX ceMeil
y4aCTHUKaMU MPOTpaMMbl MO OOECIEUEHUIO KUJIbEM, HCKIIOUYEHUH MOJIOJBIX
ceMeil U3 Yucia y4aCTHUKOB IPOrPaMMBI [0 00ECTIEUEHUIO KUIIbEM;

- MPUHATHS PELIEHUN O MOCTaHOBKE Ha YYeT, OTKa3e B MOCTAHOBKE Ha YyYer,
CHSTUM C YyuyeTa OT/ACNbHBIX KaTEropuil TpaxiaH B UEISAX MPEJOCTABICHHUS
3€MEJIbHBIX YYaCTKOB, HAXOISUIUXCSI B MyHUIIMTIAIIBHONW COOCTBEHHOCTH;

- IPUHSATHE PEIICHU O BpEMEHHOM HAa3HAUYEHHUM ONEKYHa WJIU MONEUYUTENIs, O
HA3HAUYEHUU ONEKYHA WJIM MOIEYUTENsl, O Ha3HAYEHUH OTNEKYHa WJIM MOMNEeUUuTes,
UCITOJIHSIIOIIUX CBOM 00s3aHHOCTH BO3ME3/IHO, 00 OTKa3e B HA3HAYE€HUU ONEKYHOM
VI TIONIEYUTENIEM;

- TPUHATHE PpEHIeHMH O 3aKIIOYEHUHM, pPACTOPKEHUH JOTOBOPOB 00



22

OCYIIECTBICHUH OTEKU U MOMEUUTENbCTBA, B TOM UUCJIE O MPUEMHON CeMbe JTHO0
O NMaTPOHATHOM BOCIIUTaHUU;

- TPUHATHE peIEHUH 00 OCBOOOXKICHHH M OTCTPAHEHUWU ONEKYHOB U
MOTICYUTENIEH OT UCIIOTHEHUSI UMU CBOMX 00sI3aHHOCTEH;

- [PUHATHE PEIIEHWA O  HA3HAYEHUHU  BBIUIATHL  €KEMECSIYHOTO
BO3HArPAXKJICHHUS MTPUEMHBIM POIUTENSIM, MMATPOHATHBIM BOCIUTATEISAM, BBIILIATHI
JICHe)KHBIX CpPEICTB HA COJEpXKAHHWE JETEH, HaXOIAIIUXCA TMOJA OMNEKOU
(MOMEeYUTENHCTBOM),  BOCIUTBHIBAIOIIMUXCA B  MPUEMHBIX CEMbSX, CEMBIX
MaTPOHATHBIX BOCIIUTATENEH;

- NPUHATHUS PEIICHUM O Ha3HAYEHUU €IMHOBPEMEHHBIX MOCOOUM IMpHU BCex
dbopMax ycTpoiCTBa B CEMbIO JIETEH, TUIICHHBIX POJUTEIHCKOTO OMEYCHHUS;

- IPUHATHE PELICHUN O pa3pelIeHUH pa3eIbHOr0 MPOKUBAHMS NIONEUUTENEH
Y UX HECOBEPUIEHHOJETHUX MOJONEYHBIX;

- NPUHATHE PEIIeHU 00 OOBSIBICHUU HECOBEPIICHHOJETHErO IMOJHOCTHIO
JIEECIIOCOOHBIM  (IMAHCUIIUPOBAHHBIM) €  COTJlacusi  O0OMX  POJAMTEINEH,
YCBIHOBHUTEJIEH, TIOTIEYUTENS JIMOO0 MO PEMICHHIO CY/Ia;

- TPUHATHE PEIICHWH O BbIau€ MPEIBAPUTENIbHBIX pa3pelieHud Ha
pacnopsKeHHe CpeicTBAMU MaTEPUHCKOTO (CEMEHHOr0) KanuTaia YChbIHOBUTENSAM,
OTeKyHaM (TIOTEYUTEINISIM ), IPUEMHBIM POJIUTENSIM peOeHKa (neTeil);

- IPUHATHE PELICHUI O BbIJAYE MPEABAPUTEIIBHBIX PA3pPELICHUI ONEKyHaM
(3aKOHHBIM MPEACTABUTENSIM) HECOBEPUICHHOJIETHUX COBEPIIATh, a MONEUYUTENSIM
(3aKOHHBIM ~ TIPEJCTABUTENSAM) HECOBEPILIEHHOJIETHUX JaBaTb COTJIacMe Ha
COBEPIIECHUE CIEJIOK IO CAade MMYIIECTBA ITOJONEYHOIO BHAEM, B apeHAy, B
0€3BO3ME3HOE TMOJb30BAHME WJIM B 3aJOr, [0 OTYYXJICHHUIO HWMYIIECTBA
MOJOMEYHOro (B TOM 4MCIIE€ N0 OOMEHY WM JapeHHUI0), COBEPILICHHUE CIEIOK,
BJIEKYLIMX 3a COOOW OTKa3 OT MPUHAJICKAIUX MMOAONEUYHOMY IpaB, pa3iesl ero
MMYIIIECTBA WUJIU BBIJIET U3 HETO JOJIEH, U Ha COBEpIIEHHUE JTIOOBIX APYTUX CHETOK,
BJIEKYLIMX 32 COOOI YMEHbBIIEHHE CTOMMOCTH MMYILECTBA MOAONEYHOTO, a TAKKE
BO BCEX MHBIX CIIy4asX, KOrja AEMCTBUS ONEKyHa WM MOMNEUYUTENS MOTYT MOBJIEYb
3a c000i1 yMEHbIIIEHHE CTOUMOCTH UMYIIIECTBA MOI0NIEUYHOTO;

- IPUHSITHS] PEIICHUS O BbIJIaye pa3pelieHusl Ha u3MeHeHue GaMuiiuu u (Uim)
VMEHHU HECOBEPIIEHHOJIETHETO;

- IIPUHSATHE PEILICHUH O BblJaye pa3pelleHrs Ha PEerucTpanuio Opaka JHIaM,
JOCTHUTIIMM BO3pacTa IIECTHALATH JIET;

- IPUHATUSA PEUICHUM O MPEIOCTABICHUM €KEMECSIYHOM KOMIIEHCALIMOHHOM
BBIIJIATHI HA OIUIATY KOMMYHAIbHBIX YCIAYT [JIi BETEPAHOB CTAHOBJIEHUS
Kanuaunrpaackoit obnactu;

- IPUHATHUS PELICHUN O MPENOCTABICHUN €KEMECIYHON NECHEKHOMU BBIILIATHI
M KOMIICHCAIlMOHHOW BBIIUIATHI HAa OIUIATY KOMMYHAQIBHBIX YCIYT JIUIaM,
yAOCTOeHHBIM 3BaHus «llodeTHbli rpaxkaanu ropoja Kanuuunrpaaay;

- NPUHATUSA PELICHUN O NPEAOCTABICHUM MATEPUAIBHON IIOMOIIUA CEMBE
ymepiuero IlouerHoro rpaxkaanumHa ropoaa KanmumHuHIrpana, Ha M3rOTOBJICHUE U
YCTaHOBKY MaMSTHHKA;

- IPUHATHS PEHIEHUN O BhIIIATE (MIPEKPALIEHUH BBHIIJIATHI) €KEMECIYHOTO
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MOCOOUST CeMbSIM TPaKJaH, MOTHUOIMX IMPU HCIOJHEHUH HHTEPHAIMOHAIHHOTO
nosira B PecyGnmke Adranuctaln, BOMHCKOTO U CITY»KE€OHOTO JI0JITa B JIOKAJTBHBIX
BOOPY>KEHHBIX KOH(IUKTax Ha Tepputopuu Poccuiickoit ®enepauuu u
rocyaapctB — ObiBIIMX peciiyonuk Coroza CCP, a Takxke Ha AIJT «Komcomomnery
n «Kypck»;

- IPUHSATHUSA PEIICHUI 00 OKa3aHUU SKCTPEHHON MaTepHUabHON TOMOIIY;

- IPUHATHUS PEIICHHUI O BBIIJIATE MYHUIIUIIATILHOTO TOCOOUS Ha TOrpebeHue;

- MPUHATUS PEIIeHU 00 OKa3aHUM €KETOJHOW MaTepHalIbHOM TMOMOUIU B
cBs3u ¢ npazaHoBanueM J{Hs [loGenpr B Benmukoi OtedecTBEeHHON BOWHE,

- TOPUHATHS pelIeHH 00 OKa3aHWM €XKEroJHOM MaTepuaIbHOM MOMOIIU
ydyacTHUKaM mtypma KenurcOepra;

- MOPUHATUSA PEIICHUH O TMPEeIOCTABICHUN E€IUHOBPEMEHHOM JIEHEKHOU
BBITUIATHl YJ€HAM CEMbH TOTHOIIEro (yMepIero) BOCHHOCTYXKAIETo B XOJe
IIPOBEJEHNUS CIIENUAJIbHON BOCHHOU OIEpallny;

- TPUHATUS PEUICHUM O 3aKI0YeHUU (OTKa3e B 3aKJIIOYEHUU) JIOTOBOPOB
MOKU3HEHHOTO COACPKAHUS C UAKIUBEHHUEM;

- TPUHATHS pEIIeHH o 0e3BO3Me3THOM oOecleueHur JpoBamMu JuO0 00
oTKa3e B 0€3BO3ME3THOM OOecriedeHHH ipoBaMu ydacTHUKOB CBO uim 4jieHoB uX
CEMEH.

4.2.5. 3amecTUTeNlb TJaBbl aIMUHUCTpAIlMHM, TpeacenaTeab KOMHUTETa
MYHULIMUNAIBHOTO KOHTPOJISI IO BOIPOCAM:

- IPOBEJICHUS] KOHTPOJIbHBIX MEPOIPUSATHIA;

- OCMOTpa CaMOBOJIBHO  BO3BEJICHHBIX HEKAlUTAIbHBIX CTPOCHUH,
COOPYKEHUU;

- OCMOTpa OOBEKTOB KalHUTAJIbHOTO  CTPOUTENIBCTBA,  SIBIISIOIIUXCS
CaMOBOJIbHBIMHU ITOCTPOMKAMM;

- JIeMOHTaxa (CHOCa) CaMOBOJILHO BO3BEJICHHBIX HEKAMUTAIbHBIX CTPOCHUH,
COOPYKEHUU;

- TPUHATHUS PEIIEHH O CHOCE CaMOBOJIbHOM IMOCTPOMKH JMOO peuieHuil o
CHOCE CaMOBOJIbHOW TMOCTPOMKM WM €€ TMPUBEACHUU B COOTBETCTBUE C
YCTaHOBJICHHBIMU TPEOOBAHUSIMHU.

4.2.6. llpencenarenb  KOMHUTETa  Pa3BUTUA  JOPOKHO-TPAHCIOPTHOM
UHOPACTPYKTYPHI 110 BOIPOCAM MIPUHSATHUS PEIICHHIA:

- 00 YTBEpKICHUH BUIA PETYIISPHBIX TIEPEBO30K, €T0 N3MEHEHHH,

- 00 opraHu3aly TACCAKUPCKUX TEPEBO30K Ha TEPPUTOPUU TOPOACKOTO
okpyra «I'opox KannHuHrpamy;

- 00 YTBEpXIECHUH NPOCKTOB OpPraHU3AUU JOPOXKHOIO JBUXKEHUS IS
aBTOMOOMJIBLHBIX JIOPOI MECTHOTO 3HaueHUs Topojckoro okpyra «l'opoxa
Kanuuunrpan» nu0o uX y4acTKOB.

Jlo moanucaHusi pacropsbDKEHUM 110 yKa3aHHBIM B HACTOSIIEM ITYHKTE
BOIIPOCAaM TIPOEKTHI PACTIOPSKEHUNU COTJIACOBBIBAIOTCS TEPBBIM 3aMECTUTENIEM
IJIaBbl QJAMUHUCTPALIMM, TIpeAceaaTeieM KOMHUTETa TOpPOACKOrO pa3BUTHS U
U (pOBU3AIIHH.

4.3. TlepBblii 3aMeCTUTENh TJIaBbl AJMUHUCTPAIINH - YIPABJISIONIUN 1eTIaMU U
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PYKOBOJUTENN CTPYKTYPHBIX NOJAPA3JEICHUNA aJIMHUHHUCTPALMU, HAJIEJICHHbIE
paBaMu IOPUAMYECKOrO JUIA, U3AA0T NPUKa3bl 10 BOIPOCAaM, OTHECEHHBIM K HX
KOMITETEHLINH.

PykoBogurenu Apyrux CTPYKTYpHBIX IOAPA3ACICHUA aAMUHUCTPALMU
BIIPABE€ M3[aBaTh IIPUKa3bl II0 BONPOCAM OPraHU3alUM JACSATENBHOCTH ITHUX
MOJIPA3/ICIICHUN.

4.4. Peructpanysi TOCTAHOBJIECHUH U PACIOPSDKEHUN — aIMUHUCTpPALUU
OCYLIECTBIISIETCS YIIPABICHUEM JIEJIONPOU3BOJICTBA, 3a MCKIIOUYECHHEM IIPABOBBIX
aKTOB aJMHHUCTPALMU IO JIMYHOMY cocTaBy (00 yTBepKaeHUH (M3MEHCHHM)
LITATHOT'O PACIMCaHUs, LITATHOW PacCTaHOBKH, IPUEM, IEPEBOJ, NEPEMEIICHUE,
COBMEUICHUE, COBMECTHUTEIIBCTBO, HCIIOIHEHUE OOA3aHHOCTEHW, YBOJBHEHUE,
ormjata TpyAa, OO0 W3MEHEHMH pexuma pabodyero BpeMEeHH, aTTecTalus,
MPUCBOCHHUE KJIACCHBIX YMHOB, M3MEHEHHE aHKETHO-OMOrpaduyecKux JaHHBIX, 00
OCBOOOXKJICHUH OT PabOThI, O MPEIOCTABICHUU BCEX BUJIOB OTIYCKA, JHEH OTIhIXa
Y JTOTIOJTHUTENbHBIX BBIXOJHBIX THEW, O AUCTAHIIMOHHOM paboTe, O HallpaBJIEHUU B
KOMaHJIMPOBKY, O CIyXEOHBIX MPOBEpPKAX, O padoTe B BBIXOJHBbIE, HEpabouue u
Ipa3JHUYHbIC JHU, O MATEPUATIBLHON IIOMOIIM, O IPUBJICUYCHUH K JTUCHUIUIMHAPHON
Y MaTepUalIbHON OTBETCTBCHHOCTH) (J1aj1ee — KaJpOBhIC IPABOBBIC aKThI), KOTOPHIE
PETUCTPUPYIOTCS B OTIENIE MyHUIIUIIAJIbHON CITyKOBI.

Peructpanus pacnopskeHUH MEpBOrO 3aMECTHUTENS IJIaBbl aJMUHUCTPALIUH,
npejceaarenass KOMUTETa TOPOJCKOrO Pa3BUTHS M LM(PPOBU3ALIMHU, 3aMECTUTENEH
IJIaBbl AAMUHUCTPALMH, MIPEACENATENe KOMUTETOB U MPEACEaaTeNIel KOMUTETOB,
IIPUKa30B PYKOBOJAUTENEH CTPYKTYpPHBIX IOAPA3ACICHUN  aJIMHHHCTPALUU
OCYUIECTBJISIETCS B CTPYKTYPHBIX MOAPA3AEICHUAX aAMUHUCTPALIMH.

4.5. IloctaHoBNEHUS, PACIOPSKEHHS U TIPUKA3bl BCTYMAOT B CHITy CO JTHSA UX
NOJANKUCAHMS, €CIIA UHOE HE OMNPEJIETICHO CAMUM JOKYMEHTOM WJIU ACHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

[locTaHoBneHMsT aIMMHHMCTpALlMM, 3aTparuBarollMe IpaBa, CBOOOABI H
00s13aHHOCTH YEJIOBEKA U TPaXkJIaHNHA, BCTYNAIOT B CHIIy TOCJIe UX OUIIUATIBLHOTO
ONyOJMKOBaHUS B OQPUIMAIBLHOM I€YaTHOM U3JaHUM OPraHoOB MECTHOTO
camMoyIpaBiieHus1  ropoackoro oxkpyra «l'opogy  KamuHuHrpam»  rasere
«I'paxgannH» W Ha oO(UUMATBFHOM cailiTe aJMUHUCTPALMU, €CIU CaMUM
JIOKYMEHTOM HE YCTaHOBJIEH 0oJiee MO3IHUM CPOK BCTYIUICHUS B CHITY.

4.6. T'maBa aAMHHHMCTpALMM BIPABE PACHOPSIKEHUEM aIMUHUCTpPALUU
OTMEHHUTHh WJINA NPUOCTAHOBUTH JIEWCTBUE W3JIaHHBIX PACIOPSKEHHM M IPUKA30B
CTPYKTYPHBIX IOAPA3ACICHUN aIMUHUCTPALUH B CIIy4ae, €CJIM OHU MPOTUBOPEYAT
benepaibHOMy, pErMOHAJIBHOMY 3aKOHO/ATENbCTBY, Y CTaBy ropojia.

4.7. B coorBercTBrM ¢ CornaieHueM 0 B3auMOJICUCTBUM B MPABOTBOPUECKON
chepe aamMuHUCTpauuu ropoackoro okpyra «lopon Kanununrpagy u
POKYpaTypbl ropoja Kanununrpana PYKOBOJUTENHU CTPYKTYPHBIX
NOJpa3IeNeHu  aAMUHUCTPALMM  €XKEMECSYHO  OCYLIECTBJSIOT  CBEPKY
HOPMATHUBHBIX MPABOBBIX AKTOB aJIMUHHUCTpALUU B chepe CBOEH AesATEIHbHOCTH Ha
npeaMeT HeOoOXOIUMOCTH BHECEHHMsI HU3MEHEHHHW B CBSI3M C U3MEHEHHUEM
denepanbHOro 3aKOHOAATEIBCTBA, 3aKOHOAaTeNIbcTBa KanmmHuHrpaackoi o01acTy.
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4.8. IlpaBoBoe yIpaBieHHE OCYLIECTBIAET MOHUTOPHHT 3aKOHOAATEIBHBIX U
WHBIX HOPMAaTUBHBIX akToB Poccuiickon Penepanum n  KanuHuHrpaackon
o0acTd, MPOBOJUT aHAINU3 JACHCTBYIOIIUX MYHHUIMIATBHBIX MPABOBBIX aKTOB Ha
npeaMeT HEOOXOJUMOCTH WX TPUBEACHUS B COOTBETCTBHE MPUHSTHIM
3aKOHOAATEIbHBIM M HWHBIM HOPMAaTHUBHBIM IIPaBOBBIM akTam Poccuiickoii
®enepanun U KanuHuHrpajackoi o0JacTH, TOTOBUT MPEJIOKEHUS O BHECEHHUH
W3MEHEHUI B ICMCTBYIOIINE MYHUIIUIIAJIbHBIC ITPABOBBIC AKTHI.

PaccmoTpenune BompocoB MpaBONPUMEHUTEIBHON MPAKTUKHU IO pe3yJibTaTam
BCTYNUBIIUX B 3aKOHHYIO CHUJIy pEIICHUH CYJ0B, apOUTPaXHBIX CYIOB O
NPU3HAHUM  HEJACHUCTBUTEIBHBIMM  HEHOPMATHMBHBIX  IIPaBOBBIX  AKTOB,
HE3aKOHHBIMH pCIICHUN W JelcTBUM (Oe31eiiCTBUSI) OpPraHOB MECTHOTO
CaMOYyTpaBJICHUS, OPraHU3alUi U UX JODKHOCTHBIX JIUI] B LIENSX BBIPAOOTKU H
MPUHATAS MEP MO NPEAYNPEKICHUID W YCTPAHCHUIO NPUYUH BbISIBIICHHBIX
HapylIeHUH OCYLIECTBIIETCA B COOTBETCTBMM € Ilopsakom paccMOTpeHus B
aAMUHHACTPAllMM  BONIPOCOB  IPABONPUMEHUTEIBHOM NPAKTHKA B  LEIAX
NPO(QHIAKTUKNA KOPPYIILHHU, YTBEPKIECHHBIM TOCTAHOBIEHUEM aIMUHUCTPALIIH.

4.9. Ha paccMoTpeHue TriaBe aIMUHUCTPAIIMM MOTYT BHOCHUTBCSI MPOEKTHI
MIOCTAHOBJICHUM W  PAcCHoOpsKEHUHM  aIMUHHUCTpAMM  (Jajmee -  MOPOEKTHI
MOCTAHOBJICHUM M PACIOPsDKEHHUI) B COOTBETCTBUU cO cTaThed 28.1 VYcrama
ropoza.

IHopsAIOK MOATOTOBKH NMPOEKTOB MOCTAHOBJICHUN M PACHIOPAKEHU A

4.10. IIpoexTsl MOCTAHOBJICHU U PACTIOPSKCHHI, 3aTPAarMBaIOIINE BOIIPOCHI
OCYIIIECTBJICHUS MPEANPUHNMATEIBCKON W HHBECTUITMOHHON JEATEIHHOCTH, 10 MX
BHECCHMsI Ha COTJIaCOBAaHWE B TIOPSAAKE, OmpeaeneHHoOM myHktamu 4.17-4.38
HacTosAmero PermameHTta, MOANEXaT OIEHKE PETYJIMPYIOMIETO BO3ACHCTBHS B
cooTBeTcTBUM ¢ 3akoHOM Kamunuurpanackoit obsactu ot 25.11.2015 Ne 476 «O6
OIICHKE PETYJUPYIOIIETO BO3JACHCTBUS MPOEKTOB HOPMATHUBHBIX IMPABOBBIX AKTOB
Kanuuunrpanckoit 06J1acTi, MPOEKTOB MYHHIIUTAIBHBIX HOPMATUBHBIX TTPABOBBIX
aKTOB U DKCIEPTH3€ HOPMATUBHBIX MPABOBBIX akTOB KanmHUHTpajckoi obiacTw,
MYHUITUTIATBHBIX HOPMATUBHBIX TIPABOBBIX aKTOBY.

4.11. TIpoexkTsl TIOCTAHOBIICHUW, YTBEPNKIAONIMX aAJIMUHUCTPATUBHBIC
pEerjiaMeHThl TPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT, 1O WX BHECEHHS Ha
CorjacoBaHUE B TMOpsAKe, omnpeaeneHHoM myHkTamu 4.17-4.38 Hacrosiero
PernmamenTa, mojiexxar JKCIEPTU3E, MPOBOJUMON KOMHUTETOM TOPOJCKOTO
pa3BUTHS U ITUGPOBU3AIINH.

412. B coorBerctBun ¢ CormamreHueM O  B3aUMOJEWCTBUH B
paBOTBOPYECKOM  cepe aAMUHUCTpAaLMM  TOpojckoro okpyra «l'opon
KanmuauHrpam» u mpokyparypsl ropoja KamwmHWHTpaza MpOEKThHl HOPMATHBHBIX
MPaBOBBIX AaKTOB QJIMHUHUCTPAIIMM HAIPABJISAIOTCS B MPOKypaTtypy Topoja
Kanunaunrpana.

4.13. OdopmiieHre TPOEKTOB  TOCTAHOBJICHWA W  PACHOPSHKCHUIN
OCYIIIECTBJISIETCSI B COOTBETCTBUU C MIHCTpYyKIIHMEH 10 AEIONPOU3BOICTRY.
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4.14. TlpoekTbl TIOCTAHOBJIEHUW W PACHOPSIKEHUH, 338 UCKIIOUYECHHEM
KaJIPOBBIX IIPABOBBIX AKTOB, COIPOBOKIAKOTC:

- TIOSICHUTEJIBHOM 3alMCKOM, B KOTOPOl 000CHOBBIBAETCSI HEOOXOAUMOCTH €ro
W3JIaHHAS CO CCBUIKOM Ha COOTBETCTBYIOIIME IPABOBBIE JOKYMEHTHI, ITOPYYEHUS
IJIaBbl aJMUHUCTPALIMM WJIU JIMILA, WCIHOJHSIOLIEr0 €ro 00s3aHHOCTH, IEPBOIO
3aMECTUTENI IJIaBbl AAMUHUCTPALMM — YIPABISIOIIETO J€JaMu, IEPBOro
3aMECTUTENI TJaBbl AJMUHUCTPALMM, MpeacenaTesss KOMUTETa TOpPOJICKOro
pa3BuUTHA M IUPPOBU3ALMM, 3aMECTUTENECH TIJIaBbl aJAMMHHUCTpAlMM, C
IIPWIOKEHUEM KO COOTBETCTBYIOLIUX JOKYMEHTOB, IOPYUYEHHUM, OIMCBHIBAKOTCS
COLIMAJIBHBIE M WHBIE ITOCJIEICTBHS, 32 NOANMCHI0 PYKOBOAMUTENS CTPYKTYPHOTO
NOJIpa3IeNeHUus] aAMUHUCTPALMU, OJTOTOBUBIIETO MPOEKT (KPOME JTOKYMEHTOB,
TpeOyIOIMX OMEPATUBHOTO M3JAaHUSA, CBS3aHHBIX C MPEICTOSIIIMMU COOpaHUsIMHU,
MUTHHTaMH, JIEMOHCTPAILIUSMU, IECTBUSMH, TMKETUPOBAHUEM);

- (pHAHCOBO-’KOHOMHUYECKUM OOOCHOBAaHUEM, €CJIM IPUHATHE IPABOBOTO
aKTa TMPUBEIET K BO3HUKHOBEHHMIO HOBBIX PAaCXOAHBIX OOSA3aTENbCTB WIH
YBEIUYECHUIO O0BbEMa CYIIECTBYIOIIMX PACXOJHBIX 00s3aTENbCTB (YBEIUUYEHUIO
pacxoAHOM yacTH OIO/KETa), a TaKKEe M3MEHEHUIO JOXOJHOW YacTu OIOJDKeTa, ¢
OPUJIO)KEHUEM  JOKYMEHTOB, MOJATBEPXKJIAIOIIMX OOOCHOBAaHHOCTb  JIaHHBIX,
UCHOJB3YEMBIX B pacuerax, M (WJIM) HHBIX HEOOXOAUMBIX JOKYMEHTOB,
00OCHOBBIBAIOUINX PACUYETHI, @ TAK)KE IUIAHUPYEMBbII HICTOUHUK (PUHAHCUPOBAHMUSL.

B cayuae ecnu peanuzanusi IMpaBOBOTO akTa HE MOTPeOYeT YBEIWYECHMS
pacxosoB OIO/DKETa U HE MPUBEIET K U3MEHEHHUIO JO0XOJO0B OIJKETa, B TEKCTE
NOSICHUTEIIbHOW 3alUCKU YKa3bIBaeTCd MHPOpPMAIUs O TOM, YTO peanu3alus ero
MOJIOXKEHUI HE TMPUBEIET K YBEIMYECHHIO 00bEMa CYIIECTBYIOIIHUX PAaCXOIHBIX
00s3aTeNbCTB (MPUHATHIO HOBBIX PACXOJHBIX 0053aTENIbCTB) FOPOACKOTO OKpyra
«I"opon KanunuHrpam v U3MEHEHHIO JOXOJ0B OI0/KETA;

- IUIAHUPYEMBIMH U3MEHEHUSIMU B TaOJIMYHOU (popMe (IeHCTBYIOIIAsA U HOBAs
penakuus), €ciad BHOCATCS MU3MEHEHHS B paHEe U3JIaHHbIA JOKYMEHT, 3a
UCKIIFOYUEHUEM IPOEKTOB IOCTAHOBJICHUM W pACTIOPSHKEHUN aJIMHUHHUCTPALIUH,
CBSI3aHHBIX ¢ (PMHAHCOBO-?KOHOMUYECKON JESATEIIbHOCTbIO;

- KOmMHMeW muchbMa 00 OTHpaBKe MPOEKTa HOPMATHBHOTO IMPaBOBOIO aKkTa B
npokyparypy ropona KammaumHrpaga B coorBerctBuM ¢ CorjameHuemM o
B3aMMOJICHCTBUM B NMPABOTBOPUECKON chepe aJIMUHUCTPALMU TOPOACKOr0 OKpyra
«I'opon Kanununrpaa» u npokyparypsl ropoja Kanvaunrpana;

- peecTpoM Iepefayd U peecTPOM PACChUIKM JIOKYMEHTA, ITOATOTOBICHHBIMU
B COOTBETCTBUU ¢ MIHCTpyKIMen No 1enonponu3BOJICTBY.

4.15. YcraHoBieHHbIE TPeOOBaHUS K MOATOTOBKE MPOEKTOB MOCTAHOBIICHUN U
pacnopsbKeHM  00si3aTeNlbHbl  JJI  MCIOJHEHUS  JOJDKHOCTHBIMHU  JIMLIAMU

aIMUHUCTpPALINH, CTPYKTYPHBIMHU MOJpa3AeICHUSIMU aIMUHUCTpPALINH,
MOJIBEIOMCTBEHHBIMH OPTaHU3AIUSIMH.
PykxoBoautenu CTPYKTYPHBIX MoApa3ieICHUu aIMUHUCTPALINH,

MOJIBEIOMCTBEHHBIX OpraHu3aluil (Janee — pa3padOTUUKN) HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HECOOJIIOJICHHE TOpsSAKa TMOATOTOBKU U O(OPMIICHHS
MPOEKTOB IOCTAHOBIICHUII W paCIOPSIKEHHM, YCTAHOBJIEHHOTO HACTOAILIUM
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Pernamentom n MHCTpyKIMEH 110 AEI0NPOU3BOACTBY.

4.16. KoHTpoab cOOIOICHUS MOPSAKA MOATOTOBKH MPOEKTOB IMMOCTAHOBICHHIMA
U pACIOPSDKCHHWH, WX pEerucTpanus W KOHTPOJIb CPOKOB  COTJIAaCOBAHUS
OCYILECTRIISIIOTCS YIIPABJICHUEM JEIONPOU3BOICTBA.

IHopsigox coriacoBaHus MPOECKTOB MOCTAHOBJICHUUA U PACTOPSAKEHUN

4.17. TlpoexkThl MOCTAHOBJICHUM W PACHOPSIKEHUM A0 MPEJCTaBICHUS UX B
yOpaBJICHHE JIETONPOU3BOJICTBA BU3BUPYIOTCS HCIOIHUTENIEM, JOJKHOCTHBIM
JIMIIOM, OCYUIECTBIISIONIMM MPABOBOE OOECIIEUEHUE NIEATEIbHOCTH pa3padOTUuKa,
pa3paboOTUMKOM,  JOHDKHOCTHBIM  JIMIIOM,  KYPHUPYIOUIUM  JESTEIbHOCTD
pa3paboTyuka.

4.18. [IpoeKTbl MOCTAaHOBICHUH U PACHIOPSHKEHUI, CBA3aHHBIE C!

- MPUHATHE HOBBIX PACXOAHBIX OOA3ATENBCTB WM YBEJIMYEHUEM OOBEMA
CYILIECTBYIOIIUX PACXOAHBIX 00s3aTENbCTB (YBEIMUYEHUEM pACXOJIHOM YacTH
Or0/KeTa), a TaK)Ke M3MEHEHHEM JOXOJHOM YacTH OFOJKeTa COTIaCOBBIBAIOTCS C
3aMECTHUTEIIEM IIaBbl aIMUHUCTPAIUH, PeIceaTeIeM KOMUTETa 10 (PUHAHCAM;

- TPEJOCTABICHUEM 3E€MEJbHBIX YYAaCTKOB Ui CTPOMUTEIBCTBA OOBEKTOB
COLIMAJIBHO-KYJIbTYPHOTO Ha3HAYEHUS, COIVIACOBBIBAKOTCS C 3aMECTUTEIIEM TJIABbI
aJMUHHUCTPALIMH, ITPEICEATEIEM KOMUTETA IO COLMATIbHON ITOJIUTHUKE;

- pa3pabOTKOW W YTBEP)KIECHUEM IPOEKTOB IJIAHUPOBKU TEPPUTOPUIN U
IIPOEKTOB IUIAHUPOBKH TEPPUTOPUNA C IPOEKTaAMH MEKEBaHUS B HMX COCTaBe,
COIJIaCOBBIBAKOTCS C 3aMECTHUTENIEM [IJaBbl AAMUHUCTPALMH, HpPEICeaaTeNeM
KOMHUTETA TOPOJICKOr0 XO35MCTBA U CTPOUTENHCTBA;

- YTBEP)KIEHUEM aJMHHHUCTPATUBHBIX PErJIAMEHTOB IMPEIOCTaBICHUS
MyHULMNANBHBIX ycayT, cornacoBeiBatoTcss ¢ MKY «IIJIO» wu nepBbiM
3aMECTHUTEJIEM TJIaBbl AJIMHUHHUCTpALMU, MpEeACeaaTesieM KOMUTETa TOpPOACKOTO
pa3BUTHS U LU(PPOBU3ALIUU.

4.19. VYmpaBiaeHue IeIONMPOM3BOACTBA MOXKET OMNPEACIATh CTPYKTYPHBIC
NOJIpA3ICICHUs] AJAMUHUCTPALMU, C KOTOPBIMH CJIEAYET COIJacOBaTh IPOEKTHI
ITIOCTAHOBJICHUM U PACIIOPSKEHUHN JTOIIOJIHUTENBHO.

4.20. CormacoBanue TPOCKTOB IIOCTAHOBJICHUM U PACHOPSDKCHUH, 3a
VCKIIFOUEHHEM KaJpPOBBIX IIPABOBBIX AaKTOB, OCYLIECTBISETCS B CIEAYIOLIECH
MIOCJIEIOBATEIbHOCTH:

- JIOJDKHOCTHBIMU JIMIIAMH, YyKa3aHHbIMM B TyHKTe 4.18 Hacrosiiero
PernmamenTa;

- PYKOBOJMTENSIMH CTPYKTYPHBIX MOAPA3ACICHUA W MyHUUMIAIbHBIX
OpraHu3alyii, y4acTBYIOIIUX B UCIIOJIHEHUU JJOKYMEHTA;

- JOJDKHOCTHBIMU JIMI[AMH, KYPUPYIOLUIUMHU CTPYKTYpHBIE MOApA3IeICHUs,
MyHUIUTIATBHBIE OpraHU3alliK, YYaCTBYIOIIUE B peau3alliy TOKYMEHTA;

- IPABOBBIM YIIPABIICHUEM;

- YIIpaBJIeHUEM JIEJIONPOU3BO/JICTBA;

- IEPBBIM 3aMECTUTENIEM TJIaBbl AJIMUHUCTPALIMYU - YIPABISIONINM JETaMHu.

4.21. B npenyCMOTPEHHBIX 3aKOHOJATEILCTBOM Cllydasx (0COObIN MepHo,
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Ype3BbIlYAHBIE CUTYyallMM) MPOEKThl IOCTAHOBIEHUHA U  PaCHOPSHKEHHH,
NOJATOTOBJICHHBIE HAa OCHOBAaHWH IMPHUHATOrO TJIABOM aJMUHUCTPAIMU PELICHUs,
COIJIaCOBBIBAOTCHL:

- IPABOBBIM YIPABJICHUEM;

- YIIPABIICHUEM JEJIONPOU3BOJICTBA,;

- IEPBBIM 3aMECTUTEJEM TJIABBI AJIMUHUCTPALIMHU - YIPABJISIOIINM JEIaAMHU.

4.22. CormnacoBaHue TPOEKTOB IMOCTAHOBICHUNW W PACHOPSHKEHUM TEPBBIM
3aMECTUTEIIEM TJIaBbl aAMUHUCTPALIMY - YIPABIIONIUM JI€JIaMH OCYIIECTBISAETCS
nepes nepeaadeit NpoeKkTa Ha MOANKUCH IJIABE aIMUHUCTPALIUH.

4.23. TIpoekTbl TIOCTAHOBIEHUW U PACIOPSIKEHUH, 3a HCKIIOUCHHUEM
KaJIPOBBIX IMPABOBBIX AKTOB, MPEACTABIISIIOTCSA B YINPAaBIECHUE JEJIONPOU3BOJCTBA
JUISL TIPOBEpKH coOtoneHuss TpeboBanwii Permamenta w  MHCTpykmum 1o
JIENONPOU3BOACTBY, peructpaunu B COJ/] n mpoBeneHus mpoLeayphl COrlIaCOBaHUS
C IOJLKHOCTHBIMU JIMIIAMH, YKa3aHHBIMH B peEeCTpe Nepeaadn JOKYMEHTa.

B ciyyae HECOOTBETCTBMS MPOEKTa IOCTAHOBIEHUS (PacHOpsKEHUs)
TpeOboBanusiM Permamenta u WHCTpyKUMM 1O J€JIONPOU3BOACTBY IMPOEKT
BO3BpaIaeTcs Ha 10paboTKYy.

4.24. B neHp perucrpanuu npoekrta npaBoBoro akra B COJl ympaBieHue
JIEJIONPOU3BOJCTBA HAIPABISIET IPOEKT B AJIEKTPOHHOM BHJAE B IIPABOBOE
YOPABJIEHUE [UJIsl OINpPEACIICHUs] HOPMAaTUBHOCTM M JOJDKHOCTHBIM  JIMIIAM,
yKa3aHHBIM B PEECTpE MePelayu JOKYMEHTA.

IIpaBoBO€E ynpaBieHHE ONpPeEIEIsieT HOPMAaTUBHOCTD IPOEKTA IPABOBOIO aKTa
B TeueHue 1 pabouero AHS €O [HSA HaNpaBlIEHUS MPOEKTa YIpaBICHUEM
JIEIIOMPOU3BOACTBA, 0 ueM B COJI nenaerca oTMETKa.

Pa3paboTunk oOecrieynBaeT NPOBEIECHUE AHTUKOPPYILMUOHHON SKCHEPTHU3BI
HOPMATHBHOTO MPAaBOBOIO AaKTa B COOTBETCTBUU cC IlonoxeHueM o mnopsiake
MPOBEICHUS] AHTUKOPPYIIMOHHOW 3KCHEPTU3bl HOPMATHUBHBIX MPABOBBIX AKTOB U
IIPOEKTOB HOPMATUBHBIX IMPABOBBIX AKTOB aJMUHUCTPALMH TOPOACKOTO OKpyra
«I"opox KanunuHrpamg, yTBEpK/I€HHBIM TOCTAHOBJIEHUEM aIMUHUCTPALUH.

IIpy BBISIBIEHMM B XOJ€ AHTUKOPPYILMOHHON 3KCHEPTHU3bl B IPOEKTE
HOPMAaTUBHOTO IPaBOBOIO aKTa KOPPYMNLUHUOTEHHBIX (AKTOPOB pa3padOTUHK
oOecrieuynBaeT UxX yCTpaHEHHE.

4.25. CormacoBaHue TMPOEKTOB TIOCTAHOBICHUW U  PaCHOPSKEHUMN
OCYUIECTBJISIETCS B AJIEKTPOHHOM BH/JIE C UCHOJIb30BaHUEM yueTHOM 3anucu B CO/I.

CornacoBaHue OCYIIECTBISIETCSI C paboyero Mecra JODKHOCTHOIO JIUIA,
BU3UPYIOIIETO MPOEKT MOCTAHOBIICHUS (PACTIOPSKEHUS).

4.26. B cnaydae OTCYTCTBHSI BO3MOXXHOCTH COTIJIACOBaHHUSI IPOCKTA
nocraHoBiieHus (pacmopspkenus) B CDJl ympaBieHHe  JIEJIONPOHM3BOJICTBA
OCYUIECTBJISIET MepeAadyy MNpOeKTa Ha COIJIACOBAHME JODKHOCTHBIM JIMIAM B
COOTBETCTBHUH C PEECTPOM Iepeaadyn JOKyMEHTA.

B »TOoM ciywae coriacoBaHue MNpPOEKTa MOCTAHOBIEHUS (PaCHOPSKEHUS)
oopMIIsieTcs BU30M AOJIKHOCTHOTO JIMIA, KOTOpasi BKIIOYAET B ce0sl JOJKHOCTD,
UHUIMANbI, (GaMUINIO, JIMYHYIO MOANKCH M JATy COIJIacoBaHMs, Ha 00OPOTHOMN
CTOPOHE MOCIIEAHETO JUCTA MPOEKTA MOCTAHOBJICHHUS (PACTIOPSKEHNUS).
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4.27. TlpoxoxxaeHHe MpaBOBOW W JIMHTBUCTUYECKOW HKCIEPTH3 MPOEKTOB
ITIOCTAHOBJICHUM W PACIIOPSIKEHHUM, 32 UCKIIFOUEHUEM KaJIpOBBIX IIPABOBBIX aKTOB,
MOATBEPKAAETCA  OTMETKAMH COTPYZIHHUKOB IIPAaBOBOTO  yIIPaBJICHUS,
OCYUIIECTBJISIONIMX HMX IMPOBEACHUE, HAa OOOPOTHOW CTOPOHE KAaXKIOro JHCTa
POEKTa MpPaBOBOTO aKTa, BKIIOYAIONIMMHU JMYHYIO MOJANUCH, paciiudpoBKY
MOAIMUCHU U JaTy.

OtcyTcTBHE 3amMEyaHUWd NPABOBOTO YIPABJICHUS MOJITBEPKIAECTCS BH30M
HayaJbHUKA IMIPABOBOrO YMPABJIECHUS B JIMCTE COIJIACOBAHUS MPOEKTa IPABOBOIO
aKTa.

[IpoxoxkaeHne MpaBOBOM AKCHEPTHU3bI MPOEKTOB KaAPOBBIX MPABOBBIX aKTOB
NOATBEPKIACTCS OTMETKOM COTPYJHUKA OTJeJa MYHUUUIAIBHON CIyKOBI,
OCYULIECTBJISIIOLIEr0 €€ MPOBEACHUE, HA OOOPOTHOM CTOPOHE IMOCJEIHEro JUCTa
IpoeKTa TMPABOBOTO aKTa, BKIIOYAIONICH JHYHYIO TMOAMKUCH, pPAacIIU(POBKY
IIOAIMCH U JaTy.

428. Cpok cormacoBaHusi  (ITOATOTOBKM  3aKIIOYCHHS)  MPOEKTA
MOCTAHOBJICHUSI U PAaCHIOPSKEHUS - HE OoJiee 2 paboyux JTHEH.

Cpox mnpoBeleHUs NPABOBOM MW JIMHTBUCTUYECKOM 3KCIEPTH3 INPOEKTOB
MIOCTAHOBJICHUN M paclopsDKEHUN MPaBOBBIM yIpaBlIEHUEM - He Ooiiee 6 paboumnx
nHeil (8 paboumx JgHEH, eciii KOJIMYECTBO JINCTOB MPOEKTa IMpeBbImaeT 25), 3a
UCKJIIOYEHHEM IPOEKTOB IO BOIpPOCaM MPOBEACHUS MYOJIMUHBIX MEPONPUATHUH,
KOTOpBIE COTJIaCOBBIBAIOTCS B CPOK HE Oosiee 2 pabouux JHEH.

IToBTOpHAsT MpaBoBasg W JIMHTBUCTHYECKAs 3KCIEPTH3a IPOEKTAa IMPAaBOBOIO
aKTa IPAaBOBBIM YIPABICHUEM NPOBOAUTCS B CPOKH, YCTAHOBIICHHBIE HACTOSIIUM
yHKTOM Periramenra.

Cpok cormacoBaHds TIPOEKTOB IOCTAHOBJIEHUM W PACHOPSKEHUM,
W31aBAaEMbIX B LEJAX MPEIOCTABICHUS MYHULUIIAIBHBIX YCIYr, B TOM YHCIIE
IIPOEKTOB TOCTAHOBJIEHUW W PACIOPSIKEHHUM, PETIAMEHTUPYIOIIUX 3EMEIIbHbBIC
OTHOUIEHHUSI, CPOK MPEIAOCTABIICHUSI KOTOPBIX COCTABIACT 15 KaleHAApHBIX JHEU U
MeHee, He JOJDKEH mpeBblaTh 1 padouero nns. [lpu cormacoBaHuM yka3aHHBIX
IIPOEKTOB B IIPAaBOM BEPXHEM YIUIy PEECTpa Mepeadyd MPOEKTa IMOCTAHOBJICHUS U
pacrnopspkeHus. pa3pabOTUMKOM MPOEKTa JOKYMEHTa NpPOCTaBJISETCS OTMETKa
«MyHHUIUTIaTbHAS YCITyTay.

Cpox mopaboTKM TPOEKTa IMOCTAHOBJICHHS (PACHOPSKEHUSI) CTPYKTYPHBIM
NOJIpa3/ICJICHUEM, MOATOTOBUBUIMM NPOEKT, 110 IOCTYNHBIIMM B  XOJE
COrJIaCOBaHMUS 3aMEUaHUSIM U NPENJIOKEHHSIM, B TOM YHCIE IO 3aKJIFOUYEHUIO
MpOKypaTypsl ropona KanuHuHTrpasa, He JOJDKEH MPEBBINIATh S5 pabouux JHEH ¢
JaThl BO3BpaTa MPOEKTa, AAThl PETHCTPALMM 3aKIIOUYEHHS MPOKYypaTypbl ropoja
Kanunaunrpana.

Cpok nmelcTBHs BHU3bl PYKOBOAMTENS  COTJIACYIOIIETO  CTPYKTYPHOTO
NOJpa3ieNieHus] WM OpraHu3aliu COCTaBJIseT He Oosiee 3 MecsleB C JAaThl
BU3UpOBaHMs. B ciydae eciiv BU3a MpocTaBiieHa pyKOBOAUTENEM Oosee 3 MecsleB
Ha3aj, MPOEKT MPABOBOT0 aKTa MOMJIEKUT IIOBTOPHOMY COTJIACOBAHUIO.

IIpn cpoYHOM COrJITaCOBAaHUM IMPOEKTA MPABOBOIO aKTa CPOK IPOXOKIEHUS
BCEH MpOLEyphl COrNIACOBAHUS MPOEKTa MPABOBOTO aKTa COCTaBISET 3 pabodmx
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nas. B sTomM cimywae cpok  corjacoBaHHs TPOEKTa MPABOBOTO  aKTa
PYKOBOAMUTENSAMU CTPYKTYPHBIX TOApa3IeiICHU aJIMUHUCTPALUU COCTABIISET
1 paGounii 7eHb, IPABOBBIM yNpaBICHHEM — 2 pabOUMX JHS.

Cpox coriacoBaHus MPOEKTa IMOCTAHOBICHHUS B pPaMKax MpPeIOCTaBICHUS
rOCYJapCTBEHHBIX  YCIYT PYKOBOAMUTEISIMH  CTPYKTYPHBIX  TOJpa3JeleHUui
aAMUHUCTpaluu — 1 pabouuii JAeHb, MPABOBBIM YIIpaBIECHUEM — 2 pabOuyuX JHA.
[Ipn cornacoBaHuM YKa3aHHOTO IIPOEKTa B IPaBOM BEpPXHEM YINIy peecTpa
nepeadyd IMpOeKTa TOCTAHOBICHUSA pPa3padOTUUKOM MPOCTABISETCS OTMETKa
«l"ocynapcTBeHHas yClIyray.

Cpox npoxokaeHus BCel MpoIeaypbl COrNIaCOBaHUS MPOEKTA MOCTAHOBICHUS
B paMKax MPeI0CTaBICHUS TOCYIaPCTBEHHBIX YCIYT — 5 pabounx JHEH.

Cpok n0pabOTKM TMpPOEKTa TOCTAHOBJIEHUS B paMKaxX MpPeJOCTaBICHUS
TOCY/IapCTBEHHBIX YCIyT CTPYKTYPHBIM TMOApA3EICHUEM, IOATOTOBUBIINM
MPOEKT, M0 MOCTYNHUBIIMM B XOJI¢ COTJIACOBAHUS 3aMEYaHUAM U TPEIOKCHHSIM, B
TOM YHUCJIE TIO 3aKIIOYEHHUIO MPOKypaTyphl ropoja KammHuHrpama, He HODKEH
npeBblaTh 1 pabodero MHA ¢ JaThl BO3BpaTa MPOEKTa, JaThl PETUCTPALIUN
3aKJIIOUEHUS IPOKYypaTypbl roposa Kanununrpana.

4.29. HapymieHue CpOKOB COIJIACOBaHMUSI IPOEKTOB IIOCTAHOBJICHUU W
pacnopsKeHU BJI€YET OTBETCTBEHHOCTh B COOTBETCTBUU ¢ [lopsakom.

4.30. 3ameyaHusi MO MPOEKTY IMOCTAHOBJICHUS (PACHOPSIKEHUS), MPUUUHBI
Hecornacus ¢ HUM OQOPMIISIOTCS NUCBMEHHO B BHUJE 3aKIIOYEHHS, O YeM
JOJDKHOCTHBIM JIMILIOM JIENAaeTCsd OTMETKAa «C 3aMEUaHUsIMU» PSJOM CO CBOEH
HOJIIUCHIO HA JINCTE COTJIACOBAHUSI.

Bospaxxenuss TOMKHBI OBITH apTyMEHTHPOBAHHBIMHU U JIOJDKHBI COZACPKATh
CCBUIKY Ha KOHKDPETHBIE 3aKOHOJATENbHbIC, HOPMATHUBHBIE aKThl U (WJIN)
O0OOCHOBaHHOE  3aKIIOYEHHE O  BO3MOXKHBIX  HETaTHBHBIX  COLMAJIBHO-
IKOHOMUYECKUX MOCIIEICTBHSIX. Kpatkoe 3aMe4yaHue u3Naraercs
HETMOCPEICTBEHHO Ha JINCTE COTJIACOBAHUS.

[Io wrtoramMm mnNpOXOXKACHUS NPABOBOM M JIMHIBUCTUYECKOW DKCHEPTU3BI
3aMeUaHus IOPUJIMKO-TEXHUYECKOT0 M (WJIM) JIMHTBUCTUYECKOTO XapakTepa
OTpaXkaloTCs B TEKCTE, MPOEKT MPABOBOIO aKTa BO3BpallaeTcs ¢ 3aMeyaHusIMU. B
TOM Ciy4yae HayaJbHUK IPABOBOTO YIPABJICHUS JENIA€T COOTBETCTBYIOILYIO
3aIlMCh Ha JINCTE COIJIACOBAHUS K MPOEKTY MPAaBOBOTO aKTa.

4.31. Tlpu Hanmu4Yuu pa3HOTIACHI IO 3aMEYaHUSIM TI0 MPOEKTY TTOCTAHOBIICHUS
(pacnopsbkeHHs]) PYKOBOJAWUTEIb CTPYKTYPHOTO MOApa3/eieHHsl, BHECUIMI Ha
pacCMOTpEHHE  MPOEKT, MOXKET CO3bIBaThb  COTJIACUTENILHOE  COBELIaHHE
YIOJTHOMOYEHHBIX npe/ICTaBUTENeH 3aMHTEPECOBAHHBIX CTPYKTYPHBIX
ToJIpa3esIeHUH 7Sl BRIPAOOTKH COTIIACOBAHHOTO PEIICHHS.

[Ipy OTCYTCTBMM COTJIACOBAaHHOTO PEIICHHUS IO MPOEKTY IMOCTAHOBJICHHUS
(pacnopsikeHHs) PYKOBOAHUTENh CTPYKTYPHOTO TOAPA3NEICHUS TPEACTaBIsAET
NPOEKT C MHUCHhMEHHBIMU TPEIJIOKCHUSIMA Ha WMS TJaBbl aJIMHHHUCTPAIIHH,
CIIy’)KEOHYIO 3allUCKy C U3J0KEHHEM CBOCH TMO3UIMKW W TPUHIUNHATBHBIX
BO3PaKEHUN YYaCTHUKOB COTJIACOBAHMS MPOEKTA JIJIsl IPUHATHUS PELICHHUS.

4.32. Ucnomuutenb TOCI€ YCTpaHEHHsS  3aMEUaHUM  CTPYKTYPHBIX
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noJipa3eliecHul HampaBisieT B YIPaBJICHUE AEJIONPOU3BOJCTBA AOpPaOOTaHHBIN
MPOEKT MOCTAHOBJICHUSI (PACIOPSIKEHUS) U DJICKTPOHHBIM 00pa3 /Jis BHECEHUS B
PK ny1s1 HanpaBieHrst Ha TOBTOPHOE COIIACOBAHUE.

4.33. TlpoekT mOCTaHOBJICHUS (PaCIOPSKEHUs) TOMJICKUT ITOBTOPHOMY
COTJIaCOBaHUIO CO  CTPYKTYPHBIMU  MOJAPA3ACICHUSMU, MOATOTOBUBIIMMHU
3aKJIIOYEHUS], @ TAK)KE CO BCEMU 3aBU3MPOBABIIMMHU €T0 MEPBOHAYANIbHBINA BapUAHT
B CJIy4ae, €CJIM NMPU BHECEHUU U3MEHEHUN MEHSAETCS CMbICI IOKYMEHTA.

[Ipu BHeceHUU B MPOEKT HE3HAYUTEIbHBIX, HE MEHSIOIIMX CYTH JOKYMEHTa
M3MEHEHHUI MOBTOPHOE COTIACOBAHME HE TpeOyeTcH.

4.34. TIpn HEOOXOAMMOCTH CHSTHS C COTJIACOBAaHMS JIMOO MPOJICHUS CPOKa
COrJIaCOBaHMUS IMPOEKTa IMOCTAHOBJICHUS (pacHoOpsLKEHMs) pa3paOOTUHMK IMPOEKTa
HAIpaBIIIET CIyXEOHYIO 3alHMCKy C YKa3aHHEM KOHKPETHBIX NPUYUH CHATHUS
MPOEKTa C COTJIACOBaHMS JIMOO CPOKa MPOJICHUS COTTIACOBAHUSA B aJIpec:

- JIMIa, JaBIIETO TIOPYYEHHUE O TOJATOTOBKE TMPOEKTa TOCTAHOBJICHUS
(pacriopspkeHus ),

- TIEPBOTO 3aMECTHUTENS TTaBbl AAMUHUCTPAIINH — YIPABISAIONIETO JIeJIaMH - B
cily4ae, €Clid MIPOEKT MOJrOTOBJIEH M0 MHUIIUATUBE pa3pabOTUHKa.

4.35. Cpok mpomsieHHs  COTVIACOBAaHUSI  TMPOEKTAa  IMOCTAHOBIICHUS
(pacriopspKeHMs) HE JIOJDKEH MpeBblaTh 15 paboymx JHEW ¢ JaThl MPUHATUS
COOTBETCTBYIOILIETO PELLICHUS.

4.36. OTBETCTBEHHOCTh 3a KA4eCTBO TOJIIOTOBKH, TOYHOCTh COJEPKAHUS
MIPOEKTa MOCTAHOBJICHUS (PACTIOPSKEHMsI), TOPSJIOK COTJIACOBAHUS, a TaKXKe 3a
JIOCTOBEPHOCTh BHECEHHBIX B MPOEKT U3MEHEHUN M JOMOJHEHUM MO 3aMeYaHUsIM
COTJIACYIONINX JTOJDKHOCTHBIX JIMIl BO3JIAraeTcsl Ha PyKOBOJIUTENCH CTPYKTYPHBIX
noJipa3fAesieHuil aIMUHUCTPALINH, TIOJTOTOBUBIIUX MPOEKT.

OTBETCTBEHHOCTh 3a COOJNIOZCHHWE TOpPSAKAa COTJIACOBAHHS — MPOEKTa
MOCTAHOBJICHUS (PACTIOPSHKEHUS) BO3JIaraeTcs Ha yIpaBJIeHHUE JEIONPOU3BOICTBA.

4.37. VmupaBieHWe IEIOMPOU3BOJCTBA OCYIICCTBISICT  €KCHEICIbHBIN
MOHHUTOPHUHT COOJIOICHHS CPOKOB COTJIACOBAHUS MPOEKTOB MOCTAHOBJICHUU U
PaCTIOPSKEHUM.

4.38. CoryacoBaHHbIE B YCTaHOBJIEHHOM HAacTOSIIIMM PerimameHTOM mopske
MPOEKTHl TOCTAHOBJICHUN W pPACHOPSHKEHUN TepefaloTcs Ha TOJIUCH TJiaBe
aJIMUHUCTPAIIUH.

IHopsanok perucTpanum U pacCblIKU MOCTAHOBJICHUN M PaCIOPAKEHUH

4.39. Peructpanus moANMUCaHHBIX I1aBON aJIMUHHUCTPAIIMU TTOCTAHOBJICHUN U
pacopsHKEHHIA OCYIIECTBIISIOTCS B IEHb MX MOAMHCAHUS.

4.40. Tlocne perucTpaliy MOCTAHOBIEHUS W PACIOPSIKEHUS PACCHUIAIOTCA
yhopaBiieHreM jAenonpousBojactsa B CO/I, a B ciyyae HEBO3MOKHOCTH PACCHUIKH B
COJl — mo »NeKTpOHHOM TouTe, B Te€UeHHE 3 paboyuX IHEW COIrIACHO PEecTpy
PACChUIKHM TIOKYMEHTA.

[locne  perucrpauuu  pacHopsDKeHHMsT — CTPYKTYPHBIX — MOJpa3/esieHui
aJIMUHUCTPALIMHA PACCHUIAIOTCS JIJIsl UCIOJHEHUS OTBETCTBEHHBIMU PaOOTHUKAMHU
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CTPYKTYpPHBIX moApasfeneHuii agmMuuuctpauuu B COJ, a B ciywae
HEBO3MOKHOCTH paccbulku B CO/] — Mo 37€KTPOHHOM MOYTE, B TEUEHUE 3 padoUmX
JTHEM.

4.41. KomuM TIOCTAaHOBIICHHMM 00 YTBEPKJCHUH aJIMHUHUCTPATHBHBIX
pEriIaMeHTOB  NPEAOCTABICHUS  MYHULHUNAIBHBIX  YCIyT  HaIpPaBIISIIOTCS
YIIpaBIEHUEM AENONpou3BoaAcTBa yepe3 COJl B KOMUTET rOpOJCKOr0 pa3BUTHUS U
nudpoBuzanmu arMuaucTparuu 1 MKY «JO/» B Teuenue 3 pabGouux gHEH
MIOCJIE PETUCTPALIHH.

4.42. Konuu NMOCTaHOBIICHUN U PACHOPSKEHUN HAINpPaBIISIOTCS YIpPaBIEHUEM
JIEJIONPOU3BOACTBA B TOpoACKON COBET AEMyTAaTOB B AJIEKTPOHHOM BHUJIE B TEUEHUE
3 pabouux JTHEW MOCIEe PErUCTPALIUU.

4.43. Koy mOCTaHOBIEHUM, UMEIOMINX CTAaTyC HOPMATHBHOTO MPABOBOTO
aKTa, HAPABJISIIOTCS YIPABICHUEM JIEJIONPOU3BOACTBA B HEACIBHBIA CPOK CO JHS
UX MOJIMCAHUs B 3JIEKTPOHHOM BHJIE€ B MPOKYypatypy ropoaa Kaiununarpana.

4.44. Konun moOCTaHOBJIEHUN, UMEIIIMX CTAaTyC HOPMATHBHOI'O IPABOBOTO
aKTa, a TAKXKE JIOKYMEHTOB, OTHOCSAUIUXCS K JIONOJHUTEIBHBIM CBEACHUSIM O HUX,
HaIpaBIISIIOTCS YIPABJIECHUEM JIEIONPOU3BOCTBA B IIpaBuTENBCTBO
Kanuuunrpaackoit o0jacTH JJis  BHECEHUST B  PETUCTP MYHUIUMIAIBHBIX
HOPMAaTUBHBIX NPaBOBbIX aKTOB KammHuHTrpaackoil 00JaCTH B COOTBETCTBUH C
YCTaHOBJICHHBIM ITOPSIIKOM.

4.45. Komuu  MOCTaHOBJIEHUH U  PACIOPSDKEHUM,  MOAJIEkKAIIUX
ONyOJIMKOBAaHUIO,  HANpPABJSIOTCS  YIOpPABJIEHUEM  JIEJONpPOU3BOJACTBA B
MKII «I"azera «I'paxnanun» depe3 CIJ] no 15 yacoB moOHeneNbHUKA HEIEIU
BBIX0/Ia T'a3€THI.

4.46. Komuu omyOJIMKOBaHHBIX TOCTAHOBICHUH W PACTIOPSDKEHUN, a TakKe
MOCTAHOBJICHUH U PACIOPSHKEHUM, MOAJIEKAIIMX Pa3MELIEHUI0 Ha O(HUIIMaIbHOM
caiiTe aJAMHHUCTpaUMU B CceTH VIHTepHeT, HampaBislOTCd yIpaBICHUEM
nenornpousBoacTea B MKY «IIUKT».

4.47. Konuu NOCTAHOBJIEHUU W PACHOPSIKEHUN TEKYILEro CpoKa XpaHEHHS,
IPEIOCTABIIIEMbIE 10 3alpOocaM IOPUIUUYECKUX U (PU3NUYECKUX JIMILI, 3aBEPAIOTCS B
YIPABJIEHUH JI€TIONPOU3BOCTBA.

OneKTpoHHBIA  00pa3, 3aBEpPeHHBIM YCWJICHHOW  KBAIU(DHUIIMPOBAHHOMN
JIEKTPOHHOM TMOJIMCBIO COTPYJHHKA, YIOJHOMOYEHHOIO 3aBEPSATh KOIUU
MOCTAHOBJICHUM U pacnopsikeHuid, xpanures B CO/I.

4.48. Konuu NMOCTaHOBIIEHUN U PACHOPSHKEHUN, YKA3aHHBIC UCIIOJTHUTENIEM B
peecTpe pacChUIKH AJIsl BbIJAUYU IOPUIUUYECKUM U (DPU3MUECKUM JIMLAM, 3aBEPSIOTCA
YIPABJICHUEM JI€TIONPOU3BO/ICTBA.

5. TOPSINOK B3BAUMOJIENCTBUSI AIMUHUCTPALIUA
C FOPOJICKAM COBETOM JAEIMYTATOB KAJJUHUHI PAJIA

5.1. Aagmunuctpanus u ropojckoit CoBeT JemyTaToB B3aUMOJCHCTBYIOT B
dbopmax, ycranoBneHHbIXx DenepanbabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6
oOIMX TMPUHIUIIAX OpPTaHU3AIMK MECTHOTO camoyrpaBieHuss B Poccuiickoii
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®enepaunn», UHBIMH (efepaIbHbIMUA 3aKOHAMH, 3akoHaMu KanuHUHTpajcKoi
obnacTu, Y cTaBoM ropoja.

5.2. AnMuHHCTpauus HampasiseT B ropoackoil CoBeT [emnyTaToB ILIaH
OUYEPENHOIO ONIEPATUBHOIO COBEIIAHMS U MATEPUAJIbI K HEMY.

ITopsanok MOATOTOBKM NMPOEKTOB pemieHuii ropoackoro Cosera
aenyraroB KajiuHuHrpaaa mo BonpocaM, BHOCUHMBIM /ISl PACCMOTPEHUS
IJ1aBOM AIMUHUCTPALUHU

5.3. IIpoekTsl pemieHuit BHOCSTCS B ropojackoil CoBeT AemyTaToB TIJIaBOU
aMUHUCTPALIHH.

5.4. TloaroToBKa M COIJIaCOBAaHUE MPOEKTOB pelieHuid ropoackoro Cosera
JIEMyTaTOB OCYIIECTBISIOTCA B TOPSAKE, yCTaHOBICHHOM myHkTamu 4.10—4.38
Hacrtogmero Perimamenra.

5.5. Ilpu noctynnenun u3 ropoackoro CoBera aenyTaTOB 3aMEUYaHUU H
IIPEUVIOKEHU HAa BHECEHHBIM TIJABOM aJMUHHCTpalMu B ropoackor Coser
JIEIIyTaTOB MPOEKT PEUICHUsS CTPYKTYpPHOE NOAPA3NAECICHUE aAMUHUCTPALUN —
pa3paboTUMK TPOEKTa peIIeHUs] A0padaThiBa€T MPOEKT M TPEJICTABIAECT €ro B
YIIpaBIICHUE JIEIONPOU3BOJCTBA /JI1 HAMPABJICHUS HAa OBTOPHOE COIJIACOBAHUE B
NIEKTPOHHOM Buje B CO/I nmnuaM, OCyIIECTBISIOIINIM €r0 COIIACOBAHME.

5.6. Ilpm Hanmmuuu BoO3pakeHW (pa3Horiacuil) pa3pabOTYMK MPOEKTa
pELICHUsT OpPraHU3yeT IPOBEACHUE COIVIACHTEIBHOTO COBEIIAHMS C Y4YacTUEM
npeacraBuTesen ropoackoro Cosera JenyTaros.

5.7. CoriacoBaHHbBIN MPOEKT PELICHHS C COMPOBOAUTENbHBIM MHUCHMOM TJ1aBbI
aIMUHUCTPALIMK BHOCHUTCS B ropojackoil CoBeT AemyTaTtoB JUisi OOCYXIECHHS B
MOCTOSTHHBIX KOMUCCHSIX.

5.8. TIpoekTsl pemieHuil 3a0JIarOBPEMEHHO BHOCSTCA B ropojckoit Coser
JEMyTaToB JJIs1 OOCY>K/I€HHS B OCTOSTHHBIX KOMHCCHSIX.

[IpoekThl pemieHuit BHOCATCS B ropojckoid CoBeT aemyTaroB 3a 14 pabouux
JHEN 70 AaThl O4EpEIHOro 3aceanus ropoackoro Cosera JAemyTaToB.

5.9. OT3bIB BHECEHHOT0 B ropojickoii CoBeT JemyTaToB MPOEKTa peIIeHUs
OCYIIECTBJISICTCS. TYTeM MHCbMEHHOTO OOpalleHus TJIaBbl aJIMUHUCTPAIIUU
(TepBOro 3aMECTUTEINS TJIaBbl IMUHUCTPAIIUN — YIPABJISIFOIIETO JeJIaMy) Ha UMS
npencenarens ropoackoro Cosera nemyTaToB (B ropojckoit CoBeT JemyTaToB) HE
no3jaHee 4yeM 3a | pabouuid JeHb O OHS OOCYXKIEHUS TPOEKTa PEIICHHS B
NOCTOSTHHBIX KOMHUCCHSIX U HE MO3HEE YeM 3a 3 pabouux JHS A0 JHS 00CYXKJIEHUS
Ha 3acefganuu ropoackoro Cosera IemyTaToB.

5.10. KoHTposib COOII0OJEHUSI CPOKOB COTJIACOBaHUSI MPOEKTOB pEIICHUMN

rOpPOJICKOTO Cosera NEIyTaTOB, MOATOTOBJIEHHBIX CTPYKTYpPHBIMH
MOAPA3AEHEHUSIMHU aIMUHHCTPALINH, OCYILIECTBIISIET yIpaBJICHHE
JEJIONPOU3BOICTBA.

5.11. HapyuieHne CpOKOB COTrJaCOBAaHMSI NPOEKTOB PEMIEHUH TOPOICKOTO
CoBera J1emyTaToB BJIEYET OTBETCTBEHHOCTh B COOTBETCTBUM ¢ llopsakoM oLieHKH
TPYZAOBON AUCHUILINHBIL, 3PPEKTUBHOCTH U PE3YJIbTATUBHOCTHU ACSITEIbHOCTH.
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6. OPTAHU3ALIUA PACCMOTPEHMUA
OBPAIIEHUU I'PAXKIAH

6.1. Paccmotpenue oOpallieHnii TpakJaH B aIMUHUCTPAIIUU OCYIIECTBIISETCS
B cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mnopsiake
paccMoTpenusi oopateHuit rpaxnaan Poccuiickoit denepanuu» (nanee — 3akoH),
3akoHOM Kammaunrpajackoit obmactu ot 21.10.2015 Ne 465 «O nomoJHUTENBHBIX
rapaHTUgX peaju3allud TpaBa rpaxaaH Ha oOpaimeHue B KanuHuHrpajackon
obyacTmy.

6.2. YmomHOMOYEHHBIC MOJDKHOCTHBIC JIMIA aIMUHUCTpAIlMU B TIpeaesiax
CBOCH KOMIIETEHIIUH OOECMEeUMBAIOT PACCMOTPEHUE MHUCHBMEHHBIX M YCTHBIX
oOparieHuii TpaXKjaaH, TMPUHSATHE IO HUM pEIICHWH W HaIpaBJICHHE OTBETOB
3asBUTEJISIM B YCTAHOBJICHHBI 3AaKOHOM CPOK.

OTBeTHI HA YBEJOMJICHUS O MPOBEACHUU MyOJUYHBIX U KYJIHTYPHO-MACCOBBIX
MEpOIPUSTUNA COTIIACOBBIBAIOTCS MEPBBIM 3aMECTUTENIEM TJ1aBbl aIMUHUCTPAIIUN —
YIPaBISIOIUM JEIaMU.

B ciyyae HeoOXOAMMOCTU CTPYKTYypHBIC MOJPA3ACICHUS AIMUHUCTPAILINH,
JIOJDKHOCTHBIE JIMIAa MOTYT OOECIEeUUTh PAacCMOTPEHHUE OOpallleHusl CHEHaTbHO
CO3JIaHHOM KOMHUCCHEH U (MJIH) C BBIE3JIOM Ha MECTO.

6.3. JlODKHOCTHBIMHU JIMIIAMU  aIMUHUCTpAIlUHU, OMPECICHHBIMU TJAaBON
aAMUHHUCTPALINH, IPOBOJUTCS JIMYHBIN IPUEM TPaKIaH.

6.4. ExemecsyHO ympaBiieHHEM JENONPOU3BojACTBa (opmupyercs rpadux
JMYHOTO TpUeMa, KOTOPBIA B CPOK JO 25-r0 4YMcClIa MPEeAIIeCTBYIOLIEr0 MECALA
HampaBisiercs B MKY «lUKT» nns pasmenieHuss Ha oQUUUAIbHOM CaidTe

aMUHUCTPALIHH.
6.5. Opranuzanuioo MnpueMa rpaxigaH [0 JUYHBIM BOINPOCAM TEPBBIM
3aMECTUTENIEM TJIaBbl AJMUHHUCTPAIlUU - YOPaBISIONIMM JIeJlaMH, TEePBbIM

3aMECTUTENIEM TJIABBl AaJIMHHUCTPALMU, NPEICENATEIEM KOMHUTETa TOPOJICKOIO
pazButuss M UUGPOBHU3ALMM, 3aMECTUTENIIMU  TJaBbl  aJAMHHHUCTpAIVH,
npeacenareasiMid  KOMUTETOB W IMPEACEAATeNIIMU  KOMHUTETOB OCYLIECTBIISIFOT
IJIABHBIE CIIEUATIMCTBI KOMUTETOB, anmnapara yrpaBicHHs.

Opranuzanuioo JMYHOIO IpUEMa TpaxJAaH IJaBOM  aJIMHUHHUCTpaLUU
OCYILECTBIISIET YIPABJIECHUE AEIONPOU3BOICTBA.

6.6. CBeneHusa O rpaxkJaHax, 3alMCaBIIMXCS HAa MPUEM, U MaTepUalibl IO
IpelaraéMplM K pPacCMOTPEHHUIO BOIPOCAM MPEACTABISAIOTCA JOJKHOCTHOMY
JUILY, IPOBOJAILEMY MPUEM, 3a 2 paboduX JHS A0 JHS MpUeMa.

6.7. JInuHblil mpueM rpa’kaH OCYUIECTBISIETCS B OPSAJIKE OYEPETHOCTH.

6.8. MarepuanbHO-TEXHUYECKOE OOECIEUYEeHHE JUYHBIX MPUEMOB TpakKaaH
OCYUIECTBJISIETCS B CIEUHUAIBHO OOOPYIOBAHHBIX CIY>KEOHBIX MOMEIICHUSIX B
COOTBETCTBHHM C MYHKTOM 2.26 Hacrosero Pernamenra.

Ayauo-, BUIEO3aIMCH JIMYHOTO npuema rpaxnaald xpansarcs B MKY «UMKT»
B TeyeHue | roaa.

B Ka)X10M KOHKPETHOM Clly4ae NpPH PELIEHWH BONPOCAa O BO3MOYKHOCTH U
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MOPSIIKE OCYIIECTBJICHHSI ayJAuO03amucu, (POTO- W BHICOCHEMKH YUUTHIBACTCS
cOOJII0/ICHUE KOHCTUTYLIMOHHBIX MpPaB KaXKJOr0 I'pakJIaHUHA, C OJJHON CTOPOHHI,
Ha CBOOOJHBIM TIOMCK W TIOJNy4YeHHEe HWHGOPMAIHMH, C JIPYrol CTOPOHBI, Ha
HEMIPUKOCHOBEHHOCTh YaCTHOW >KM3HU, 3aIUTy CBOEH YECTH U JOOPOro MMEHU
(ct. 23 Konctutymuu Poccuiickoit denepanun), oXxpaHy CBOEro H300paKeHHS.
O6nHaposoBaHMe M JajbHEHIlee HCIOJb30BAHUE HM300paXEHUsT Tpa)xKaaHUHA
JOMycKaeTcsi ToibKo ¢ ero coriacus (ct. 152.1 ['paxxmanckoro kojekca
Poccuiickoit @eneparun).

6.9. JInynHeplil npueM MaJOMOOMIBHBIX T'PpaXKJaH, HE UMEIOIIUX BO3MOKHOCTH
CaMOCTOSITEJIbHOTO TEPEABMIKECHHS, MOXKET MPOBOAUTHCS B PEKHUME BHJIEO-
KOH(epeHII-CBS3H.

6.10. [Ilopyuyenusi, mnpuHATBIE B XOJ€ JHMYHOTO TIpHeMa TJIABOU
aAMUHUCTPALIMM, TMOJJIeKAT HWCIOJHEHUI0O B YCTAHOBJICHHOM  HACTOSIIUM
Permamentom nopsiake.

OG6paboTka TOKYMEHTOB M OpPTaHHU3alls KOHTPOJISL UX UCIIOJHEHUS B TTOJTHOM
o0beMe 1O wWTOoraM ImpueMa TpakJaH TMEPBbIM  3aMECTUTEJIEM  IJIaBbl
aAMUHUCTPALIMM - YNPABJSIIOMIAM J€JaMU, TEPBbBIM 3aMECTUTEIEM TJIABbl
aAMUHUCTpALINM,  MpeAceNaTeeM  KOMHTETa  TOPOJICKOTO  pa3BUTHS U
nupPOBU3AIMK, 3aMECTUTEIISIMU  TJIaBbl  QJMUHUCTPAIMK, TMpeacenaTeIsMu
KOMHUTETOB M MPEACENATENsIMH KOMHUTETOB  OCYLIECTBIIIOTCA  TJIABHBIMU
CIEIHUAIMCTAMU KOMUTETOB, annapaTa ynpaBiIcHUSI.

6.11. Jlo)bkHOCTHBIC JMIla, paboTaroiue ¢ oOpalleHUsIMHA TpaxiaaH Ha
noptane CCTY.PO, o0s13aHbl 06ecrieunBaTh BEJICHUE PETUCTPAIMOHHBIX KapTOUYECK
C HCIIOJB30BAaHUEM CHEIUAIBLHOIO MPOrPAMMHOIO OOECIEUECHHUS] Ha 3aKpPhITOM
unpopmarmonHom  pecypce CCTY.P® ¢ 3amoliHEHMEM OCHOBHBIX U
JIOTIOJIHUTENIBHBIX TIOJIEM  PEeTUCTPAllMOHHOW KapTOYKM U €KEKBapTaJbHOE
MpEeCTaBJICHUE OTYETA B YIIPABJICHUE JICJIONTPOU3BO/ICTBA.

6.12. Opranmuzaius ¥ MPOBEJACHUE OOIICPOCCUUCKOTO AHS TMpUeMa TpaKIaH
OCYILIECTBIISIIOTCSI B COOTBETCTBUM C TPEOOBAaHUSIMU 3aKOHA, TMOPYyYCHUEM
IIpe3unenta Poccuiickoit @eneparuu ot 26.04.2013 Ne [1p-936, MeToauueckumMu
PEKOMEHJAIUSAMUA TI0 TPOBEJACHUIO OOIEPOCCHICKOTO JHS TpUeMa TpaxiaH,
YTBEP)KICHHBIMU  pabodeit rpymmoi npu  Anmuauctpanuu [Ipesunenra
Poccuiickoit ®Denepanuu 1Mo KOOPAWHAIMKA W OIEHKE pabOThl ¢ OOpalieHUsIMH
IpaXkJIaH ¥ OpraHu3aIyi.

6.13. B oOmepoccuiickuii neHb TMpueMa TpakJaH B COOTBETCTBUHU C
pacropsiK€HHEeM  aJMUHUCTpPAlMM  JIMYHBIA  TOpPUEM  TpaxiaH  MPOBOJISAT
YIIOJTHOMOYEHHBIE JTOJDKHOCTHBIC JTUTIA.

6.14. OTBETCTBEHHOCTh 3a OONIyI0 OpraHW3alMil0 U  MPOBEJACHUE
0OI1IepOCCUUCKOTO JIHS TpUeMa TPaKJaH BO3JIaraeTcsi Ha MEPBOTO 3aMECTUTES
TJIaBbl QJIMUHUCTPAIIUU - YITPABJISIOIIETO JeIaMHu.

6.15. OOpamienus rpaxiaaH CHUMAIOTCS C KOHTPOJIS TJIaBOM aMUHUCTPALUU
WM  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM, €CJIM  PAacCMOTPEHBI  BCE
MOCTABJICHHBIC B HUX BOMPOCHI, MPUHATHI HEOOXOJMMBIC MEpHI, 3aIBUTEIIO JaH
otBeT. Pe3ynbraTsl paccMotpenus BHocsiTca B PK B CO/I.
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7. KOOPAUHALIMOHHBIE 1 COBEIIATEJIBHBIE OPTI"AHBI

7.1. KoopaMHAallMOHHBIMU OpPTaHaMU aIMUHUCTPALIUU SIBISIFOTCSI KOMUCCUH, B
TOM YHCJIE€ MEXKBEJOMCTBEHHBIC, OPTaHU3AIMOHHBIE KOMHUTETHI, pabo4re TPyIIIIbL,
KOTOpbIE 00pa3yroTcs ISl 00ECIEUYEeHHs] COTJaCOBAHHBIX JEUCTBHIM CTPYKTYPHBIX
NOJIpa3/ieICHu aIMUHUCTpAlUu, AEenyTaroB ropojackoro CoBeTa JemyTaToB,
NpeACTaBUTENed OOLIECTBEHHOCTH W JIPYTUX CTPYKTYp TMpU  pELICHUU
OINPEJETIEHHOr0 Kpyra 3a7a4 MyHULUIIAJIbHOTO YPOBHS.

CoBematenbHbIMH OpraHaMu SBJISIFOTCS COBETHI, KOTOPbIE OOpa3yroTCs s
IPEABAPUTEIILHOTO  PACCMOTPEHHUs  PA3MYHBIX  BONPOCOB  JAESTEIbHOCTH
aIMUHUACTPALlMM M TOATOTOBKM IO  HUM  MPEAJIOKEHUH,  HOCSIIUX
pPEKOMEH/IaTENbHBIN XapaKTep.

KoMIieTeHusi KOOpAMHALMOHHBIX M COBEIIATENIBHBIX OPraHOB, a TaKKe
NOPSAIOK TPUHATHS HMMHU PEIICHUM OINpENEISIIOTCS B IOJOXKEHUSIX O HHX,
YTBEP>KIa€MbIX IPABOBBIMU aKTAMH aJIMUHHUCTPALIUN.

7.2. B cocTaB KOOpJUHAIIMOHHBIX U COBELIATENIbHBIX OPraHOB B 3aBUCUMOCTHU
OT BONPOCOB, JUIA pEUIEHUS KOTOPbIX OHHM OOpa3yloTcsd, BKIIOYAKOTCS
IPEACTABUTENN COOTBETCTBYIOIIMX KOMUTETOB, YIIPaBIECHUN U OTAENOB. B cocras
MOTYT BKJIIOYAThCS MpeACTaBUTENN Topojckoro CoBera JemyTaToB, Hay4YHBIX
OpraHu3alyi, OOIIECTBEHHBIX OOBEIMHEHUN M PEIUTHO3HBIX OpraHU3alMi, a
TAaK)K€ HMHBIE TNPEICTaBUTENIN OOUIECTBEHHOCTH, KOTOPHIE B KOOPIMHALIMOHHBIX
OpraHax MMEIOT IIPaBO COBEIIATEIBLHOTO IOJI0Ca.

7.3. KoopauHallMOHHBIE M COBEIIATENbHBIE OpPraHbl MOTYT OOpa30BBIBaTh
paboyrie rpynmbl MyTeM MPUHITHS COOTBETCTBYIOIIETO PEIICHHUS.

7.4. PemieHnst KOOpAMHALMOHHBIX U COBEIATEIbHBIX OPraHOB O(OPMIIAIOTCA
IPOTOKOJIAMU 3aCeIaHUl B TeueHue 3 paboumx AHEN cO JHS UX MPOBEICHUS.

Pemenus, npuHMMaemMple KOOPAMHALMOHHBIMUA OpraHaMu B COOTBETCTBHUM C
UX KOMIIETEHIMEH, SBIAIOTCA O0O0s3aTeNbHBIMM JUIsl  BBIIIOJIHEHUS BCEMHU
IIPEACTABIICHHBIMA B HUX KOMWTETaMH U YNPABICHUAMM, €CIM HMHOE HE
YCTAaHOBJICHO  JCHCTBYIOUIMM  3aKOHOJATEIbCTBOM,  IMOCTAHOBJIEHUSIMU U
pPacnopsKEHUSMHU TJIaBbl IMUHUCTPALIMH, TOCTAHOBJICHUSIMU U PACTIOPSKEHUSIMU
aJIMUHUCTPALIUH.

KOHTpOJIb BBINIOJIHEHHS] PELIEHUH KOOPJAMHALMOHHBIX W COBEIIATENIbHBIX
OpraHOB OCYILECTBIISIETCA UX CEKpETapsMU - COTPYAHUKAMH COOTBETCTBYIOIIMX
CTPYKTYPHBIX NTOAPA3ACICHUM.

Komuu npoTOKONIOB KOOPAMHAIMOHHBIX W COBEIIATENbHBIX OpPraHoB B
TeueHue 3 pabouux AHEW cOo AHS MX YTBEP)KICHHs HANpaBISIOTCS B yNpaBJICHHE
nenornpousBojacTBa yepes CO/I.

7.5. OpraHu3allMOHHbIE ~ KOMUTETHl ~ 00pa3yloTcs Ui  MPOBEACHUS
MEPOMNPUITHIA TOPOJCKOTO 3HAUEHUS B yCTaHOBJEHHbIe cpoku. OOpa3oBaHHEe U
yOpa3gHEHUE OPraHU3alMOHHBIX KOMHUTETOB, OIPEACICHHE WX KOMIIETEHLHH,
YTBEPXKJICHHE WX  MEPCOHAJIBHOIO  COCTaBa  OCYIUECTBIAIOTCA  IJIABOM
aJIMUHUCTPALIUH.
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7.6. Opranu3aliMOHHbIE KOMHUTETHl BO3TJIABIAIOTCSA, KakK IPaBWIO, TJIABOM
aIMUHUCTPALINU, IEPBBIM 3aAMECTUTEJIEM TJIABBI AJIMUHUCTPALUNA — YIIPABJISIOIIUM
JleJlaMi, PYKOBOIUTEISIMA WIIA 3aMECTUTEIISIMU PYKOBOJHUTEIIEN CTPYKTYPHBIX
noapazaeneHuid. Ilo  pemeHuro  T7aBpl  AAMHUHHCTPALMM  PYKOBOJCTBO
OpraHU3allMOHHBIM KOMUTETOM MOKET OCYIIECTBIISITHCSA COMPENCENATENIMH.

7.7. MexBeIOMCTBEHHbIE KOMHCCHM M COBETBHI OOpa3yroTCs AJid pelieHUs
ONpENENICHHbIX  3aJa4 WM  PAaCCMOTPEHHS  MEKOTPACIEBBIX  BOIIPOCOB.
OOpazoBaHue, peopraHu3alus U ynpa3gHEeHUE MEXBEIOMCTBEHHBIX KOMHUCCUHU U
COBETOB, ONPEACIICHHE HX KOMIETECHLHH, YTBEPKICHHE WX PYKOBOAUTEIEH M
MEPCOHAIBHOTO COCTaBA OCYUIECTBIIIOTCA, KaK MPABHIIO, 3aMHTEPECOBAHHBIMU
CTOpOHaMu coBMecTHO. [IpuHsATBIe pemeHus oQOPMISIOTCS MPOTOKOJIOM,
KOTOPBIM TMOJIHUCHIBACTCS JIMIOM, ITPOBOJMBIINM 3aCEIaHUE MEKBEIOMCTBEHHOU
KOMHUCCHH JTUOO COBETA.

7.8. B caydasx, yCTaHOBJIEHHBIX 3akoHamu KalMHUHTpajacKoil o006nacTy,
npaBoOBbIMM  akTamu  ['yOepnatopa  KamuHuHrpajmcko — oOjnactu  Wid
[IpaBurenscTBa  KanmHuHrpajackoid — o0nacTH,  pacHoOpsSOKEHUSMHA  TJIABBI
QIMUHUCTPAIIMM WU  aJIMUHHUCTpAlMM, OO0pa3oBaHUE KOOPJIUHAIMOHHBIX W
COBEILIATEIbHBIX OPraHOB, OINPEEICHUE WX KOMIIETCHIMHU, TOPSAKA MPUHATHS U
oQopMIICHUSI MX PELICHUMN, YTBEPKICHHE UX PYKOBOJUTEIEH M MEPCOHATBHOTO
COCTaBa OCYIIECTBIISIIOTCS B COOTBETCTBUU C YKAa3aHHBIMHU aKTaMH.

7.9. B ciyyae BO3HHUKHOBEHHS pa3HOIJAcHil MO BOIMpocaMm 0Opa3oBaHUS,
pEeopraHu3ali M YIpPa3gHEHUS MEXBEJOMCTBEHHBIX KOMHUCCHUWA U COBETOB,
ONPEAEICHUS] UX KOMIIETEHLIUH, YTBEPKACHUSI PYKOBOAUTEIICH U IEPCOHAIBHOTO
COCTaBa OHU PACCMATPUBAIOTCS TTIABOW aIMUHUCTPALUU.

7.10. MeXBEeIOMCTBEHHBIE KOMHCCHUA M COBETHI BO3IJIABIAIOTCA IJIaBOU
aIMUHUCTPALINU, TIEPBBIM 3aMECTUTEJIEM TJIABBI aMUHUCTPALINM - YIIPABJISIOIIUM
JleJlaMi, PYKOBOIUTEIISIMA WA 3aMECTUTEIIIMU PYKOBOJHUTENIEH CTPYKTYPHBIX
noApasaeneHuid. PyKOBOACTBO MEKBEIOMCTBEHHOM KOMHMCCUEHW WM COBETOM
MOXET OCYILIECTBIATHCS CONPEACENATENIMM.

7.11. Tlo Bompocam, TpeOYIOIIMM peUICHUs TJIaBbl aJIMHHHUCTPAIIUH,
MEXKBEJIOMCTBEHHbIE ~ KOMHUCCUM M  COBETBl  BHOCAT  COOTBETCTBYIOILIHE
MPEIIOKEHUS.

7.12. CoctaB KomHcCHI (MEXBEIOMCTBEHHBIX KOMUCCHUH), TOCTOSHHO
JNEHUCTBYIOIIMX ~ COBETOB  MpPU  TJIaBe€  AJAMUHUCTpAIMK  OOHOBIIAETCS
3aMHTEPECOBAHHBIMU CTPYKTYPHBIMH TOIpa3/ICICHUSIMU 110 Mepe HEOOXOIUMOCTH,
HO He pexe 1 paza B roj.

Oprasu3almoOHHO-TEXHUYECKOE oOecrieueHue NEATEIbHOCTU
KOODAMHALMOHHBIX M COBEUIATEIbHBIX OPraHOB BO3JIATa€TCs Ha CTPYKTYPHOE
MOAPA3JAECIEHUE, YKA3aHHOE B MOJIOKEHUAX O HUX. J[OKYMEHTHI, CBSI3aHHBIE C
JESITEIbHOCTHI0O KOOPAWHAIMOHHBIX U COBEIIATEIBHBIX OPraHOB, BKJIIOYAOTCS B
HOMEHKJIATypy AEJ COOTBETCTBYIOIIMX CTPYKTYPHBIX NOAPA3ACICHUMN.

7.13. Cexperapp KOOPIWHAIIMOHHOTO WJIM  COBEIIATEJIILHOTO OpraHa
OCYIIECTBJSIET CBOK  JACATEIBHOCT B  COOTBETCTBUH C  YTBEPKIACHHBIM
IIOJIO’KEHHUEM.
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7.14. B cnydae ympa3gHEHUSI KOOPAMHAIMOHHOIO WJIM COBEIIATEILHOIrO
opraHa BC€ IOKYMEHTHI, CBSI3aHHBIE C €ro JCATEIHHOCThIO, CEKpPeTaph (OpMHUpPYET
B JieJa COrJacHO HOMEHKJIAType Jel COOTBETCTBYIOIIETO CTPYKTYPHOTO
MoJpa3AciieHus IS MOCJIEAYIOLe mMepeJayd HUX B apXWB B CPOK JIO
30 xaJeHIapHBIX THEW CO AHS yIpa3aHEHHUS.

8. MIPABUJIA BHYTPEHHEI'O TPYJ1OBOI'O PACIIOPA KA

IMopsiok npuemMa U yBOJIbHEHUSI MyHHIMIAJIBHBIX CJIYKAIIUX U
Pa0dOTHUKOB M0 TEXHMYECKOMY 00ecredeHnI0 AeITeIbHOCTH AIMUHUCTPALNH,
HX MPaBa U 0013aHHOCTH

8.1. Ha mynurnunanpHyo ciyx0y B aIMHHHCTPAIUA TPUHUMAIOTCS JIHIIA,
COOTBETCTBYIOIINE KBaIU(UKAIMOHHBIM TPEOOBAHUSIM, YCTAaHOBJIEHHBIM IS
3aMelIeHUs  JOJDKHOCTEH MYHUIMIAIBbHOW  CIY>KObI MPaBOBBIMH  aKTaMU
aMUHUCTpAIIMM, KaK TMPaBUJIO, COCTOAIIME B KaJpPOBOM pPE3EPBE WIIU pPE3EpBE
YIIPaBIEHYECKUX KaJpOB.

8.2. Ha mOMKHOCTH MYHUIIUNIAIBHOM CIYKOBI, YTBEPKICHHBIC IITATHHIM
pacnucaHueM aJIMUHUCTpAlM{, MYHUIUNAIbHBIE CIYy)KAlllUe HA3HAYAKTCA H
OCBOOOXK/IAIOTCSI OT HUX PACHOPSHKEHUEM aIMUHUCTPAIMKM IO COTJIACOBAHHIO C
PYKOBOJUTESAMH COOTBETCTBYIOIIMX MOAPA3ACTICHU.

8.3. Ilpu npueme Ha pabOTy 10 MOMEHTA MOAMCAHUS TPYOBOTO IOrOBOpA:

- OTJeJI MyHULIUIIATBHOM CIIyKObI MO/ MOANUCH 3HAKOMUT BHOBBH IPUHSITOTO
pabotHuka ¢ [IpaBuwiamMu BHYTpEeHHErO0 TPYAOBOTO pacHopsjika agMUHUCTPALINH,
KozmekcoM OTHKM UM CIyKEOHOTO TOBEACHUS MYHUIUIAIBHOTO CIIYKAIIEro
aIMUHUCTPALIMK, JOJKHOCTHOM MHCTpyKIued u Permamentom, Ilonoxenuem o0
00paboTKe MePCOHANILHBIX JaHHBIX B aIMUHUCTPALINH;

- CHELUAJIMCT MO OXpaHe TPyAa MPOBOJAUT BBOJHBIA MHCTPYKTAXK IO OXpPaHE
Tpyna;

- cneranuct MBY «CATO», oTBeTCTBEHHBIN 3a MOXKApHYIO 0€30MacHOCTb,
MIPOBOJAUT MHCTPYKTAX MO COOJIIOICHUIO TPEOOBAHUM MOKapHOH OE301IaCHOCTH;

- MenuuuHckuit pabotHuk MBY «CATO» mpoBoguT oOydeHue MpaBuiam
OKa3aHUs MEePBOM MOMOILHY MOCTPaJaBIINM;

- cneuuanuct MKY «Ynpasnenue no aenam ['O u UC r. Kanununarpaga»
MIPOBOJIUT BBOJHBIN UHCTPYKTAXK MO TPaKIaHCKONH 000pOHE;

- CHEUMATUCT OTAe’a MOOWIM3AIMOHHOW  TMOATOTOBKU  OIpPEACIISeT
HEOOXOJIMMOCTh MOCTAHOBKU T'PaKJIaHWHA HA BOMHCKUN y4YeT MO MECTy paloThl,
Pa3bACHACT TPAKIAHUHY TMOPSIOK HCIOTHEHUS UM OOS3aHHOCTEH MO BOMHCKOMY
y4eTy, MOOUJTU3aI[MOHHOM MOATOTOBKE M MOOMJIU3AIUH.

8.4. Tlocne odopmiieHus mpueMa Ha padOTy B aJIMUHHUCTPAIUIO 3aBOIUTCS
JUYHOE JIeJ0 MYHHUIMIIAIBHOTO CJIY’XKalllero, K KOTOpOMYy MpHOOIIAr0TCs
JIOKYMEHTBI, CBSI3aHHBIC C €r0 MOCTYIUICHMEM Ha MYHUIMMAJIBHYIO CIIyX)O0y, ee
MPOXOXKJIEHHEM U YBOJBHEHHEM C MYHHIMMAIBHOW CIY>KOBI, BBIJACTCS
yAOCTOBEpEeHNE B COOTBETCTBUU C [lojokeHneM O CiayKeOHOM YI0CTOBEPEHUU
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MYHUITUTIATBHBIX CITYKAIINX aJMUHUCTPAIIIH U SJICKTPOHHBIN MTPOITYCK.

[Tpu n3mMeHeHNH EPCOHATBHBIX JaHHBIX, BKIIOYask (haMUTUIO, UM, OTYECTBO,
MACMOPTHHIE JTaHHBIE, CEMEHHOE TMIOJIOKEHHWEe, a TaKXKe WHBIX CBEICHUH,
HEOOXOJAUMBIX JUIsl BEIEHUS JIMYHOrO Jeia, padOTHUKU OO0s3aHbl MPEICTABUTH
COOTBETCTBYIOIIUE JTOKYMEHTHI B OTIE] MYHHMIIMNAIbHOW CIY>KObl B TEUCHHE
10 pabouux gHENH C MOMEHTA MOJYYEHUS! IOKYMEHTOB, MOATBEPXKIAIOIMIUX TAKUE
U3MEHEHHUS.

PaGoTHMKaM 1O TEXHUYECKOMY OOECIEUEHHUI0 aIMUHHUCTpaIuu (Iajee -
TEXHUYECKUH pabOTHUK) TMocie IMpuemMa Ha paboTy BbIAACTCS TPOIMYCK U
AJIEKTPOHHBIN MPOITYCK.

[Ipu yBOTBHEHNH MYHHMIIMIAIBHOTO CITYXKAIeTo (TEXHUYECKOTo PabOTHUKA)
CITy’)KeOHOE yocToBepeHue (IPOITyCK) U ANEKTPOHHBIN MPOITYCK CAAKOTCS B OTIEIN
MYHULUIATBHOU CITyKOBI.

PaGoTHMKM amgMUHHCTpAIMd HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTH
BBIJIAHHBIX YJIOCTOBEPEHHIA, MPOITYCKOB, 3JICKTPOHHBIX MPOIYCKOB, TEpenady HUxX
JPYTUM JIMIIaM U HWCIOJb30BaHUE (TIPEABSIBICHUE) CIY>KEOHOTO YIOCTOBEPEHUS
(mpomycka) B MHTEpEcax, HE CBA3AHHBIX C BBINOJIHEHUEM CIY>KEOHBIX 3amad. B
clly4ae UX yTparbl paOOTHHUKHU O0s3aHBI COOOIUTH 00 3TOM MUCHBMEHHO B OTJIEN
MyHUIIUNIATBHOM  ciykObl.  MHbopmarnus 00  yTpayeHHBIX  CIY>KEOHBIX
YAOCTOBEPEHUSIX MyOIUKyeTcs B razeTe «I pakIaHuny.

[Ipu yBONBbHEHMM PAOOTHUK ATMUHHUCTpAIIMU HE TO3JHEE JHS YBOJHHEHUS
00s13aH:

- claTb B OTJAEJN MYHHUILHUIAIBHON CIYy>KOBI CIIy’)KeOHOE YI0CTOBEPEHUE
(mporryck), 3JCKTPOHHBIA MPOIYCK, JOBEPCHHOCTh HA IPaBO IPEACTABICHUS
WHTEPECOB aIMUHUCTPAITAH IS UX YHUYTOKCHUS;

- cIaTh TeYaTh, IITAMITBI CTPYKTYPHOTO TMOAPA3ACIICHUS aIMUHUCTPAIIUU
PYKOBOJUTEIIO INOO pabOTHUKY, OTBETCTBEHHOMY 3a MX MPUMCHECHHE U XPaHCHHE
B CTPYKTYpHOM TIOJIpa3[eiCHUH, IOJ TOMANHUCH B JKypHAJIEC ydeTa IedaTed u
IITAMIIOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOpa3ACICHHUS;

- CJIaTh TPOITYCK HAa aBTOMOOUIIbHYIO CTOSIHKY (B CiIydae HaJIMYHUsl TaKOBOTO)
MIEPBOMY 3aMECTHUTEIIO TJIaBbl QJIMUHUCTPAIINH - YIPABJISIONIEMY JIeJIaMU;

- caaTh CITyeOHbIC JIOKYMEHTBHI, KOMITBIOTEPHYIO TEXHUKY
HEIMOCPEJICTBEHHOMY  PYKOBOJHUTENIO  CTPYKTYpPHOTO  MojpaszzieieHust (Ipu
HeoOxoauMocTu - ¢ yyactueM npeactaButenss MKY «{UKT»), nepenats mebens
W JIpyrde MaTepualibHble  IIEHHOCTH, HaXOASIIMECs B  IOJb30BaHUU
MYHUIIUNIATBHOTO  CIIy’Kalllero,  MaTepuajbHO  OTBETCTBEHHOMY  JIMILY
COOTBETCTBYIOIIETO CTPYKTYPHOTO TOApa3AeTICHIS aIMUHUCTPAIINH.

8.5. PacropkeHue TpyAOBOro JOroBopa IO WHULMATHBE pPaOOTHUKA (IO
COOCTBEHHOMY JKEJIaHWI0) TPOU3BOJIUTCA HA OCHOBAHUU JIMYHOTO 3asBICHUS
paboTHUKA, COTJIACOBAHHOTO PYKOBOJUTENEM CTPYKTYPHOTO TIOApa3aeieHus,
MOJAHHOTO Ha WMs paboTojdaTeNiss Yepe3 OTIeN MYHHUIIUMMAIBHOM CIyXObl 3a 2
HEJCNMM 10 JaThl YBOJBHCHHS, €CIM HWHOH CpPOK HE YCTAaHOBJCH TpyIOBBIM
kozekcoM Poccuiickoii deneparuu win UHBIM (henepanbHbIM 3akoHOM. Haganom
YKa3aHHOTO CpOKa CUYWTAETCA CIACAYIOIMUNA J€Hb TIOCJ€ JHS TOJyYeHUS
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paboTonaTeneM 3asBieHuUsI pabOTHHUKA 00 yBOJIbHEHUHU.

VYBonbHEHHE pPaOOTHUKOB IO JAPYTMM OCHOBAHHSIM OCYIIECTBIISIETCS B
MOPSZIKE U CPOKH, MPEAYCMOTPEHHBIE AEHCTBYIOIUM 3aKOHOIaTEIbCTBOM.

[Ipexpamienue  TpyAOBOIO  JIOTOBOpa €  paOOTHUKOM  O(QOpMIISETCS
pacrnopsbkeHreM paboToaTelisl He MO3/IHEE IHS €r0 YBOJbHEHHUS.

PacnopsbkeHust  aIMUHUCTpalMW, CBSI3aHHbIE C  IIOCTYIUIEHHEM  Ha
MYHMIIMIIAJIBHYIO CIIyKO0Y, €€ IPOXOXKACHUEM U YBOJBHEHUEM C MYHULUIAIbHON
CI1y>kObl, IPUEMOM Ha pabOTy U YBOJIBHEHHUEM JIUI], UCTIONHSIOMNUX O00S3aHHOCTH
0 TEXHUYECKOMY OOECIEUEHUIO JESITENbHOCTH aJMUHHUCTPALUH, I[PUEMOM
(YBOJIBHEHHEM) JUPEKTOPOB MYHHUIMNAIBHBIX OpraHu3alui, pabdoToaareiem
KOTOPBIX SIBJISICTCS TJIaBa aIMUHUCTPALIMHU, BUSHUPYIOTCS OTJEIOM MYHHIIMITATBEHON
CITy>KObI, IEPBBIM 3aMECTHUTEINIEM TJIaBbl A[IMUHUCTPALIUU - YIPABISIOUIUM JeIaMU
Y TIOJITUCHIBAIOTCS TJIaBOM aIMUHHUCTPALIMH WU YIIOJIHOMOYEHHBIM UM JIUIIOM.

[To muceMeHHOMY 3asIBIEHUIO paOOTHHKA OTEIOM MYHHUIIUTAIHHON CITYKOBI
TOTOBSTCS W BBINAIOTCA KOMWM JOKYMEHTOB, CBSI3aHHBIX C paboTod B
aJIMUHUCTpPAIINH, 3aBEPEHHBIC TIEYATHIO JIJIsI KAAPOBBIX TOKYMEHTOB.

8.6. Otmen MyHMIMIAIBHOW CHYXObl BEAET pEEeCTp MYHULMIAIbHbBIX
ciyxamux ropojackoro okpyra «lopon Kamunusarpan» B HoOpsike,
YCTaHOBJIEHHOM pelleHrueM ropojackoro CoBera JAemyTaToB.

8.7. Otnmen MyHMLIMIAIBHOW CIYKOBl OCYIIECTBISIET TMOATOTOBKY H
oopmiieHne Ha OJaHKE YCTaHOBJIEHHOTO oOpa3na OJarogapCTBEHHBIX IHCEM
aJIMUHHCTPAllUd Ha OCHOBAaHMM MOTHBHPOBAHHOI'O XOJaTaiicTBa (C ONMUCAHHEM
3aciayr ajapecaTa), MOJAHHOTO Ha MM TJaBbl aJMUHUCTPALUU PYKOBOIUTEIEM
CTPYKTYpPHOTO TOJpa3/esieHUs] aIMUHUCTPALNU (PYKOBOJUTEISIMU TPEANPUATHH,
yupexaeHuil, opranusauuii ropoaa Kamununrpaga) 3a 15 pabouux nHei 1o
BpyueHHUs. XOJaTaiiCTBO O MOOIIPEHWH COTPYAHUKOB aJIMHUHUCTPAIIMU Pa3HBIX
CTPYKTYPHBIX TOJpa3AesieHUuil TOJDKHO OBITh COTJIACOBAHO PYKOBOAMTEISIMU ATHX
CTPYKTYPHBIX NTOAPA3ACICHUM.

PexxnM paGouero BpeMeHH, OCyleCTBJIEHNE MMPOIYCKHOT0 Pe:KUMa B
aIMUHHUCTPATHUBHOE 31aHHE

8.8. B aamuHHCTpanuu yCTaHABIMBACTCS CIEAYIOIIUNA pPEXUM paboyero
BPEMCHH:

- mATUAHEBHas paboyas Hemens ¢ ABYMS BBIXOAHBIMU AHSAMH (cyOOoTa m
BOCKPECEHBE);

- TPOJOJDKUTENBHOCTh €XETHEBHOW paboThl - 8§ wacoB npu 40-yacoBoit
paboueii Heziene;

- Hayasio pabouero aHs B 09.00;

- nepepsiB ¢ 13.00 mo 14.00;

- okoH4YaHue padouero aHs B 18.00.

Pexxum paGodero BpemeHu, BpeMs Havajla 1 OKOHYaHUST paboyero JHS MOTYT
U3MEHSTBHCS 10 PACTOPSDKEHHUIO aIMUHUCTPAIMU B TOPSAJIKE, TPETyCMOTPEHHOM
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JEHUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

8.9. B cnyuae HeoOXOAMMOCTH pPaOOTHUKM aJAMHUHUCTPALIMA MOTYT OBITH
JIOITYIIEHBI B 3JaHUE aJIMUHUCTPALIMU B BBIXOJAHBIE U NIPA3AHUYHBIE JIHU IO 3asBKE
PYKOBOJHUTENA CTPYKTYPHOTO MOAPA3ACIICHUS aJIMUHUCTPALUM, HAaIpPaBJICHHOU
MIEPBOMY 3aMECTHUTEIII0 TJIABbl AJMUHHUCTPALMM - YIPABISIONIEMY JE€laMu Ha
COTJIACOBAHME MPOIyCKa B aAMUHUCTPATHUBHOE 3[aHUE yepe3 cepBHUC «JlocTym B
aAMUHHCTpalMio»,  pacnoyioxkeHHbli B AMC  «BuyTpenHudi  moprai
aAMUHHCTpALK ropoackoro okpyra «l'opon Kanununrpan», He no3anee 16 yacos
JTHS, IPEIIECTBYIOIIETO BBIXOJAHOMY WJIY MTPA3IHUYHOMY JTHIO.

JIOKYMEHT  CUMTAeTcs MNOANUCAHHBIM  PYKOBOJIHTEIEM  CTPYKTYPHOTO
MOAPA3AEIEHUS aAMUHUACTPALINN, €CIIU OH HANPABJIEH C UCIIOJIb30BAHUEM YUETHOU
3aIMCU PYKOBOJUTENS WM TJIABHOTO CIIEMAIINCTA KOMUTETA.

IlepBbIii 3amecTUTENL TJIABBI AAMUHUCTPALMM - VYIPABJISIOMIMK ACIaMU
(3aMecTUTENh  YNPABISIOMIETO JE€NaM{, HAYalbHUK OTAENa MaTepHabHO-
TEXHUYECKOTO OO0CCIICUCHHsI) pPAacCMATPUBACT TIOCTYNHBINUE YEpPe3 CEPBUC
«JlocTynm B agMUHHCTpAaLMIO» 3asBKM W TNPOBOJUT HMX COIJIACOBAHHE YEPE3
[JIABHOIO CIELHMAJIMCTa alrmapara YHOpaBJICHUS NyTeM W3MEHEHUs craryca
IPUHATO K PACCMOTPEHUIO» HA CTATYC «COTJIACOBAHOY.

8.10. Ilpomyck B 3maHMe aJAMUHUCTPALUM, PACIIOJIOKEHHOE TIO aapecy
mwiomane IloGexsr, 1, ocymecTBiaseTcss B YCTAHOBJIEHHOM  IOPSJIKE,
PETyCMOTPEHHOM PeriiaMeHToM, UCTIOTHEHUE KOTOPOTo SIBISETCS 0053aTeNbHBIM
JUISL  BCEX MYHMIMINAIBHBIX CIYXKaluX, paOOTHUKOB MO TEXHUYECKOMY
00€eCIIeYEHHUI0 JIEATEILHOCTH aIMUHUCTPALIMK, COTPYIHUKOB MYHHUIIUIAIbHBIX
opraHu3alui (1ainee - COTpYAHUKH).

8.11. Bxox B 31aHue, BBIXO U3 3[aHUS aIMUHHUCTPAIINH OCYIIECTBIISIOTCS 110
AIEKTPOHHOMY TNPOIYCKY 4Y€pe3 TYPHUKEThI CHUCTEMBI KOHTPOJSI M YNPABJICHUS
JOCTYTIOM.

8.12. MBY «CATO» ocymiecTBiseT ohopMIICHHE, BbIAady, YIeT U XpaHEHUE
DIEKTPOHHBIX IPOIYCKOB, 3asBOK Ha BbIJAYY JJIEKTPOHHBIX IPOITYCKOB,
oopMIICHUE AIEKTPOHHBIX MPOIMYCKOB, B TOM YHUCJIE TOCTOSHHBIX, COTPYAHHKAM
aIMUHUCTPAIIMKA, MYHHUIIMNAIBHBIX OpraHu3aiuii, pabOTHUKAM OpraHu3aIui,
PACIIOJIOKEHHBIX B aIMUHUCTPATUBHBIX 31aHUSX.

Odopmiienne, BbIIaYa W y4e€T BPEMEHHBIX DJJIEKTPOHHBIX IPOITYCKOB
COTPYIHHUKAM, YTPATUBIIUM, 3a0BIBIIUM ITOCTOSIHHBIC AJIEKTPOHHBIE IMPOIYCKa,
OCYILECTBIISIOTCS  COIVIACHO IIOPSAKY MPOIyCKa IIOCETUTENIEM B 3/1aHMs
aAMUHUCTPALINH.

BpeMeHHbI 2JEeKTPOHHBIN IPOIYCK JEUCTBYET B TEYEHUE [HSA BbIAAYU U
MOJJIEKUT BO3BPATY IIPU BBIXOJI€ COTPYAHUKA U3 3/IaHHUS.

8.13. PaccMoTpeHue 3asBOK M paspelieHre Ha OQOpPMIICHHE TOCTOSHHBIX
AJEKTPOHHBIX MPOIMYCKOB [JI1 COTPYJHUKOB MYHUIIMNAIBHBIX OpraHu3alun
OCYILECTBIISIFOTCS TIEPBBIM 3aAMECTUTEIIEM TJIaBbl AMUHUCTPALIUN - YIIPABIIIIOLIUM
JEJIaMU.

8.14. IlpuoGpereHue HIEKTPOHHOIO TMPOIYCKa B3aMEH YTPAue€HHOTO
COTPYIHUKU OCYIIECTBIAIOT camocTosiTenbHo. O ¢akTe yTpaTbl 3JIEKTPOHHOTO
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IPOITYCKa €T0 IMOJIb30BaTENb 00s13aH MUCHMEHHO COOOIUTH TIEPBOMY 3aMECTUTEITIO
TJIABBI aJIMAHUCTPAINH - YIIPABIISIONIEMY JICITaMHU.

B mensx MCKIIIOYSHHS UCTIONB30BaHUSI YTPAYEHHOTO JIEKTPOHHOTO MPOITYyCKa
TIOCTOPOHHUMH JIMLIAMH JJICKTPOHHBIN TPOITYCK OJIIOKHPYETCH.

8.15. IlpenbsiBieHHE 3JICKTPOHHBIX MPOIMYCKOB BHE 3JaHHS aJIMUHHUCTPAIHU
WM OCTABJICHUE MX B KAYECTBE 3aJI0ra KATETOPHUYESCKH 3aIPeIacTCs.

8.16. [1pu yBOJILHEHUY COTPYAHUKHU O0sI3aHBI CIATh 3JICKTPOHHBIE MPOIMYCKA B
OT/Ie]T MYHHUIMMAIGHON CIIYy)KOBI MPH TIONyYEHHH TPYAOBOW KHIDKKH W (WIJIN)
CBEJICHHUH O TPYIOBOH JACATEILHOCTH.

8.17. Ilpomyck moceTuTesNe OCYMIECTBISIETCS B COOTBETCTBHH C IMOPSAKOM
NPOIyCKa TOCETHTENCH B 3/IaHUE aIMHHHUCTPAIlUHN, YTBEPXKICHHBIM IPHKA30M
NIEPBOTO 3aMECTUTEIIS TIIaBbl AIMUHUCTPAIINY - YIPABJISIFOIIETO JICTaMH.

8.18. O61iee pyKOBOJACTBO M KOHTPOJIb OPraHU3allMHU MPOITyCKHOTO PEeKUMa B
aJIMUHUCTPAIIMHA BO3JIAralOTCsl Ha MEPBOTO 3aMECTUTENS TJIaBbl aJMHUHUCTPAIUH -
YTIPABIISIOMIETO JEIAMH.

Od¢opmieHne 0TIYCKOB, JIUCTKOB HETPYAOCIIOCOOHOCTH, OILIATA TPYIA,
TUCHMILIHHAPHBbIE B3bICKAHUS

8.19. Exeroanbie oriauMBacMble OTIYCKAa MYHHUIIMIAIBHBIM CIY>KalllUM U
TEXHUYECKUM pPAOOTHUKAM TMPEAOCTABISAIOTCS B COOTBETCTBUU C TpynoBbIM
konekcoM  Poccuiickonn ~ ®depepaunu, JSUCTBYIOIIMM — 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparun u  KanuHuHrpagckoit o005acTd O MYHUIUNAIBHON
ciyx0e, a Takke B COOTBETCTBHHM C MEPEYHEM JOHKHOCTEH MYHHIIMIIAIBHBIX
CITy’)KaIllluX, UMEIONINX TPaBO HA €XETOMHBIN TOTOJHUTEIbHBIA OIUIAYMBACMBIN
OTIlyCK 32  HEHOPMHUPOBAHHBIH  CIYXEOHBIH  J€Hb,  YCTAaHOBICHHBIM
pacmopsbKeHUeM aMUHHUCTPAIIH.

8.20. OvepemHOCTh MPEAOCTABIICHUS OTUIAYMBAEMBIX OTITYCKOB OTIPEICIAETCS
€XKEroJTH0 B COOTBETCTBMM C TpadUKOM OTIYCKOB, YTBEP)KIA€MBIM TJIABOM
aIMUHUCTPAIIMA HE TO3JHEE 4YeM 3a 2 HEeNeNu JI0 HACTYIUICHHS KaJICHJIapHOTO
roja.

B cnydae OTKIOHEHHSI OT YTBEPKIEHHOTO Tpaduka OTIYCKOB COTPYIHHUK
HaIpaBJsieT TIJIAaBe aJMUHUCTPAIMU Yepe3 OTIAe]d MYHHUIUNAIBHOU CITy»KObI
3asiBJICHME O BHECEHUMH M3MEHEHHMM B TpadUK OTIYCKOB C YKa3aHHEM MPUYWH U
CPOKOB TIepeHOCa OTITYCKA.

8.21. IlpenocraBieHue pabOTHUKY €XKETOJHOTO OIJIAaYMBAEMOTO OTITyCKa
oopmisieTcss paciopsKeHHEM aJIMUHUCTPALMK HE TMO37HEe YeM 3a 2 HeAenu A0
HayvaJa OTITyCKa Ha OCHOBAHUU 3asBJICHUS PAOOTHHKA.

8.22. Otmyck 0e3 coxpaHeHus 3apa0OTHOM MJIaThl MYHUIIMIAIbHOMY
CIIy’)KallleMy M TEXHHYECKOMY pabOTHHKY MPEIOCTaBISETCS B COOTBETCTBHH C
JNCHCTBYIOIIMM  3aKOHOJATEIhCTBOM HA OCHOBAaHWU JIMYHOTO  3asBJICHHUSA,
COTJIACOBAHHOTO  C  PYKOBOJIUTENEM  COOTBETCTBYIOIIETO  CTPYKTYpPHOTO
MO/Ipa3/ieNICHus], U PacIOPsHKCHUS aIMUHUCTPAIIUH.

8.22.1. llpenocraBieHUe MYHHUIMIAIBHBIM CIY)KallUM H TEXHUYECKUM
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pabOTHUKAM OIJIAYMBAEMBIX JHEH OTABIXa C COXPAHEHHEM 3apaOO0THOW IJIaThl B
JI€Hb BaKUMHAUWU (peBaKIMHAIMK) MPOTUB HOBOM KOPOHABUPYCHOM HH(DEKUUH,
COBMAJIAIONINI ¢ paboyuM JTHEM, a TakXe B CIEIYIONIMA 3a HUM JI€Hb, €CIH OH
aBigeTcss pabo4yuM, OCYHIECTBJISETCS IO HX [HUCbMEHHOMY 3asBJICHHUIO,
COrJJaCOBaHHOMY C  PYKOBOJUTEJIEM  COOTBETCTBYIOIIETO  CTPYKTYpPHOTO
No/Ipa3/ieNICHUs] aAMUHUCTPALINH, U PACTIOPSIKEHUIO aIMUHUCTPAIUH.

MyHununanbHble ClOy’>Kalue MW TEXHUYeCKHe pabOTHUKM O00s3aHbBl B
S-THEBHBIN CPOK MPEACTaBUTh B OTAE] MYHUILIMIAIBLHOW CIY>KOBl JTOKYMEHTHI,
MOATBEPKIAIOIIME BBEICHUE BaKIIMHbI WJIK €€ KOMIIOHEHTOB.

8.23. JlucTkum HETPYAOCIOCOOHOCTH MYHULMMNAIBHBIX  CIyXaIluX |
TEXHUYECKUX PAOOTHUKOB, OOpMIICHHbIE Ha OyMa)KHOM HOCHUTENE, CHAIOTCS B
OTJIe]I MYHHUIIMITAIIBHON CITYKOBI JUTsl IOATBEPKICHHS CTPAXOBOTO CTaXa.

B cmydae OTKpBITHS JMCTKA HETPYAOCIIOCOOHOCTH B AJIEKTPOHHOM (opme
MYHULIMOAIBHBIN  CITyXKalui  (TEXHUYECKHl pabOTHUK) COOOIIaeT B OTHAEI
MYHULUMIIATBHOU CITy’KObI €ro HOMep.

[Tocne moATBEp>KACHHSI CTPAXOBOTO CTa)ka JIUCTKU HETPYAOCHOCOOHOCTH
BO3BpAILIAIOTCS  OT/ACJIIOM  MYHUIIMIAIBHOW  CIy)KObl B CTPYKTypHBIE
MoJIpa3/ieNieHusi, HaJleJICHHbIE TIpaBaMU IOPUAUYECKOTO JIMIA, B TEUYCHUE
1 pabodero 1IHA C MOMEHTa TMOCTYIUICHHMSI JIMCTKA HETPYJIOCIOCOOHOCTH Ha
IIPOBEPKY.

8.24. Bemutara 3apaboTHOM  TIaThl  paOOTHHUKAM  aJMUHUCTPAIlUU
MPOU3BOJIUTCS 2 pa3a B Mecsll — 3-T0 U 18-ro umcna. Kaxnmelit pabOTHUK
aQJIMUHUCTPAIIMA TIOJy4aeT PACUETHBIM JUCT O COCTaBHBIX YacTAX 3apabOTHOM
UTaThI, IPUYUTAIOIIEICS €My 32 COOTBETCTBYIOIIHNNA TEPHUO.

8.25. TlpuMeHeHHe MUCIUIUTMHAPHBIX B3BICKAHUH M TOOIIPEHHE PaOOTHUKOB
aIMUHUCTPAIIMA  OCYIICCTBJISIOTCS B COOTBETCTBHM C  JCHCTBYIOIIUM
3aKOHOJIATEIBLCTBOM, YCIOBHSIMH TPYIOBOTO JOTOBOpa M TPABOBBIMH aKTaMH
aJIMUHUCTPAIIHAH.

CTpyKTypHBIE TIOJPa3CICHHUS aIMIUHUCTPAIINH, TIOJTOTOBUBIIAE UCXOISATITNE
JIOKYMEHTBI,  COJEpXKAIhe MPEUIOKEHUsT O TMPUBICYECHUU  PaOOTHUKOB
aIMUHUCTPAIIMK K TUCUUTLTMHAPHONW OTBETCTBEHHOCTH, HAMPABISIOT UX KOMHUU B
TeyeHue 3 paboyux AHEH C MOMEHTa PETrHUCTPAMH B OTAEH MYHHUIIMNAIbHOU
CITYKOBI.

8.26. PaboTHHMKM Tpu TPOXOXNKICHUU JUCMAHCEPU3ALUU B TOPSIKE,
MPEIYCMOTPEHHOM 3aKOHOJIATENILCTBOM B cpepe OXpaHbl 310poBbs (cTarhs 185.1
TpynoBoro komekca Poccuiickoit ®enepainuu), o0s3aHbl B S-IHEBHBIM CPOK
MPEIOCTaBUTh B OTHAEA MYHHIMITAJIGHOH CITY’)KOBI  CTIIPaBKHM  MEAMITMHCKUX
OpraHW3alii, MOATBEP)KIAIONINE MPOXOKICHUE MU JWCIAaHCEpHU3aIluu B JICHD
(1HM) OCBOOOXKAEHUS OT PabOTHI.

9. MOPSJIOK MTPUEMA-TIEPEJIAYY JAEJI IIPU CMEHE
PYKOBOJNTEJIEN, A TAKKE ITPY TPEKPAIIEHUT
JNESATEJBHOCTHU CTPYKTYPHOI'O
MOJAPA3AEJEHUSA AIMAHUCTPALIIN
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9.1. Ilpu cmeHe pYKOBOAUTENEH  CTPYKTYPHBIX  MOJApa3eICHUN
aIMUHUCTPALIMM, A TAaKXKE NPU NPEKPALICHUH JEATEIbHOCTH CTPYKTYPHOIO
NOAPA3NAECIECHUA aJAMUHUCTPALUM NpUEM-TIepeladya JTOKYMEHTOB, ITOMEILECHH,
WHBEHTapsT U OO0OpYJOBaHMS TPOU3ZBOAUTCS MO aKTy MpUeMa-nepenadu mael
KOMHCCHUEN, CO3[JaHHON B YCTAHOBJIICHHOM aJIMUHUCTPALUEH MOPSIKE.

9.2. Ilpu mnpekpamnieHUu JeATEILHOCTH CTPYKTYPHOrO MoApasjaeiieHus 0e3
nepefadyn ero (QyHKIUH APYyroMy MOApPa3ACNICHUI0 JOKYMEHTHI MepeiaroTcss B
MKY «KanuHUHTpaJACKUI TOPOJCKON apXuB».

[Ipy npexkpamieHUM JEATENBHOCTH  CTPYKTYPHOTO  IMOAPA3JENCHUS C
nepenaveil ero GyHKIUN IpyroMy MOApa3ieIeHUIO TOKyMEHTHI MepeaaroTcs B TO
CTPYKTYpPHOE IMO/Ipa3iesieHne, KOTOPOMY MepeaaHbl yKazaHHbIe (yHKIUH.



